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Information regarding this RFP can be found on the Department of Education Technology website www.maine.gov/education/technology Information regarding ESEA / NCLBA Title IID is available at the United States Department of Education website www.ed.gov/programs/edtech/legislation.html?exp=0
The Maine Department of Education is issuing this Request for Proposals (RFP) for the development of an open textbook to support the integration of technology in teaching and learning. Grade level focus must be seventh through twelfth grade. Content of the open textbook must focus on and align to any one of eight of the Maine Learning Results (MLR) Parameters for Essential Instruction / Common Core State Standards  (Common Core) which include Career and Education Development, Health Education/Physical Education, Mathematics, Social Studies, Science and Technology, English Language Arts, Visual and Performing Arts, and World Languages. The open textbook must be comprehensive enough to serve as a content area’s primary subject matter and redefine the traditional textbook for that subject matter at the identified grade level. Cross-curricular alignment is acceptable and the Maine Department of Education encourages inclusion of alignment information.
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Section 1 – ESEA / NCLBA, Department Goals, Description of the RFP and Calendar of Events
Elementary and Secondary Education Act  (ESEA) / No Child Left Behind Act (NCLBA) Title IID Primary Goal

The primary goal of grants funded under the ESEA / NCLBA Title II D is to improve student academic achievement through the use of technology in elementary and secondary schools. 
Additional goals from ESEA / NCLBA Title IID are: A) to assist every student in “crossing the digital divide” by ensuring that every student is technologically literate by the time the student finishes 8th grade; and B) to encourage the effective integration of technology resources and systems with teacher training and curriculum development to establish research-based instructional methods that can be widely implemented as best practices by State and local educational agencies. The complete goals for this section of the Act appear in Appendix 2. 


In Maine, the overarching goal of our work is to support the State’s students in achieving the high standards of the Maine Learning Results (MLR): Parameters of Essential Instruction and the newly adopted Common Core State Standards. This work is funded through Title IID Enhancing Education Through Technology, part of the Elementary and Secondary Education Act / No Child Left Behind Act. The goal of this part is, “To provide assistance to States and localities for the implementation and support of a comprehensive system that effectively uses technology in elementary schools and secondary schools to improve student academic achievement.” The objective is to promote the use of technology to reduce the development of traditional content delivery methods for models for teaching and learning and professional development. 

The Maine Department of Education (DOE) is issuing this Request for Proposals (RFP) for the development of an open textbook, to support the integration of technology in teaching and learning. The open textbook must be comprehensive enough to serve as a content area’s primary subject matter and redefine the traditional textbook. This resource will leverage available and supported technology, through the Maine Learning Technology Initiative (MLTI), to meet the changing academic needs of Maine’s students by implementing a more interactive and relevant learning environment. In this context, an “open textbook” is a collection of educational content that is openly available over the Internet. It is licensed to allow duplication and distribution, in addition to modification of the content.  The open textbook is readily customizable to better meet local teaching and learning needs, providing flexibility and customization advantages that commercially available digital textbooks currently do not provide. It will include the necessary elements for successful implementation at the classroom level including alignment to standards, learning opportunities, instructional guidance, supporting materials, accessibility to all learners, and integration of technology. 

A successful proposal will include the following elements one through nine with the required elements restated in their original language, followed by the Provider’s description of how each requirement will be met in the proposal narrative.

1. Alignment:  Content of the open textbook will align with the appropriate grade level Maine standards, which for Career and Education Development, Health Education/Physical Education, Social Studies, Science and Technology, Visual and Performing Arts, and World Languages are the Maine Learning Results (MLR) Parameters for Essential Instruction.  In the areas of Mathematics and English Language Arts, alignment is to the Common Core State Standards. The open textbook must be comprehensive enough to serve as a content area’s primary subject matter and redefine the traditional textbook. The Provider will align the content of the open textbook with specific content area standards. The Department encourages identifying any cross-curricular standards for alignment purposes.  Expected grade level focus is at the seventh through twelfth grade in order to allow end users of this open textbook to take advantage of the significant resources of the MLTI 1:1 program. The Department is currently developing a Pre-algebra/Algebra open textbook, so proposals must reflect development in a content area other than Pre-algebra/Algebra.
2. Ownership and Licensing: Maine DOE requires that all content, digital software, educational resources and knowledge created as part of this grant be placed under the Attribution (CC-BY 2.0) license from Creative Commons (CC). This license allows others to use, remix, distribute, and create derivative works while still allowing authors to receive credit for their efforts. Content that becomes a part of the open textbook that may already be published under a more restrictive CC license is acceptable. The Provider will describe how the materials will be published online in a format that promotes sharing, collaboration and further enhancement of the materials beyond the term of the grant.  The Provider will describe the anticipated online format. The Provider will describe all costs and technical requirements for hosting the online environment and describe the location and accessibility of the online environment and how the costs are allocated for this part of the development. The Department acknowledges that the file formats in which the content is collected and organized may be of a proprietary nature.  The Provider must ensure accessibility for the purpose of utilization and modification of the content by utilizing file formats that are widely accessible on a variety of digital platforms. 
3. Learning Opportunities:  The Provider will describe how they will make available opportunities for student learning, practice, critical thinking, and reflection.  The proposal will include a description of how interactive student content will be integrated into the final product.  To support the use of the digital textbook, the proposal will describe how supporting materials which may include, but are not limited to, text/image-based documentation as well as audio/video recordings, will be utilized in both the format and in student learning. Additionally the proposal will describe what supporting materials and resources will be made available as instructional guidance for teachers. The proposal will describe the frequency and form (summative, formative) of embedded assessment in the learning activities. The proposal will detail plans for how this open textbook will support differentiated instructional strategies to enhance student learning. The proposal will explain how the development of an open textbook will support the School Administrative Unit (SAU) in meeting its particular learning goals.
4. Technology: The proposal will leverage available and supported digital resources currently available to Maine teachers and students through the MLTI software image. If a Provider’s Development Team includes non-MLTI partners, the Department will make available a limited number of MLTI devices.  Provider must include an estimate of how many loaner devices they will require during the development process. The Provider will describe the supporting resources, such as professional services, software, and other electronically delivered learning materials, that will be acquired to ensure successful and effective uses of the open textbook. All materials assembled by the Provider will be published in the Provider’s native, editable file formats for distribution, allowing the opportunity for further development and editing by teachers in local schools. If interactive content assembled by the Provider includes computer code, it must be adequately commented to allow other trained teachers to make modifications easily to the code to suit their individual needs and the needs of their students.
5. Accessibility: The proposal will demonstrate the intent to make the material available in appropriate alternative formats and to provide effective communication so that people with disabilities, including but not limited to people who have vision impairments or who are deaf or hard-of-hearing, are provided effective communication by adhering to the Maine State “Standards and Best Practices for Accessible Information and Effective Communication,” http://www.maine.gov/oit/policies/ADACommunicationAppendixA.htm#captioning and the “Computer Application Program Accessibility Standard” http://www.maine.gov/oit/accessibility/software_policy.html as appropriate, found in Appendices 6 and 7, respectively. The Provider will describe how the open textbook will meet these guidelines.
6. Organization: The Provider will describe the organization and selection of the Development Team, including how individuals’ / organizations’ qualifications are evaluated to ensure a competent work group. Outlined in the proposal will be a strategy for the logical organization of content, such that an educator could readily envision the implementation of the material with students. Content is not required to be original. Creative merging of existing resources for teaching must be accomplished with alignment to the standards in an effort to provide appropriate and relevant curriculum content, thus creating an original collection of content. The Provider will describe the process by which material and resources are evaluated for quality and why they warrant inclusion in the open textbook. 
7. Theoretical Model:  The Provider will demonstrate knowledge and understanding of the Substitution, Augmentation, Modification and Redefinition (SAMR) model for technology integration by describing how the open textbook contributes to transformation in the classroom. The proposal will acknowledge the progression of the SAMR model and outline how the proposed open textbook can span the SAMR model.
8. Dissemination and Professional Development: The Provider will describe how the open textbook will be disseminated to teachers. The proposal will include the steps to be taken to ensure that teachers have been provided adequate training in the effective integration of the open textbook into curricula and instruction that will lead to improvements in student academic achievement, and how the process for developing and implementing the proposal meets the Maine Training and Development Quality Standards (Appendix 4). The MLTI Summer Institute, held annually, is an available venue for the purposes of dissemination and training. 
9. Delivery Schedule: The proposal must identify the strategy, actions and timeline required for the development effort. 
Budget Proposal

