[DATE] 

[Firm name]

[Firm address]

Subject:  NOTICE OF INTENT TO AWARD
Project:  [Insert project location]
WIN:      [Insert WIN]
Description: [Insert description]

Your company is the apparent successful bidder for the subject project.  Upon receipt of your properly executed certificate of insurance, payment bond [use if contract >$125,000], performance bond [use if contract >$125,000], two signed Contract, Agreement, Offer, & Award Forms, a copy of this letter and projected payment schedule, we will sign the agreement, and you will have a written contract.  

We will sign both originals provided with your submission and send one original agreement to you via certified mail. We will be in contact with you concerning a notice to proceed with the work.  
Contract Amount: ____________________________________

If you have any questions on contract procedures, please feel free to contact me at [phone].

If federal money, include this statement:

Note that the prime contractor and subcontractors on Federal contracts must have accounts set up with Elation Systems for payroll processing. If you do not already have an account, please register for one, at your earliest convenience, using the information in Special Provision, Section 104.




Sincerely,





MUNICIPALITY OF [INSERT NAME]





By __________________________________

      [Name, Title] 

      Local Project Administrator

