Jackson Library Kindle Agreement Form
This form must be completed and signed prior to the use of the equipment.
When you sign for equipment, you acknowledge that it is fully functioning, undamaged, and that all parts are intact.  You are required to thoroughly inspect and test each piece of equipment and point out any problems to a librarian at the time of checkout.  If you do not inspect the equipment at the time of checkout, you are responsible for all missing or damaged parts upon return.

1. Kindle check out is limited to Upper School students and all BA faculty and staff.

2. The Kindle is not allowed to be used by anyone unaffiliated with the Academy.

3. All rules for use of the network, internet, and other electronic devices from the BA Student Technology Policy apply when using a Kindle.
4. Kindles will be checked out for a loan period of 14 days.  Kindles will not circulate over summer vacations or to students who take extended breaks away from school.  
5. A Kindle that is not returned by the due date will be considered late on the 15th day.  On the 17th day, an unreturned Kindle will be considered lost and billed to the student account.

6. No food or drinks are to be consumed around the Kindle.

7. Do not leave the equipment unattended at any time.

8. Do not pile other books or materials on the Kindle.  This may damage the screen.

9. Do not leave the Kindle in a car or outside for extended periods of time.  Extremes in temperature will damage the Kindle.

10. Do not add or delete content on the Kindle.

11. Do not attempt to register, deregister, or reregister the Kindle to a personal Amazon account.

12. You are expected to return the Kindle to a Library staff member.  First point of return should be made at the Reference Desk with Ms. Coffta.  If Ms. Coffta is out of the library, return the Kindle to a librarian at the Circulation Desk.  

13. ALL accompanying materials must be returned with the Kindle and by the stated due date.  If a user disregards the loan period and returns the Kindle late, future use may be jeopardized and be at the discretion of the Upper School librarian.

14. Do not leave a Kindle unattended at a library service desk and never return the Kindle in the library book drop.

15. It is your responsibility to bring to the attention of Library staff any loss or possible damage to the equipment that happens during the time the Kindle is checked out to you.
16. If the Kindle is lost or damaged beyond repair, you will be responsible for all replacement fees.  

Statement of Understanding of Equipment Use Policy

I have read, understand, and will comply with all of the Equipment Use Policy.   I understand that a copy of this policy remains with the Kindle during the loan period, so that I can refer to it if need be.  I understand and assume complete financial responsibility for the Kindle while it is checked out to me.

_____________________________________________________________________________________
Printed Name


Signature

Date Checked Out

Date Due

Berwick Academy Kindle Number:_________________________   Library Staff Member:___________