The Provider will provide an outline of the costs proposed to accomplish the scope of work described as part of the budget requirement. Federal legislation requires that 25% of the total budget be dedicated to professional development. Indicate the percentage dedicated to professional development for each line item. Three percent of the total may be used for administration of the grant.  

Letter of Intent

A Letter of Intent is requested from eligible SAUs on or before Friday, July 1, 2011 at 4:00 PM.  The SAU should indicate whether or not a proposal will be submitted and if so for what content area.  A Letter of Intent form appears in Section 5 and can be mailed or faxed to 877-494-6584. E-mail responses in substantially the same format are acceptable and should be sent to abigail.manahan@maine.gov 

The Provider will agree to actively participate in grant evaluation activities required by the federal government or the Maine Department of Education.  Particular notice should be taken Rider B Section 28 of the Sample Agreement appearing in Appendix 5.  

Anticipated Title IID Ed Tech Grant Calendar of Events (dates subject to change)

	Event
	Date
	Day
	Time

	RFP Release
	June 3, 2011
	Friday
	8:00 AM

	Bidder’s Conference
	June 16, 2011
	Thursday
	1:00 PM

	Written Questions Due
	June 24, 2011
	Friday
	4:00 PM

	Letter of Intent
	July 1, 2011
	Friday
	4:00 PM

	Proposals Due
	July 15, 2011
	Friday
	2:00 PM

	Evaluation
	July 19  - July 21, 2011 (approximate)

	Award Announcement
	July 22, 2011
	Friday
	1:00 PM


Section 2. Eligibility Requirements 

Only those school administrative units appearing on the list in Appendix 1 may apply.  The SAUs have been deemed to have the highest percentages of children from families with income below the poverty line. For purposes of this program, the term “poverty line” means the poverty line as defined by the Office of Management and Budget and revised annually in accordance with section 673(2) of the Community Services Block Grant Act, applicable to a family of the size involved (ESEA Section 9101(33)).  (See the U.S. Census website at http://www.census.gov/hhes/www/saipe/schooltoc.html) Poverty data were developed by the U.S. Census Bureau and provided by the U.S. Department of Education. 
Eligible SAUs are encouraged to create or join a consortium or partnership that would prepare a proposal for a grant that would be administered by the eligible SAU. 

A. Other members of the consortium may, but are not required, to include:

· An institution of higher education that is in full compliance with the reporting requirements of section 207(f) of the Higher Education Act of 1965, as amended, and that has not been identified by the State as low-performing under that Act.

· A for-profit business or organization that develops, designs, manufactures, or produces technology products or services or has substantial expertise in the application of technology in instruction.

· A public or private nonprofit organization with demonstrated expertise in the application of educational technology in instruction.  

B. A consortium may include any other SAUs, educational service agencies, libraries or other appropriate educational or technological entities that can provide local programs. 
C. Non-Public School Participation 
Equitable participation for non-public schools is a requirement of ESEA / NCLBA in this grant. The Non-Public School Participation form will indicate which schools wish to be part of the grant process and what services staff from the Non-Public Schools will receive as partners in the grant. The SAU serving as the fiscal agent for the Development Team or consortium applying for a grant will be required to furnish evidence of participation of Non-Public Schools in its SAU. The list of Non-Public Schools appears in Appendix 1. 

Proposals that indicate Non-Public Schools wish to participate in the Ed Tech grant, but do not identify the services to be received by the Non-Public Schools, will be disqualified. 

D. Each SAU included in the proposal submitted must have an approved Technology Plan on file with the Department of Education, approved through June 30, 2011, or have a plan currently under Department evaluation for approval.

Section 3. Submitting a Proposal, Components and Requirements

The Application form and other documents necessary to apply for the Title IID competitive grant are listed in Section 5. The following list indicates the information needed to apply and what is scored. It may be used as checklist for submissions.  
Basic Information – Required; not scored

· The Cover and Information Page (form provided) indicating the content area addressed in proposal 
· Debarment, Suspension, and Other Responsibility Matters (form provided)

· A technology plan that has been approved or is currently under Department evaluation for approval on file with the Maine Department of Education

· Non-Public School participation form(s) indicating the services to be provided to Non-Public Schools should they wish to participate
Proposal Narrative – Required and evaluated  
· Proposal Narrative Layout Requirements: 12 point type, single spaced with 1” margins.
· A narrative will include the elements one through nine, found in Section One of this document. Required elements must be restated in their original language followed by the Provider’s description of how each requirement will be met.
Budget - Required and evaluated; form provided

· Complete a line item budget. 
· Explain how the proposed budget is matched or enhanced by local resources (not required).
· Explain why the budget expenditures are reasonable and represent an appropriate value. 
No Best and Final Offers: The State of Maine will not seek a best and final offer (BAFO) from any bidder in this procurement process.  All bidders are expected to provide their best value pricing with the submission of their proposal.

Section 4. Evaluation Criteria and Process

Criteria for the evaluation of proposals appear in Appendix 3 - Proposal Evaluation Form. Proposals will be reviewed by evaluators that could include active or retired K-12 educators and/or education professionals working for the Department of Education, institutions of higher education, or other departments or agencies with extensive knowledge of the application of technology in education. 

Proposals will be ranked against those submitted statewide for the specific content area identified. The highest-ranking proposals for each content area will be sent to the Commissioner as “recommended for funding.” The Commissioner of the Department of Education, who has the final authority to award the funds, subject to the approval of the State’s Purchases Review Committee, will make the grant awards.  

Awards will be based on evaluation scores and are contingent on availability of funds. The Department of Education reserves the right to negotiate minor adjustments in the grant requirements and final award amounts based on evaluation results. Decisions of the Commissioner are subject to the appeals process outlined in Department of Administrative and Financial Services Reg. 120, Rules for Appeal of Contracts and Grant Awards.
Official notification of award decisions will be provided to all applicants by letter on or about July 22, 2011. (This date is subject to change.)

Bidder’s Conference

Questions about this RFP can be posed during the Bidder’s Conference on Thursday, June 16, 2011 at 1:00 PM local time. This event will be held as an Adobe Connect web conference.  Link to web conference: http://stateofmaine.na4.acrobat.com/maine121/
Please remember the following:

· You will need to be connected by a telephone as well as the Internet (see directions to connect below).

