Town of __________

_______________ Library

Memorandum of Understanding

The Town of __________ (the Town) and the ___________ Library (the Library) both acknowledge that the two organizations serve the same constituency and have the same goals and objectives.  Both organizations want to maximize service to the __________ residents and patrons of the Library.

The Town and the Library also acknowledge that the Town has the capacity to provide certain services that the Library needs.  Examples of these services include payroll processing and accounts payable processing.  Both organizations acknowledge that there are potential dollar savings and other benefits to having the Town perform certain functions for the Library.

The Town and the Library now agree to the following arrangements for services:

1. The Town will process all payroll related functions for employees at the Library.  This is intended to include regular payroll processing as currently provided to Town employees, officials and other entities with similar memorandums of understanding.  This includes but is not limited to regular paycheck processing, direct deposit, tax deposits, necessary and selected deductions and any other service that may be appropriate.

2. The Town will process accounts payable upon receipt of coded invoices from the Library.  The Library will have full authority over purchasing decisions. On an as-needed basis, the Town will pay out on manual checks invoices that need to paid prior to the regular processing of an AP warrant.  

3. The employees of the Library remain under the control and direction of the Board of Trustees of the Library.

4. This memorandum of understanding is considered to be in place until such time that either the Town or the Library chooses to modify or discontinue the terms of the agreement.  Any modification will be subject to mutual agreement. Either the Town or the Library may choose to discontinue the terms of this agreement.  IN the event of termination of the agreement, the entity wishing to terminate will provide 60 day notice.
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