Maine Department of Transportation
Equal Employment Opportunity/ Civil Rights Supplemental

Send this Supplemental form and all requested documents by mail to Contracts Section, Maine
Department of Transportation, 16 SHS, Child St., Augusta, ME 04333-0016; or Fax to Norma
Gilman at 207-624-3431; or send by email to norma.gilman@maine.gov.

1. Please submit your written Affirmative Action Plan with goals and timetables to correct
any manifest imbalance in your employment of women and minorities. Plan must be signed

by President or authorized representative and reflect current date.

2. Please submit your Company’s written sexual harassment policy. Policy must be signed by

President or authorized representative and reflect current date.

3. Does your company provide sexual harassment training to employees?
when/by whom (please submit qualifications)/how frequently?

4. Please submit your Company’s non-discrimination policy. Policy must be signed by

President or authorized representative and reflect current date.

5. Within the last 5 years, has your company had any findings of probable cause or court
rulings of sexual harassment, discrimination, or other civil rights violations? If so, provide

full details, including a summary of your position.

6. Does your company actively solicit bids/quotes from disadvantaged, minority, and/or

women owned businesses?

7. Describe the procedure you use to ensure your company is in compliance with

Disadvantaged Business Enterprise requirements.

8. Describe the procedure you use to ensure all subcontractors used by your company are in

compliance with EEO laws.
9. Provide a list of all companies you solicit subcontract bids/quotes from.

10. What is the name of your company’s equal employment opportunity officer?

11. Provide a copy of the job description for your company equal employment opportunity

officer.
12. What percentage of that person’s time is spent on equal employment opportunity?

13. Please complete the Company Construction Workforce Report on the following page.
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Company Construction Workforce Report

Company name

Year covered by report

Report of employment statistics for the entire company workforce, by number of employees
for each craft during the last calendar vear.

Position Total 'White Females |[Hispanic [American Black |Asian [Disabled # of
[Employees  [Males Indian Recalls

Superintendent
Operating Engineer
[Equipment
Operator
Mechanics

Truck Drivers
Ironworker/Rod
Carpenters
Const.Wkr. Bridge
Const.Wkr.Hwy.
PPipelayer

Bridge Maint WKkr.
ILaborer, Semi-Skill
ILaborer, Unskilled
[Foreperson/Bridge
[Foreperson/Hwy
Welder

Other,

Other,
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