· Mute your phone by pressing *6.  This is important to remember as the background noise interferes with the presentation.  

Please follow these steps to connect to the meeting:

1. Click on the link for the web conference.

2. Enter your name in the box when prompted.
3. In order to listen and speak during the meeting, you will need to be connected by telephone as well as the Internet. To help you connect by phone, a box will appear asking for your phone number so the Adobe Connect conference room can call you back. If you have a telephone with a direct-dial phone number, please accept this option, enter your phone number, and we will call you right back.
4. If you have a telephone with no direct-line phone number (if your phone is only reached by a switchboard), please click on CANCEL when the call-back box appears, then dial-in to the meeting using this access combination:

     Dial-In:  1-800-201-2375

     Pass-Code: 714892

5. To participate in the web conference, you will need: a computer with a broadband connection to the Internet (Cable, DSL, or WiFi - Dial-Up will not work!); Adobe Flash Player (Flash 10) installed on your computer (most computers already have the Flash Player installed however, if yours does not, or if your Flash Player is in need of updating (version 10), you can download the player for free from Adobe by clicking on this link: http://get.adobe.com/flashplayer/?promoid=BUIGP; this is a safe and quick download); an open phone line (we recommend using a hands-free headset or speakerphone).

Written Questions

Questions regarding any RFP provision can also be submitted in writing to the RFP Administrator in a clear and timely manner. The deadline for written questions is 4:00 PM 
Friday, June 24, 2011.  Written questions can be submitted to Abigail Manahan, preferably via email to abigail.manahan@maine.gov or by mail to Department of Education, 23 State House Station, Augusta, ME 04333-0023 or by fax at 207-624-6651.
Section 5. Application and Grant Forms

Blank forms are included in the following section for these items:
· Letter of Intent
· Proposal Cover and Information Pages
· Debarment Assurance Form
· Non-Public School Participation Form
· Budget Form

APPLICATION DUE:   FRIDAY, JULY 15, 2011 at 2:00 PM

ELEMENTARY AND SECONDARY EDUCATION ACT (ESEA) / NO CHILD LEFT BEHIND ACT (NCLBA) Title IID Ed Tech Grant
Letter of Intent School Year 2011-2012
_______________________________
        
__________________________________
School Administrative Unit

                        
Name and Title of Person Completing Form _______________________________

__________________________________
Address





Phone Number _______________________________

__________________________________

City, State, Zip





Email 
Indicate one of the following responses and return the form to: 

Abigail Manahan
Educational Technology Team

Department of Education

23 State House Station

Augusta, ME 04333-0023
E-mail responses, in substantially the same format as below, will be accepted. Send to abigail.manahan@maine.gov The form can be faxed to 877-494-6584.
	
Our SAU intends to submit a proposal for the Elementary and Secondary Education Act (ESEA) / No Child Left Behind Act (NCLBA) Title IID Ed Tech program. 



	________________________________________________    _____________________

Superintendent                                                                                               Date

Content Area for which this proposal is submitted (one only)



	
Our SAU does not intend to submit proposal for the ESEA / NCLBA Title Ed Tech IID Competitive Grant. 

	_______________________________________________

Superintendent 
	   ____________________

   Date

	Reason for not participating …………………………………………………………………………………………………………..
…………………………………………………………………………………………………………..
REMINDER! Please complete and return this form regardless of response.


Title IID Ed Tech Grant
Cover and Information Page 
Send one (1) original copy, (3) print copies and (1) electronic copy of the proposal in searchable file format, on CD or other media, enclosed in a sealed package marked “Response to Title IID Ed Tech Grant RFP”. The packet is to be addressed to:

ESEA / NCLBA Title IID OER TEXTBOOK RFP

Division of Purchases


Cross Office Building, 4th Floor


111 Sewall Street


9 State House Station


Augusta, ME  04333-0009
Submitted by

_____________________________________________________________________

School Administrative Unit 
Requested Amount  $___________ 

Mailing Address 


City 
State

Zip



Contact Person 
Phone 


 E-mail address  
FAX    


Superintendent  Signature 
Date

Application Contents 

Debarment Assurance (form provided – one required for the fiscal agent)
Non-Public School Participation Form (form provided – required for the SAU acting as fiscal agent and submitting the RFP)
Proposal Narrative 

Budget (forms provided) 

Content Area For Which this Proposal Is Submitted  (one only)


DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS

As required by Executive Order 12549, Debarment and Suspension, and implemented at 34 CFR Part 85, for prospective participants in primary covered transactions, as defined at 34 CFR Part 85, Sections 85.105 and 85.110.

A.  The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency; 

(b) Have not, within a three-year period preceding this application, been convicted of, or had a civil judgment rendered against them, for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

(c) Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local), with commission of any of the offenses enumerated in paragraph (2)(b) of this certification; and 

(d) Have not, within a three-year period preceding this application, had one or more public transaction (Federal, State, or local) terminated for cause or default; and 

As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.
	NAME OF APPLICANT                                                        



	PR/AWARD NUMBER AND / OR PROJECT NAME



	PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE



	SIGNATURE                                                                                             DATE




ELEMENTARY AND SECONDARY EDUCATION ACT (ESEA) / NO CHILD LEFT BEHIND ACT (NCLBA) Title IID Ed Tech Grant  

NON-PUBLIC SCHOOL PARTICIPATION SCHOOL YEAR 2011-2012
_______________________________
__________________________________
NON-PUBLIC SCHOOL


             NAME AND TITLE OF PERSON COMPLETING FORM ____________________________________
_________________________________
ADDRESS 





PHONE NO.                                          



______________________________________________________________________


CITY, STATE, ZIP

Duplicate form as necessary – Add additional pages for Services to be provided if needed
COMPLETE ONE OF THE FOLLOWING BOXES and return to the local superintendent whether or not you plan to participate.

	      Our school DOES NOT wish to participate in the NCLBA Title Ed Tech IID Competitive Grant. 
	

	_______________________________________________

  Signature & Title of Authorized Non-Public School Representative
	______________________

Date
	

	
	
	


	Our school DOES wish to participate in the Elementary and Secondary Education Act (ESEA) / No Child Left Behind Act (NCLBA) Title IID Ed Tech Competitive program and assures that:

· This school has been consulted IN A TIMELY MANNER in the planning of the ESEA / NCLBA Title IID Activities and is satisfied with the educational services to be offered.

· The services, materials and/or equipment provided through any of the ESEA / NCLBA programs will be used to provide only secular, neutral and nonideological educational services to student and school personnel. 
· Non-public schools which are controlled by a religious organization and who receive services under the ESEA / NCLBA grant programs are in compliance with Title IV of the Civil Rights Act of 1964 and Section 504 of the Rehabilitation Act of 1973. 
· Non-public schools which are not controlled by a religious organization and who receive services under the ESEA / NCLBA grant programs are in compliance with Title IV of the Civil Rights Act of 1964 and Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990.

