
Town of Georgetown

Building and Plumbing Permit

Application Procedures

Basic Considerations:

In order to assure that land uses in the Town of Georgetown conform with State regulations and the Georgetown Comprehensive Plan, Georgetown has enacted two ordinances that require building permit applications. These are the Building Permit Ordinance and the Shoreland Zoning Ordinance (SZO). The SZO applies to all land areas within 250 feet horizontal distance of the normal high-water line of any coastal wetland or tributary stream or the upland edge of a freshwater wetland. If you propose any construction within such areas, you should review the SZO in detail: It covers most land uses, including not only building, but such matters as dock construction, tree cutting, road building, and others. If your project is within 75 feet of the high-water line, please get in touch with the Code Enforcement Officer (CEO) for additional instructions. The Building Permit Ordinance covers all those areas of Georgetown not included in the shoreland zone. This ordinance requires a permit only for building, moving, or modifying principal and accessory structures.

A principal structure is the structure within which the primary use of the land is conducted. The Planning Board deals with all applications that relate to principal structures once it receives them from the CEO as being complete. The CEO deals with all applications for structures accessory to the principal structure. A number of minor activities do not require building permits. You may determine these exceptions by referring to the applicable ordinance.

If you plan a new driveway onto the Five Islands Road (Route 127), you must obtain a permit from the Maine Department of Transportation before the Town can issue a building permit.

If you plan a permanent dock, float and run, or wharf, you must obtain a permit from the Maine Department of Environmental Protection (DEP) and the US Army Corps of Engineers before the CEO will issue a building permit. The Portland office of the DEP will explain how to apply for its permit.

Applying for a permit for a principal structure:

1. Obtain and read a copy of the Building Permit application and relevant ordinance from the Town Office. If you have any questions, please talk to the CEO, Bob Trabona (371-2098).

2. Complete the upper portion of the application/permit form. You may find your tax map and lot number on your tax bill or ask to confirm them at the Town Office.  Please note that if you obtain an application form from the town website, two copies of the application from must be submitted.

3. Provide dated copies of the documents identified on the application. Please note that you must provide two copies of your plot plan. See the attached house and plot plan examples.

4. Submit with your application a check made out to the Town of Georgetown for the appropriate building permit fee as follows:


commercial
residential


New principal structure
$200
$100


Additions to a principal structure
$100
$50


New accessory structure
$100
$50


Additions to an accessory structure
$100
$50


New or improved piers or docks
$100
$50


All other applications
$100
$50

5. If you are not the owner, include a letter from the owner stating that you are empowered to represent him or her. The Board cannot act on your application without this letter.
6. If you are applying to build a new principal structure or to add bedrooms or pressurized water to an existing structure, you must include an approved septic design with the application.

7. Submit the application at least a week prior to the next regularly scheduled meeting of the Planning Board to the CEO or to the Town Office, either in person or by mail (PO Box 436, Georgetown  ME  04548-0436). Make sure you sign all copies of all the forms you submit.

8. The CEO will notify you in writing if your application is incomplete and identify any additional information required. Once the CEO has determined that your application is complete, meet with the Planning Board, if you can, to discuss your application. The Board meets on the first and third Wednes-days of each month at 7pm at the Town Office. (There are possible exceptions, so check with the Town Office or the Town bulletin board.) You do not have to meet with the Board, but you would be wise to do so. Be sure that the application is complete and that the CEO has presented it to the Board.

9. The Board may take two to three weeks to consider the application and post minutes of its meetings. If the Board finds your application to be in keeping with the ordinances and State statutes, it will issue your permit, possibly with special conditions. If the Board finds that your application does not conform with the ordinances and statutes, it will deny the application. In this case, the Board will provide you with a written Finding of Fact supporting the denial. No approved permit for construction in the shoreland zone will be valid for a period of more than one year. If you do not meet with the Board but want your copy of the approved permit mailed to you, please enclose a stamped, self-addressed envelope with the proper postage. Otherwise your copy of the permit will be held at the Town Office for 30 days after approval, then filed.

10. If your application is approved, post the Building or Conditional Use Permit in a conspicuous place on the building site. Then call the CEO as soon as you have marked out the location of your construction on the site. The CEO will come to verify that this location complies with the permit.

11. If a contractor does any of the work required under the permit, he or she must provide for private disposal of the construction waste produced as part of the work involved; such construction waste will not be accepted at the Georgetown Transfer Station.

12. If your application is not approved, you may modify the proposal and resubmit it to the Board, or appeal the Planning Board’s decision to the Board of Appeals.

Applying for a permit for an accessory structure

Follow steps 1 to 6, then submit the application in person to the Town Office or mail it to the CEO (PO Box 436, Georgetown  ME  04548-0436). If your application is complete, it will be processed as quickly as possible. You must also follow steps 9, 10, and 11.

Applying for plumbing permits

Septic Systems - Leave three copies of Form HHE-200, provided by your Licensed Soil Evaluator, at the Town Office with a check for $100 made out to the Town of Georgetown. If your permit involves a variance, make your check for $120 rather than $100. Your application will be processed as quickly as possible.

Internal Plumbing - Fill out an application available at the Town Office and make out a check to the Town of Georgetown. The fee schedule is $24 for one to three fixtures and $6 for each additional fixture beyond three. Leave the completed application and check at the Town Office. It will be processed as quickly as possible. If you have any questions, call the CEO, Bob Trabona (371-2098) or write him (PO Box 436, Georgetown  ME  04548-0436). You must have an Internal Plumbing Permit before any internal plumbing can be installed.
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