State of Maine   Department of Administrative and Financial Services   Bureau of General Services   Division of Purchases
Contract/Grant Designation Form and
Requisition for Contract/Grant Authorization   BP37R (Oct2004)


Part One   Contract/Grant Designation
 It is required to CHECK ONE of the following options which best describes the attached document:
	 The document is a Contract
	 The document is a Grant

	The principal purpose of this relationship is to purchase, lease, or barter property or services for the direct benefit of the government.
	The principal purpose of this relationship is the transfer of money, property, services, or anything of value to the recipient in order to accomplish a public purpose of support—with no substantial involvement between the state agency or department and the recipient during the performance of the activity.


Please refer to State Controller’s Bulletin 05-05: Determination of Subrecipient vs. Vendor Relationship for additional guidance as well as OMB Circular A-133.
Part Two   Requisition for Contract/Grant Authorization   BP37R (Oct2004)
 Please complete any of the following entries which apply to the document (agreement or amendment):

	Agency/Department
	
	Dept. Contact
	

	Contractor Name
	
	Contact Phone
	

	At the right, briefly Describe the Service Provided
	
	Contract Amount
	

	
	
	Amendment Amt.
	

	
	
	Doc. End Date
	

	Show Principal Item Coding:
	Fund
	Agency
	Org
	SubOrg
	Approp
	Activity
	Object
	SubObj
	Job No
	RptCtgy

	
	
	
	
	
	
	
	
	
	
	


 Please respond to all questions applicable for this document.  Additional pages may be attached if necessary.  NOTE: If this is an amendment, please complete the Substantiation of Need section only.

	Substantiation of Need.  Include statutory citations, cost savings which will be achieved, and a history of the relationship with the contractor.

	

	Impact on the Civil Service System,   Describe any displacement or dislocation of state employees.
	Employer/Employee Relationship between the State and the Contractor (if any)
	Effect on State Affirmative Action Efforts.

	
	
	

	Justification for Sole Source Procurement   Is this the only source of the service; is the service so specialized that it can only be effectively obtained from a single source; what will be the impact if the contract is delayed as a result of competitive bidding?

	

	Evidence of Prior or Scheduled RFP   If no RFP was issued, show the vendors contacted for quotations.  If the value of the contract exceeds $2,500, attach the written quotations.

	

	MSEA REVIEW:
  Date Forwarded:
	Purchases
 File Number:


 Completed forms should be attached to the document and the package forwarded to:

Division of Purchases, 4th Floor, Burton M. Cross Building, 9 State House Station, Augusta, ME  04333-0009
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