________________________________________________    _____________________

Signature & Title of Authorized Non-Public School Representative                                         Date
Services to be provided to Non-Public School – to be completed by SAU submitting application

	



Return Original Form ASAP to School Administrative Unit Superintendent

For Information Call: 
Abigail Manahan, Department of Education 207 624-6728  Email abigail.manahan@maine.gov          

Title IID Ed Tech Budget 2011-2012
SAU Submitting Proposal ______________________________________________________
Title IID Ed Tech Budget - Twenty five (25) percent of the budget must be dedicated to training and development or the proposal cannot be evaluated. Three percent can be dedicated to administration.  Estimated expenditures subject to negotiation. Show any SAU in-kind or SAU funded contributions that will support the project. (Not required)
	Item
	Title IID Amount
	% used for PD
	SAU In-kind Match
	SAU Funded
	Total Budget

	110 Salaries
	
	
	
	
	

	120 Temporary Salaries
	
	
	
	
	

	200 Benefits
	
	
	
	
	

	300 Professional & Technical Services
	
	
	
	
	

	320 Training and Professional Development
	
	
	
	
	

	550 Printing
	
	
	
	
	

	580 Travel
	
	
	
	
	

	600 Materials and Supplies 
	
	
	
	
	

	734 Equipment
	
	
	
	
	

	800 Administration
	
	
	
	
	

	Totals
	
	
	
	
	

	Maine State Retirement benefits must be included for positions identified in the Ed Tech Grant application budget.  In addition, any other benefits specified by the local collective bargaining agreement must be applied to all salaries, stipends and honoraria in the circumstances and in the amounts covered in the bargaining agreement.
Superintendent’s Signature





              Date

For office use only


· Approved



· Not Approved

                        



______________________________________________________


Department of Education 
Date


Appendix 1 School Administrative Units Eligible to Submit a 

ESEA / NCLBA Title IID Ed Tech Grant Proposal
Based on 2008 Census 
	SAU
	Grades
	RSU Name
	Pov %

