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Clinic Supply Ordering Guidelines

Maine CDC is able to award stipends to school districts for clinic supplies through a cooperative agreement with federal CDC.  

1. Determine your Clinic Supply Award for your SAU based on your latest enrollment figures

	SAU Enrollment*
	Clinic Supply Award

	Less than 50 Students in SAU
	$50

	51-99 Students in SAU
	$100

	100-499 Students in SAU
	$525

	500-999 Students in SAU
	$850

	1000-1499 Students in SAU
	$1125

	1500-1999 Students in SAU
	$1300

	2000-2499 Students in SAU
	$1400

	2500-3499 Students in SAU
	$1600

	3500-4999 Students in SAU
	$1800

	5000 plus Students in SAU
	$2000



*If your SAU serves both public and private students it may appear twice.  Please contact Ruth at ruth.lawsonstopps@maine.gov  if you have questions about your SAUs enrollment figures.
 
1. Before you place your supply order your overarching SAU SLVC registration must be approved in ImmPact
· To Check Registration Status in ImmPact:
1. Locate and select manage registration under Mass Immunization within the blue menu bar on the left
1. Select Search on the Mass Immunization Registration Search page

APPROVED REGISTRATIONS:
1. Approved registrations (Figure 1) will be displayed in the Mass Immunization Registrations Approved block
1. There will be options within the block to Print the signature page or Print the full registration
1. Check the State Comments area for approved registrations which will provide the date the registration was approved
[image: ]Figure 1. Approved SLVC Registration in ImmPact


DENIED REGISTRATIONS:
1. Denied registrations (Figure 2) will be displayed in the Mass Immunization Registrations “Denied by State” block
1. There will be options within the block to “edit” the registration
1. Check the “State Comments” area for a comment that may indicate as to why it was denied

Figure 2: Denied SLVC Registrations in ImmPact
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1. Order Clinic supplies from McKesson, according to instructions in the toolkit, based on your SAU’s Clinic Supply Award
2. You may either submit:
0. One Large Order for SAU/One Ship-to Address
0. all supplies for your SAU in one order and one ship-to address (spending your entire award) and distribute supplies internally within your SAU
0. Multiple Orders for SAU/Multiple Ship-to Addresses
1. Each SLVC site in your SAU can order supplies which can be shipped directly to them
1. This will require that you discuss with your district school nurse coordinator or partners how to divide the award among participating schools within your SAU.
1. Orders for individual schools will be processed on a first-come, first-serve basis
2. additional orders for your SAU will not be approved once you have reached the total award for your SAU


Keep in Mind:
· There are no shipping costs to the SAU
· Total orders for individual schools in your SAU cannot exceed the amount allotted to your SAU based on your enrollment
· Your supply order will be approved once your SLVC Registration has been approved in ImmPact 
· Supply orders will be approved daily by Maine CDC


If you have additional questions about Clinic Supply Ordering or other SLVC matters, please send them to SLVC.DOE@maine.gov  or contact McKesson directly according to the instructions in the attached letter.



[image: McKesson SupplyManager]			

[bookmark: _GoBack]
								September 19, 2012 
Dear School Vaccine Clinic Coordinator,				

This revised notice is being included in the Maine CDC SLVC Toolkit and is intended for all schools that are considering participation in school-located vaccine clinics (SLVC) this season. 

McKesson is pleased to announce that Maine CDC will again be offering  an arrangement to allow school districts that have registered their SLVCs to purchase supplies at no cost to the school district.  You will have access to a pre-set list of supplies that may be needed for school vaccine clinics.  If you already have all the supplies you need for your clinic, there are also supplies available on this list that may help in the prevention and control of influenza in your school.

How it works:

User Names from last year have been reset, however new passwords will be needed.  Remember, before purchasing supplies your SLVC site registration must be approved by Maine CDC. Please contact Brandy Waggoner, McKesson Account Manager, at brandy.waggoner@mckesson.com or at 614-317-5540 to reactivate last year’s account or to activate a new account.

Once your account is activated, please follow these instructions to place an online order via our website at https://mms.mckesson.com
· Please go to the above web address and type in your username and password.  You will click on the ship-to address. (If you do not see your correct ship-to address, email me at brandy.waggoner@mckesson.com or call me at 614-317-5540.)
· Once you have confirmed the shipping address, you may order any supplies from the online catalog developed specifically for Maine’s SLVCs.  Please see Maine CDC’s Clinic Supply Ordering Guidelines to determine your SAU’s spending limit.
· Click on the “LIST” tab, “my lists”, “flu” and all the products that you have access to are listed.  
· When you see a product you would like to add to your shopping basket put the quantity in the box and click on the green + sign.  This will add it to your basket.  
· Once you have put all items into your shopping basket.  Click on Purchase.
· In the PO space, please put your school name and date
· Click “Continue to next step”, click on “continue order” and you will receive an order number.  A confirmation email will be sent to the user’s email address.
· Items will be shipped directly to your designated ship-to address.  
· Items that are stocked should arrive the next business day, if order placed by 12:00 noon.  Drop-shipped items shipping will vary based on manufacturer.
We look forward to working with you again this year.  If you have ordering questions, Customer Service is available at 1-800-654-7240.  The Maine CDC SLVC account number is #80641.

Sincerely,
Brandy Waggoner, McKesson Account Manager 
For McKesson on behalf of The Maine CDC SLVC Team
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