[image: image1.jpg]MameDOT



MAINE DEPARTMENT OF TRANSPORTATION

Property Services Prequalification Application

ATTACHMENT A
FIRM GENERAL INFORMATION FORM
NOTE: This document is protected to enable check boxes and data input areas in the form to function properly.  Hyperlinks to the Internet below will not work unless you enable macros, are already signed on to the Internet and then double click the link.  

	1.
	Firm Name/Business Address:      

	
	Address:
	     

	
	Submittal for  FORMCHECKBOX 
 Parent Company  FORMCHECKBOX 
 Branch/Subsidiary

	
	Firm State of Maine Vendor/Customer Number: 
	     

	
	This is a 10 digit number with either VC or VS as a prefix, replacing your Federal Employer Identification Number.  It is assigned through the State of Maine Bureau of Purchases web site: http://www.maine.gov/purchases/vendorinfo/vss.htm MacroButton "FormHyperlinkII" 



	2.
	Contact Person: 
	     

	
	Contact person must be the authorized officer of the Firm signing this form.

	
	Telephone No.:
	     
	Cell Phone No.:
	     

	
	Fax No.:
	     
	

	
	E-mail Address:
	     


	3.
	Business Structure: 

	
	a.
Check appropriate box/boxes indicating business structure or firm ownership:

	
	Partnership
 FORMCHECKBOX 

	Minority Owned
 FORMCHECKBOX 

	Sole Proprietor         FORMCHECKBOX 


	
	
LLC     
 FORMCHECKBOX 

	Woman Owned
 FORMCHECKBOX 


	
	
Corporation
 FORMCHECKBOX 

	Small Business
 FORMCHECKBOX 


	
	
Other

 FORMCHECKBOX 

	Explain:
	     

	
	

	
	b.
If your firm is a Disadvantaged Business Enterprise (DBE), are you certified as such by MaineDOT’s Civil Rights Unit?  Tel: 207-624-3066, or through the Internet @  http://www.maine.gov/mdot/disadvantaged-business-enterprises/dbe-home.php MacroButton "FormHyperlinkII" 


	
	
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 N/A  FORMCHECKBOX 


	
	

	
	c.
If a Corporation, indicate the name of the state of original incorporation:

	
	
	     

	
	

	
	d.
Are you registered with the Maine Secretary of State, Bureau of Corporations, Elections and Commissions, Tel: (207) 624-7736 or Internet: http://www.maine.gov/sos/cec/ MacroButton "FormHyperlinkII" 
, to do business in Maine?  Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	
	
(Please note MaineDOT must have a copy of your current Certificate of Good Standing on file in order to negotiate a contract.  Not required as part of this submittal.)

	
	

	4.
	Financial Accountability:

	
	a.
Your firm must have an acceptable cost accounting system which documents project costs and is in compliance with MaineDOT and Federal requirements.

	
	b.
Contracts to be executed under this prequalification process will rely on establishment of a commercial rate for payment.

	
	c.
Mileage reimbursement is limited by law to that received by state employees (see http://www.maine.gov/osc/travel/travelinfo.htm MacroButton "FormHyperlinkII" 
 for rates).  MaineDOT does not allow any mark-up on direct expenses or sub-consultant costs.


	5.
	Insurance:

	
	Minimum insurance requirements for Property Services Prequalification are listed below:
301.20 Property Surveys – all insurance

401.00 Title Research/Abstracting – auto insurance only
402.00 Property Valuation and Appraisal Services – auto insurance only
403.00 Property Negotiations/Ownership Info. Services – auto insurance only
404.00 Property Relocation Services – auto insurance only
405.00 Property Management – all insurance  

For a more complete explanation of MaineDOT insurance requirements please go to the Internet at http://www.maine.gov/mdot/aco/documents/consultant-general-cond-insurance.pdf.   A Certificate of Insurance must be provided to the Contract Procurement Office before a project contract can be executed.  MaineDOT must be named additional insured on the Commercial General Liability policy.


	6.
	Debarment, Suspension, Ineligibility, or Exclusion:

	
	Has your firm or an employee of your firm been debarred, suspended, declared ineligible or   voluntarily excluded from contracts by the Federal Government or any state agency within the last 3 years?  Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
  If yes, briefly explain below.

	
	     


	
	I certify the foregoing to be true and accurate.

	
	

	
	Electronic or Scanned Image of Hand Written Signature of Authorized Officer of the Firm (Contact person from page 1):

	
	
	

	
Name:
	     

	
	   Title:
	     

	
	   Date:
	     


I certify that the foregoing signature is true and accurate.  I further certify that it (a) is intended to have the same force as a manual signature, (b) is unique to myself, (c) is capable of verification, (d) is under the sole control of myself, (e) is linked to data in such a manner that it is invalidated if the data are changed.

(10 M.R.S.A. §9501 et seq.) 
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