	LCYDC
	8-12
	LCYDE
	50.00%

	MVYDC
	8-12
	MVYDC
	50.00%

	S A D 19 LUBEC
	KG-12
	S A D 19 LUBEC
	42.79%

	S A D 37 HARRINGTON
	KG-12
	S A D 37 HARRINGTON
	32.30%

	S A D 14 DANFORTH
	KG-12
	S A D 14 DANFORTH
	28.57%

	Machiasport
	KG-8
	Machiasport
	28.07%

	PEMBROKE
	KG-12
	PEMBROKE
	27.87%

	WATERVILLE
	KG-12
	AOS 92
	27.81%

	ALEXANDER
	KG-12
	ALEXANDER
	27.40%

	S A D 13 BINGHAM
	KG-12
	S A D 13 BINGHAM
	26.23%

	JONESPORT
	KG-08
	JONESPORT
	25.83%

	S A D 67 LINCOLN
	KG-12
	S A D 67 LINCOLN
	25.69%

	EASTPORT
	KG-12
	EASTPORT
	25.42%

	NEW SWEDEN
	KG-12
	NEW SWEDEN
	25.25%

	S A D 46 DEXTER
	KG-12
	AOS 94
	25.05%

	HARMONY
	KG-12
	AOS 94
	24.58%

	S A D 41 MILO
	KG-12
	S A D 41 MILO
	24.40%

	EAST MACHIAS
	KG-12
	EAST MACHIAS
	24.35%

	BEALS
	KG-08
	BEALS
	23.68%

	SO AROOS CSD 
	KG-12
	SO AROOS CSD 
	23.06%

	S A D 24 VAN BUREN
	KG-12
	S A D 24 VAN BUREN
	23.02%

	S A D 59 MADISON
	KG-12
	S A D 59 MADISON
	22.67%

	EASTON
	KG-12
	EASTON
	22.60%

	JONESBORO
	KG-12
	JONESBORO
	22.35%

	WOODLAND
	KG-12
	WOODLAND
	22.27%

	RSU 19 Newport
	KG-12
	RSU 19
	22.23%

	S A D 74 ANSON
	KG-12
	S A D 74 ANSON
	22.04%

	SURRY
	KG-12
	SURRY
	22.02%

	MACHIAS
	KG-12
	MACHIAS
	21.98%

	Whiting
	KG-8
	Whiting
	21.67%

	LEWISTON
	KG-12
	LEWISTON
	21.54%

	S A D 45 WASHBURN
	KG-12
	S A D 45 WASHBURN
	21.50%

	Education in the Unorganized territories
	GK-8
	EUT
	21.42%

	MOOSABEC CSD
	12-Sep
	MOOSABEC CSD
	21.25%

	S A D 68 DOVER-FOX
	KG-12
	S A D 68 DOVER-FOX
	21.25%

	ROBBINSTON
	KG-12
	ROBBINSTON
	20.69%

	PORTLAND
	KG-12
	PORTLAND
	20.44%

	S A D 9 FARMINGTON
	KG-12
	S A D 09 FARMINGTON
	20.36%

	S A D 54 SKOWHEGAN
	KG-12
	S A D 54 SKOWHEGAN
	20.29%

	RSU 10 Dixfield
	KG-12
	RSU 10
	19.44%

	S A D 25 SHERMAN
	KG-12
	S A D 25 SHERMAN
	19.14%

	Maine Center for the Deaf
	
	ME Center for Deaf
	19.12%

	EAST MILLINOCKET
	KG-12
	EAST MILLINOCKET
	19.06%

	RSU 13 Rockland
	KG-12
	RSU 13
	18.70%

	CALAIS
	KG-12
	CALAIS
	18.68%

	BROOKLIN
	KG-12
	BROOKLIN
	18.60%

	S A D 29 HOULTON
	KG-12
	S A D 29 HOULTON
	18.60%

	S A D 70 HODGDON
	KG-12
	S A D 70 HODGDON
	18.32%

	S A D 4 GUILFORD
	KG-12
	S A D 04 GUILFORD
	18.29%

	PERRY
	KG-12
	PERRY
	18.05%

	S A D 3 THORNDIKE
	KG-12
	S A D 03 THORNDIKE
	17.92%

	MILLINOCKET
	KG-12
	MILLINOCKET
	17.71%

	BIDDEFORD
	KG-12
	BIDDEFORD
	17.61%

	MADAWASKA
	KG-12
	MADAWASKA
	17.51%

	BROOKSVILLE
	KG-12
	BROOKSVILLE
	17.48%

	AUGUSTA
	KG-12
	AUGUSTA
	17.21%

	EAST RANGE CSD 
	KG-12
	EAST RANGE CSD 
	17.14%

	AUBURN
	KG-12
	AUBURN
	17.08%

	S A D 72 FRYEBURG
	KG-12
	S A D 72 FRYEBURG
	16.88%

	SOUTHWEST HARBOR
	KG-08
	AOS 91
	16.75%

	S A D 20 FT. FAIRFIELD
	KG-12
	S A D 20 FT. FAIRFIELD
	16.70%

	S A D 36 LIVERMORE 
	KG-12
	S A D 36 LIVERMORE 
	16.68%

	S A D 55 PORTER
	KG-12
	S A D 55 PORTER
	16.28%

	GREENVILLE
	KG-12
	GREENVILLE
	16.26%

	GREENBUSH
	KG-12
	GREENBUSH
	16.13%

	BLUE HILL
	KG-12
	BLUE HILL
	16.11%

	S A D 58 KINGFIELD
	KG-12
	S A D 58 KINGFIELD
	15.87%

	S A D 53 PITTSFIELD
	KG-12
	S A D 53 PITTSFIELD
	15.55%

	RSU 20 Belfast
	KG-12
	RSU 20
	15.49%

	RSU 12 Whitefield
	KG-12
	RSU 12
	15.45%

	RSU 25 Bucksport
	KG-12
	RSU 25
	15.36%

	JEFFERSON
	KG-12
	AOS 93
	15.26%

	S A D 44 BETHEL
	KG-12
	S A D 44 BETHEL
	15.23%

	GR SLT BAY CSD
	KG-08
	AOS 93
	15.18%

	JAY
	KG-12
	JAY
	15.04%

	SAD 42 Mars Hill
	KG-12
	SAD 42
	14.97%

	TRENTON
	KG-12
	AOS 91
	14.95%

	ACTON
	KG-12
	ACTON
	14.90%

	BANGOR
	KG-12
	BANGOR
	14.87%

	RSU 26 Orono
	KG-12
	RSU 26
	14.64%

	BREWER
	KG-12
	BREWER
	14.62%

	SAD 30 Lee
	KG-12
	SAD 30
	14.53%

	BOOTHBAY HBR CSD
	KG-12
	BOOTHBAY HBR CSD
	14.37%

	CHARLOTTE
	KG-12
	CHARLOTTE
	14.29%

	FAYETTE
	KG-12
	FAYETTE
	14.29%


Non-Public Schools Eligibility

SAUs submitting a proposal or participating in a collaborative must submit Non-Public School Participation Forms for all Non-Public Schools in their area.

	AOS # 92  Winslow                                

St John Regional Catholic School                    

AOS # 92 Waterville                                      

Mount Merici Elem School                  

AOS # 93 Nobleboro                                 

Damariscotta Montessori             

AOS # 93 Great Salt Bay CSD                                 

Lincoln Academy                           

RSU # 01 Bath

Hyde School                               

RSU # 05 Freeport  /Durham /Pownal                                       

Pine Tree Academy                         

RSU # 10 Mexico /Bucksfield/ Dixfield                                  

Holy Savior School             

RSU # 12 Chelsea / Wiscasset /Palermo

Sheepscot Valley Children's House           

Stepping Stones            

RSU #13 Rockland / Thomaston                               

Pen Bay Christian School                   

RSU #16 Poland / Minot/ Mechanic Falls

Elan School                                

RSU #18 China / SAD 47 Oakland

Erskine Academy                            

RSU # 21 Arundel / SAD 71 Kennebunk

Cocoons LLC                             

The New School                              

School Around Us                            

RSU # 23 Saco / OOB/ Dayton

Notre-Dame-De-Lourdes                    

Thornton Academy                        

RSU # 26 Orono/Veazie/Glenburn

Child Dev Learning Center-Kdgn               

RSU # 34 Old Town  / Alton / Bradley                                      

Stillwater Montessori School       
RSU # 38 Maranacook / Wayne / Readfield                                    

Kent’s Hill School                          

Auburn                                          

St Dominic Regional High School           

Augusta                                          

St Michaels's School                     

Bangor                                          

Bangor Christian Schools                   

John Bapst Memorial High School           

All Saints Catholic School                 

Biddeford                                        

St James School                           

Blue Hill                                 

Bay School                                  

Blue Hill Harbor School

George Stevens Academy                     

Brunswick                                       

St John's Catholic School                  

Cape Elizabeth                                   

Appletree School                            

East Machias                               

Washington Academy                        

Edgecomb                                  

Center For Teaching & Learning             

Deck House School                           

Falmouth                                         

Pine Grove Child Develop Center             

Winfield Children's House                  

Hermon                                        

North Star Christian                        

Lewiston                                         

Trinity Catholic School                 

Central Me Christian Academy                 
	Machias                                 

Machias Valley Christian School             

Portland                                        

Cathedral School                          

Catherine McCauley High School              

Cheverus High School                      

Levey Day School                           

The Children’s Center

Breakwater School                         

St Brigid

Waynflete School                           

Sanford                                         

St Thomas School                          

Scarborough                                      

Toddle Inn Elementary School               

South Portland                                   

Casco Bay Montessori School                 

Gr Portland Christian School               

Holy Cross School-So Portland              

Westbrook                                       

The Little Dolphin School

Yarmouth                                         

North Yarmouth Academy                    

York                                             

Brixham Montessori Friends Sch              

RSU 1/SAD  1 Presque Isle                              

Carleton Project                            

RSU 17/SAD 17 South Paris                               

Boxberry School

Hebron Academy                             

RSU 28/SAD 28 Camden                                     

Children's House Montessori Sch            

Riley School Inc                           

Ashwood Waldorf School

Five Town CSD

Community School                                

RSU 30/SAD 30 Lee                                         

Lee Academy                                

RSU 35/SAD 35 South Berwick                         

Berwick Academy                            

RSU 44/SAD 44 Bethel                                    

Forestdale School                         

Gould Academy                             

RSU 49/SAD 49 Fairfield                                

Kennebec Montessori School                 

Averill H S/Alfond Middle Sch             

RSU 35/SAD 53 Pittsfield                                  

Maine Central Institute                    

RSU 55/SAD 55 Hiram                                    

Ossipee Valley Christian School            

RSU 61/SAD 61 Bridgton                                 

Bridgton Academy
RSU 68/SAD 68 Dover Foxcroft                              

Foxcroft Academy                           

RSU 72/SAD 72 Fryeburg                                  

Fryeburg Academy                         

RSU 75/SAD 75 Topsham                                   

Country Kids Academy                       

Carrabassett Valley District

Carrabassett Valley Academy                




Appendix 2


ESEA / No Child Left Behind Act Title IID Goals 

[[Page 115 STAT. 1425]]

Public Law 107-110

107th Congress

An Act

To close the achievement gap with accountability, flexibility, and choice, so that no child is left behind. <<NOTE: Jan. 8, 2002 -  [H.R.1]

Be it enacted by the Senate and House of Representatives of the United States of America in Congress assembled, NOTE: No Child Left Behind Act of 2001. Education. Inter-governmental relations. 

SECTION 1. SHORT TITLE. <<NOTE: 20 USC 6301 note.>> 

    This title may be cited as the ``No Child Left Behind Act of 2001''.

SEC. 2. TABLE OF CONTENTS.(abridged)

    The table of contents for this Act is as follows:

Sec. 1. Short title.

Sec. 2. Table of contents.

Sec. 3. References.

Sec. 4. Transition.

Sec. 5. Effective date.

Sec. 6. Table of contents of Elementary and Secondary Education Act of 

           1965.

TITLE I--IMPROVING THE ACADEMIC ACHIEVEMENT OF THE DISADVANTAGED

Sec. 101. Improving the academic achievement of the disadvantaged.

TITLE II--PREPARING, TRAINING, AND RECRUITING HIGH QUALITY TEACHERS AND 

                               PRINCIPALS

            ``Part D--Enhancing Education Through Technology

``Sec. 2401. Short title.

``Sec. 2402. Purposes and goals.

``SEC. 2401. SHORT TITLE.

    ``This part may be cited as the `Enhancing Education Through 

Technology Act of 2001'.

``SEC. 2402. PURPOSES AND GOALS.

 ``(a) Purposes.--The purposes of this part are the following:

``(1) To provide assistance to States and localities for the implementation and support of a comprehensive system that effectively uses technology in elementary schools and secondary schools to improve student academic achievement.

