Office of the State Coordinator for Health Information Technology


Proposal Requirements

The proposal for Consultant: Legal Research, Facilitation, and Reporting for a Legal Work-Group on Security and Privacy of Health Information must include the following:

1. A cover letter stating the reason(s) for your interest in this project

2. A description of your approach to organizing, facilitating and bringing the Legal Working Group to consensus as specified in the scope of work above.

3. A rough project timeline outlining a process with milestones reached starting September, 2010 through March 31, 2011. 

4. A statement of your availability/capacity to complete the LWG facilitation and formal written report on consensus recommendations by the December 31 deadline.

5. A description of your qualifications, including:

a. A resume or bio describing qualifications of those who would work on the project.
b. Description of your expertise in healthcare policy and analysis.

c. Description of prior facilitation experience. 

d. A written sample of a report, project synthesis or project summary.
6. A firm fixed cost for completing this project.

GENERAL INSTRUCTIONS

The proposal submitted must contain the following information, responses or confirmations.

1.
The proposal must include detail on the experience and knowledge required as previously stated.

2.  
A signed original and three copies of the proposal must be clearly marked with the Offerors return address and the notation: “Proposal: RFP # 201007748, Consultant: Legal Research, Facilitation, and Reporting for a Legal Work Group on Security and Privacy of Health Information” and delivered to the following address:

Division of Purchases



Burton M. Cross Building, 4th Floor


111 Sewall Street, 9 State House Station


Augusta, Maine 04333-0009

Proposal delivery shall be made no later than 2:00 p.m. local time on 8/31/2010, at which time and place they will be opened.  

Only proposals physically received at the Division of Purchases prior to the stated time will be considered.  The State assumes no responsibility for delays caused by any package or mail delivery service.  Postmarking by the due date WILL NOT suffice.  Faxed or e-mailed proposals will not be accepted.  Proposals received after the 2:00 p.m. deadline will be rejected, without exception. 

4.
All proposals must be typewritten.  Changes or corrections must be initialed by the person making the change.

5.
Proposals must be signed by a person legally authorized to bind the bidder and must contain a statement that the proposal and fees contained therein will remain firm for a period of at least one year from the date and time of the bid opening.  The State expects to hold successful bidder to specified fees.

6.
The State of Maine will not accept responsibility for any costs incurred by a bidder in the preparation of their proposal.

7.
Bidders should direct written questions regarding these specifications to Laurie Halligan, GOHPF 15 State House Station, Augusta, ME 04333.  All bidders will receive copies of responses to relevant questions raised by other bidders.  Questions received after 8/31/2010 may not be answered.  Phone inquiries, except for an initial request for a copy of the RFP, will not be accepted and such calls may deem a proposal invalid.
8.
Proposals must be presented in the format requested in this material.  All questions should be answered and all instructions adhered to.  Deviations from these instructions must be identified and are submitted at the risk of the proposal being ruled invalid.

9.
The competitive bidding process involves the following steps and timetable:

 Publication of specifications – 8/12/2010
 Deadline for prospective bidders’ proposals – 8/31/2010 at 2:00 p.m.

10.
Selection will be based on the following criteria:



25 points
Cost


30 points
Qualifications



25 points
Approach to the Work



20 points
Timeline and strategies to achieve goals

The State reserves the right to reject any or all proposals.  The State reserves the right to require interviews with key personnel of bidders prior to contract award.  Members of the evaluation team will include various individuals from the Department of Marine Resources.

12.
All submissions by bidders will be considered available for public view following the bid award, subject to the Freedom of Access Laws of the State of Maine (1 MRSA 401).  Confirm your understanding of this requirement by including the statement “I understand that my bid will be available for public view following the bid award.” in your proposal.

13.
The State reserves the right to renew any contractual agreements as a result of this RFP based on mutually agreeable terms for two terms of one year each.

14.
Failure of the bidder to honor commitments made in this RFP may constitute grounds for bidder disqualification.  The resulting contracts will take the form of a “State of Maine Agreement to Purchase Services” (See Appendix A).  The State of Maine will not entertain the use of a bidder written contract.  After selection of the contractor, the State will allow the bidder to have a constant opportunity to reduce the total cost for individual items in the event that marketing, technological and other changes deem it advisable.  Otherwise, the price stated in the proposal will remain in effect for the duration of the contract.

COST PROPOSAL

The successful bidder will provide a cost-effective proposal and must include the following:

1.
Provide an effective fixed cost proposal itemized by deliverables.  Payments will be made upon the successful acceptance by the Department of a deliverable and upon appropriate invoicing by the Provider.  Proposals lacking complete and adequate information will not be considered.

2.
Provide a sample invoice that would be used to report and bill for work performed.

APPENDIX A
RFP - 201007748


