PERFORMANCE APPRAISAL [Insert Year]

Employee’s Self-Assessment Work Sheet

Please complete and return to Supervisor by [Insert Due Date]

NAME:      

DATE:

Position Title:

Period of Review: [Insert Date]

Department Supervisor:

1. What tasks, duties, assignments, or other accomplishments would you like to see

recognized in this performance appraisal?

2. What have you done over the past year to improve your job performance?

3. What can you do over the coming year to improve your job performance and/or

increase your job satisfaction?

4. Please list any areas you would like to improve or change within your department,

organization and/or team(s).

5. Please list how your supervisor can assist you in your job development.