       ``(2)  To encourage the establishment or expansion of  initiatives, including initiatives involving public-private partnerships, designed to increase access to technology, particularly in schools served by high-need local educational agencies.

    “(3) To assist States and localities in the acquisition, development, interconnection, implementation, improvement, and maintenance of an effective educational technology infrastructure in a manner that expands access to technology or students (particularly for disadvantaged students) and teachers.

``(4) To promote initiatives that provide school teachers, principals, and administrators with the capacity to integrate technology effectively into curricula and instruction that are aligned with challenging State academic content and student academic achievement standards, through such means as high-quality professional development programs.

``(5) To enhance the ongoing professional development of teachers, principals, and administrators by providing constant access to training and updated research in teaching and learning through electronic means.

``(6) To support the development and utilization of electronic networks and other innovative methods, such as distance learning, of delivering specialized or rigorous 

academic courses and curricula for students in areas that would not otherwise have access to such courses and curricula, particularly in geographically isolated regions.

``(7) To support the rigorous evaluation of programs funded under this part, particularly regarding the impact of such programs on student academic achievement, and ensure that timely information on the results of such evaluations is widely accessible through electronic means.

``(8) To support local efforts using technology to promote parent and family involvement in education and communication among students, parents, teachers, principals, and administrators.

 `` (b) Goals.--

``(1) Primary goal.--The primary goal of this part is to improve student academic achievement through the use of technology in elementary schools and secondary schools.

[[Page 115 STAT. 1672]]

``(2) Additional goals.--The additional goals of this part are the following: 

``(A) To assist every student in crossing the digital divide by ensuring that every student is technologically literate by the time the student finishes the eighth grade, regardless of the student's  race, ethnicity, gender, family income, geographic location, or disability.

``(B) To encourage the effective integration of technology resources and systems with teacher training and curriculum development to establish research-based instructional methods that can be widely implemented as best practices by State educational agencies and local educational agencies.

Appendix 3 



Proposal Evaluation 
Maine Department of Education 
ESEA / NCLBA Title II Ed Tech Grant Proposal Evaluation Form 

Evaluation Process:  Applications will be ranked against other eligible School Administrative Unites (SAUs) or partnerships within each region. The highest rated applications will be recommended for funding.  Recommendations will be submitted to the Commissioner of the Maine Department of Education, who has the final authority to award the funds, subject to the approval of the State’s Purchases Review Committee.  The Maine Department of Education is subject to the appeals process outlined in Department of Administrative and Financial Services Reg. 120, Rules for Appeal of Contracts and Grant Awards.

Absolute Requirements All of the Basic Information must be complete or the application will not be scored.  

	Evaluation Area
	Percentage of Points

	Basic Information: Title IID Grant Cover Page, Debarment Form
	Required – not scored

	    Technology Plan approved or under evaluation by Dept. of Education on file
	Required – not scored

	Non-Public School Participation Form. Proposals that indicate Non-Public Schools wish to participate in the Ed Tech grant, but do not identify the services to be received by the Non-Public School, will be disqualified. 
	Required – not scored

	Proposal Narrative:  

· Alignment 

· Ownership, Licensing

· Learning Opportunities

· Technology

· Accessibility

· Organization

· Theoretical Model

· Dissemination and Professional Development
· Delivery Schedule
	75%

	Budget and Supporting Detail: form provided 
	25%

	
	Total – 100%


Appendix 4




Maine Training and Development Quality Standards (rev10/2/01)
Created by the Learning Results Steering Committee Professional Development Quality Standards Working Group in 1998. 
Revised by the Department of Education Professional Development Policy Advisory Committee in 2001.
	
	Standard
	Planning Indicators
	Implementation Indicators
	Evaluation
INDICATORS

	Continuous Improvement
	The system of training and development is a cycle of continuous improvement.


	There is evidence of
multi- year planning.

Data have been used to inform the continuous improvement cycle.

The plan builds local capacity.
	A commitment to training and development is evident in the actions of all stakeholders.
	The evaluation utilizes data to change planning and implementation strategies.

Change in practice and behavior is evident among participants.

Improved student performance and development is realized.

	Focus on Results


	The system of training and development focuses on professional practices that raise student academic performance and enhance student development.
	Goals are measurable and include adult learning principles, student performance and development, and improvement of the training and development system.
	Activities are based on theory, demonstration, guided practice and continuous improvement.

A variety of formats are incorporated into programs such as course work, workshops, action research, individual study, team projects, and learning networks.

Activities recognize different learning styles and include a variety of instructional approaches appropriate to content and participants, such as small group learning, individual learning, reading, listening, problem-solving, hands-on learning, and demonstrations.           

	Each goal and step of the process is evaluated.

Evaluation assesses short and long-term impacts.


	
	Standard
	Planning Indicators
	Implementation Indicators
	Evaluation
INDICATORS

	Organizational Alignment
	The system of training and development aligns with the other systems in the school administrative unit and integrates individual development with building goals and unit goals.
	Training and development plans are referenced and coordinated with other school system planning.

Time for training and development is identified in the plan.
	The personnel system for supervision and evaluation supports participation in training and development activities.

The budget process supports the training and development plan.

Resource allocation of staff time, money, and school priorities supports training and development.
	Evaluation data is used in determining adequacy of support for training and development.

	Use of Research Data
	Decision-making in the system of training and development is driven by information from local, state, and national sources.


	Planners review a variety of data including organizational data, student performance and development data and research on effective practice, and skill and knowledge levels of the staff. 

All stakeholders have ready access to data.
	Training and development programs, content, and activities are based on published research and local data linked to student performance and development.


	The evaluation includes data on student performance and development and other indicators such as graduation and drop out rates and student aspirations. 

The evaluation includes data on change in professional practice.

	Participation
	The system of training and development defines relevant roles for all stakeholders.
	The planning process demonstrates the belief that all students can achieve the high standards of the Learning Results including the qualities described in the Guiding Principles

The planning process is collaborative and respectful.

The planning process is widely known, owned and trusted throughout the system.
	Activities are developed with and for all appropriate stakeholder groups.


	Stakeholders use self-assessment and other evaluation data for reflection and change.













  AdvantageME CT No: 


STATE OF MAINE
DEPARTMENT OF EDUCATION_
Agreement to Purchase Services

THIS AGREEMENT, made this _________ day of __________, ______, is by and between the State of Maine, ________________, hereinafter called “Department,” and  _____________________, located at _____________________________________  , telephone number __________________, hereinafter called “Provider”, for the period of _______________ to _______________________.

The AdvantageME Vendor/Customer number of the Provider is ______________________

WITNESSETH, that for and in consideration of the payments and agreements hereinafter mentioned, to be made and performed by the Department, the Provider hereby agrees with the Department to furnish all qualified personnel, facilities, materials and services and in consultation with the Department, to perform the services, study or projects described in Rider A, and under the terms of this Agreement.  The following riders are hereby incorporated into this Agreement and made part of it by reference:



Rider A - Specifications of Work to be Performed



Rider B - Payment and Other Provisions



Rider C – Exceptions to Rider B



Rider D, E, and/or F – (At Department’s Discretion)

Rider G – Identification of Country in Which Contracted Work will be Performed

WITNESSETH, that this contract is consistent with Executive Order 17 FY 08/09 or a superseding Executive Order, and complies with its requirements.

IN WITNESS WHEREOF, the Department and the Provider, by their representatives duly authorized, have executed this agreement in 

 original copies.








