SECTION IV. - BOARD POLICY 
Board Secretary Duties
Licensing

POLICY:  It is the policy of the Board of Licensure in Medicine to set forth the duties of the Board Secretary as follows:

A.
Physician Assistant License Review and Approval: review applications for licensure of physician assistants, 
approve qualified applicants, and sign license certificates.  Questionable applications shall be referred to the full Board for action.  The Secretary may approve and sign all certificates of physician supervision of physician assistants and nurse practitioners under delegation including initial approval and renewal of schedule II prescriptive authority, with a report of such action made at the next regular board meeting; and,

B.
Medical Mal Practice Review:  review medical malpractice reports received by the Board as part of any application submittal or from carrier reports, and may file the report or refer it to the Board for consideration.  The Secretary will review all carrier reports with payouts over $300,000 and/or involving patient demise.  Reports under $300,000 without patient demise shall be initially reviewed by staff and referred to the Secretary as appropriate.  The Secretary may at her/his discretion seek an outside review.  The Secretary may request of the physician whose malpractice claim is being reviewed, the Prelitigation Screening Panel (see Title 24, §2857 and §2858 et. seq.) report, and if it is unanimous in favor of the physician, the Board Secretary may file the malpractice claim without further review.
C.
Other:  All duties as specified in board Rule. 
D.
The Secretary may refer any assigned duty to the full Board for final decision as appropriate. 
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REVISION DATE:  December 9, 2003, June 14, 2005, October 11, 2005, November 8, 2005, April 10, 2007, February 12, 2013
HISTORY:
The December 9, 2003 revision adds # 2 above giving the Board Secretary the option of ordering an outside consult to review malpractice information.
The June 14, 2005 revision gives the Board Secretary the authority to request of the physician whose malpractice claim is being reviewed the opportunity to submit the report of the Prelitigation Screening Panel.  This was done to save committee and Board review time by giving the Board Secretary the discretion to file the carrier report if the panel decision was unanimous in favor of the physician.
The October 11, 2005 revision amended A(6) above and gave the Board Secretary the authority to approve renewals of physician assistant and APRNs under medical delegation applications for schedule II prescribing privileges as long as the renewal application remain substantively the same as the original application.

The November 8, 2005 revision added number 7 above “Authorizing staff, after review and approval of reinstatement applications, to issue a reinstated license to an applicant, with a report of such action made at the next regular board meeting.”

The April 10, 2007 revision added the authority of approving initial requests for PA-C schedule II prescriptive privileges, and removed language regarding those duties now specified in Rule which make that portion of the policy obsolete.
The February, 2013 revision added documentation of mandatory Secretary review for carrier med mal reports over $300,000 and/or including patient demise, a process which has been followed since at least 1994.  These reports are received from the Maine Bureau of Insurance pursuant to 24 MRS §2605.