DEPARTMENT OF EDUCATION 






By:
____________________________


Stephen Bowen, Commissioner 
and







By:





__







Superintendent, School Administrative Unit

Total Agreement Amount:  $___________________

Approved: 








Chair, State Purchases Review Committee

BP54 (Rev 9/07)

AdvantageME  ACCOUNT  CODING
	VC NUMBER
	DOC TOTAL
	FND
	DEPT
	UNIT
	
	SUB UNIT
	
	OBJ
	
	JOB NO.
	PROGRAM

	
	
	020
	05A
	C2
	
	02
	
	4101
	
	
	3003EZG1


RIDER A


SPECIFICATIONS OF WORK TO BE PERFORMED

· The Provider will recruit a Development Team including: teachers presently teaching in the selected content area or with extensive content area knowledge; representatives from related content area professional organizations and other appropriate educational or technological entities that can provide local programs. 

· The Provider will develop an open textbook that is a collection of relevant content material that provides opportunity for student learning and contributes to the enhancement and transformation of the teaching and learning process. It will:

· align to the Common Core State Standards or Maine Learning Results as appropriate to the content area; 
· meet accessibility standards and/or guidelines as appropriate;
· include instructional guides and links to available resources;
· include interactive student content;
· include opportunities for student learning, practice, critical thinking, and reflection; and
· be organized in a logical manner for Maine teachers and students.
· The Provider will ensure proper licensing to allow for end users to use, remix, distribute, and create derivative works from the content of the open textbook. All materials produced by the provider will be provided to the Department of Education in native editable file formats for distribution, allowing the opportunity for further development and editing by teachers in local schools.
· The Provider will publish and arrange for hosting of the open textbook in an online environment, in a suitable format that promotes sharing, collaboration and further enhancement of the materials beyond the term of the grant.
· The Provider will adequately comment any interactive content produced by the Development Team including computer code to allow other trained teachers to easily make modifications to the code to suit their individual needs and the needs of their students.
· The Provider will disseminate the open textbook to teachers and ensure that teachers have been provided adequate training in the effective integration of the open textbook into curricula and instruction that will lead to improvements in student academic achievement. 

· The Provider and representatives of the Department of Education will meet on a regular basis to monitor progress and provide feedback to the Provider. Meetings may be held in both face-to-face sessions as well as through video/audio conference tools. Face-to-face meetings will be in Augusta unless an alternate location is agreed upon by the Provider and the Department of Education.

· The Provider will complete a line item budget, explaining how the proposed budget is matched or enhanced by local resources and how the expenditures are of an appropriate value.

· The Provider will agree to actively participate in grant evaluation activities required by the federal government or the Maine Department of Education.  

RIDER B

METHOD OF PAYMENT AND OTHER PROVISIONS

1.
AGREEMENT AMOUNT 
$______________________

2.
INVOICES AND PAYMENTS
The Department will pay the Provider as follows:

Payments are subject to the Provider's compliance with all items set forth in this Agreement and subject to the availability of funds.  The Department will process approved payments within 30 days.

3.
BENEFITS AND DEDUCTIONS
If the Provider is an individual, the Provider understands and agrees that he/she is an independent contractor for whom no Federal or State Income Tax will be deducted by the Department, and for whom no retirement benefits, survivor benefit insurance, group life insurance, vacation and sick leave, and similar benefits available to State employees will accrue.  The Provider further understands that annual information returns, as required by the Internal Revenue Code or State of Maine Income Tax Law, will be filed by the State Controller with the Internal Revenue Service and the State of Maine Bureau of Revenue Services, copies of which will be furnished to the Provider for his/her Income Tax records.

4.
INDEPENDENT CAPACITY
In the performance of this Agreement, the parties hereto agree that the Provider, and any agents and employees of the Provider shall act in the capacity of an independent contractor and not as officers or employees or agents of the State.

5.
DEPARTMENT'S REPRESENTATIVE
The Agreement Administrator shall be the Department's representative during the period of this Agreement.  He/she has authority to curtail services if necessary to ensure proper execution.  He/she shall certify to the Department when payments under the Agreement are due and the amounts to be paid.  He/she shall make decisions on all claims of the Provider, subject to the approval of the Commissioner of the Department.

6.
AGREEMENT ADMINISTRATOR
All progress reports, correspondence and related submissions from the Provider shall be submitted to:


Name:














Title:  









Address: 












who is designated as the Agreement Administrator on behalf of the Department for this Agreement, except where specified otherwise in this Agreement. 

7.
CHANGES IN THE WORK    
The Department may order changes in the work, the Agreement Amount being adjusted accordingly.  Any monetary adjustment or any substantive change in the work shall be in the form of an amendment, signed by both parties and approved by the State Purchases Review Committee.  Said amendment must be effective prior to execution of the work.

8.
SUB-AGREEMENTS
Unless provided for in this Agreement, no arrangement shall be made by the Provider with any other party for furnishing any of the services herein contracted for without the consent and approval of the Agreement Administrator.  Any sub-agreement hereunder entered into subsequent to the execution of this Agreement must be annotated "approved" by the Agreement Administrator before it is reimbursable hereunder.  This provision will not be taken as requiring the approval of contracts of employment between the Provider and its employees assigned for services thereunder.

9.
SUBLETTING, ASSIGNMENT OR TRANSFER
The Provider shall not sublet, sell, transfer, assign or otherwise dispose of this Agreement or any portion thereof, or of its right, title or interest therein, without written request to and written consent of the Agreement Administrator.  No subcontracts or transfer of agreement shall in any case release the Provider of its liability under this Agreement.

10.
EQUAL EMPLOYMENT OPPORTUNITY
During the performance of this Agreement, the Provider agrees as follows:


a.
The Provider shall not discriminate against any employee or applicant for employment relating to this Agreement because of race, color, religious creed, sex, national origin, ancestry, age, physical or mental disability, or sexual orientation, unless related to a bona fide occupational qualification.  The Provider shall take affirmative action to ensure that applicants are employed and employees are treated during employment, without regard to their race, color, religion, sex, age, national origin, physical or mental disability, or sexual orientation.

Such action shall include but not be limited to the following:  employment, upgrading, demotions, or transfers; recruitment or recruitment advertising; layoffs or terminations; rates of pay or other forms of compensation; and selection for training including apprenticeship.  The Provider agrees to post in conspicuous places available to employees and applicants for employment notices setting forth the provisions of this nondiscrimination clause.


b.
The Provider shall, in all solicitations or advertising for employees placed by or on behalf of the Provider relating to this Agreement, state that all qualified applicants shall receive consideration for employment without regard to race, color, religious creed, sex, national origin, ancestry, age, physical or mental disability, or sexual orientation.


c.
The Provider shall send to each labor union or representative of the workers with which it has a collective bargaining agreement, or other agreement or understanding, whereby it is furnished with labor for the performance of this Agreement a notice to be provided by the contracting agency, advising the said labor union or workers' representative of the Provider's commitment under this section and shall post copies of the notice in conspicuous places available to employees and applicants for employment.

d. The Provider shall inform the contracting Department’s Equal Employment Opportunity Coordinator of any discrimination complaints brought to an external regulatory body (Maine Human Rights Commission, EEOC, Office of Civil Rights) against their agency by any individual as well as any lawsuit regarding alleged discriminatory practice.


e.
The Provider shall comply with all aspects of the Americans with Disabilities Act (ADA) in employment and in the provision of service to include accessibility and reasonable accommodations for employees and clients.


f.
Contractors and subcontractors with contracts in excess of $50,000 shall also pursue in good faith affirmative action programs.


g.
The Provider shall cause the foregoing provisions to be inserted in any subcontract for any work covered by this Agreement so that such provisions shall be binding upon each subcontractor, provided that the foregoing provisions shall not apply to contracts or subcontracts for standard commercial supplies or raw materials.

11.
EMPLOYMENT AND PERSONNEL
The Provider shall not engage any person in the employ of any State Department or Agency in a position that would constitute a violation of 5 MRSA § 18 or 17 MRSA § 3104.  The Contractor shall not engage on a full-time, part-time or other basis during the period of this Agreement, any other personnel who are or have been at any time during the period of this Agreement in the employ of any State Department or Agency, except regularly retired employees, without the written consent of the State Purchases Review Committee.  Further, the Provider shall not engage on this project on a full-time, part-time or other basis during the period of this Agreement any retired employee of the Department who has not been retired for at least one year, without the written consent of the State Purchases Review Committee.  The Provider shall cause the foregoing provisions to be inserted in any subcontract for any work covered by this Agreement so that such provisions shall be binding upon each subcontractor, provided that the foregoing provisions shall not apply to contracts or subcontracts for standard commercial supplies or raw materials.

12.
STATE EMPLOYEES NOT TO BENEFIT
No individual employed by the State at the time this Agreement is executed or any time thereafter shall be admitted to any share or part of this Agreement or to any benefit that might arise there from directly or indirectly that would constitute a violation of 5 MRSA § 18 or 17 MRSA § 3104.  No other individual employed by the State at the time this Agreement is executed or any time thereafter shall be admitted to any share or part of this Agreement or to any benefit that might arise therefrom directly or indirectly due to his employment by or financial interest in the Provider or any affiliate of the Provider, without the written consent of the State Purchases Review Committee.  The Provider shall cause the foregoing provisions to be inserted in any subcontract for any work covered by this Agreement so that such provisions shall be binding upon each subcontractor, provided that the foregoing provisions shall not apply to contracts or subcontracts for standard commercial supplies or raw materials.

13.
WARRANTY
The Provider warrants that it has not employed or contracted with any company or person, other than for assistance with the normal study and preparation of a proposal, to solicit or secure this Agreement and that it has not paid, or agreed to pay, any company or person, other than a bona fide employee working solely for the Provider, any fee, commission, percentage, brokerage fee, gifts, or any other consideration, contingent upon, or resulting from the award for making this Agreement.  For breach or violation of this warranty, the Department shall have the right to annul this Agreement without liability or, in its discretion to otherwise recover the full amount of such fee, commission, percentage, brokerage fee, gift, or contingent fee.

14.
ACCESS TO PUBLIC RECORDS
As a condition of accepting a contract for services under this section, a contractor must agree to treat all records, other than proprietary information, relating to personal services work performed under the contract as public records under the freedom of access laws to the same extent as if the work were performed directly by the department or agency. For the purposes of this subsection, "proprietary information" means information that is a trade secret or commercial or financial information, the disclosure of which would impair the competitive position of the contractor and would make available information not otherwise publicly available. Information relating to wages and benefits of the employees performing the personal services work under the contract and information concerning employee and contract oversight and accountability procedures and systems are not proprietary information.  The Provider shall maintain all books, documents, payrolls, papers, accounting records and other evidence pertaining to this Agreement and make such materials available at its offices at all reasonable times during the period of this Agreement and for such subsequent period as specified under Maine Uniform Accounting and Auditing Practices for Community Agencies (MAAP) rules.  The Provider shall allow inspection of pertinent documents by the Department or any authorized representative of the State of Maine or Federal Government, and shall furnish copies thereof, if requested.  This subsection applies to contracts, contract extensions and contract amendments executed on or after October 1, 2009.
15.
TERMINATION
The performance of work under the Agreement may be terminated by the Department in whole, or in part, whenever for any reason the Agreement Administrator shall determine that such termination is in the best interest of the Department.  Any such termination shall be effected by delivery to the Provider of a Notice of Termination specifying the extent to which performance of the work under the Agreement is terminated and the date on which such termination becomes effective.  The Agreement shall be equitably adjusted to compensate for such termination, and modified accordingly.

16.
GOVERNMENTAL REQUIREMENTS
The Provider warrants and represents that it will comply with all governmental ordinances, laws and regulations.

17.
GOVERNING LAW

This Agreement shall be governed in all respects by the laws, statutes, and regulations of the United States of America and of the State of Maine.  Any legal proceeding against the State regarding this Agreement shall be brought in State of Maine administrative or judicial forums.  The Provider consents to personal jurisdiction in the State of Maine.

18.
STATE HELD HARMLESS
The Provider agrees to indemnify, defend and save harmless the State, its officers, agents and employees from any and all claims, costs, expenses, injuries, liabilities, losses and damages of every kind and description (hereinafter in this paragraph referred to as “claims”) resulting from or arising out of the performance of this Agreement by the Provider, its employees, agents, or subcontractors.  Claims to which this indemnification applies include, but without limitation, the following: (i) claims suffered or incurred by any contractor, subcontractor, materialman, laborer and any other person, firm, corporation or other legal entity (hereinafter in this paragraph referred to as “person”) providing work, services, materials, equipment or supplies in connection with the performance of this Agreement;  (ii) claims arising out of a violation or infringement of any proprietary right, copyright, trademark, right of privacy or other right arising out of publication, translation, development, reproduction, delivery, use, or disposition of any data, information or other matter furnished or used in connection with this Agreement; (iii) Claims arising out of a libelous or other unlawful matter used or developed in connection with this Agreement; (iv) claims suffered or incurred by any person who may be otherwise injured or damaged in the performance of this Agreement; and (v) all legal costs and other expenses of defense against any asserted claims to which this indemnification applies.  This indemnification does not extend to a claim that results solely and directly from (i) the Department’s negligence or unlawful act, or (ii) action by the Provider taken in reasonable reliance upon an instruction or direction given by an authorized person acting on behalf of the Department in accordance with this Agreement.

19.
NOTICE OF CLAIMS 
 The Provider shall give the Contract Administrator immediate notice in writing of any legal action or suit filed related in any way to the Agreement or which may affect the performance of duties under the Agreement, and prompt notice of any claim made against the Provider by any subcontractor which may result in litigation related in any way to the Agreement or which may affect the performance of duties under the Agreement.

20.
APPROVAL
This Agreement must have the approval of the State Controller and the State Purchases Review Committee before it can be considered a valid, enforceable document.

21.
LIABILITY INSURANCE
The Provider shall keep in force a liability policy issued by a company fully licensed or designated as an eligible surplus line insurer to do business in this State by the Maine Department of Professional & Financial Regulation, Bureau of Insurance,  which policy includes the activity to be covered by this Agreement with adequate liability coverage to protect itself and the Department from suits.  Providers insured through a “risk retention group” insurer prior to July 1, 1991 may continue under that arrangement.  Prior to or upon execution of this Agreement, the Provider shall furnish the Department with written or photocopied verification of the existence of such liability insurance policy.

22.
NON-APPROPRIATION
Notwithstanding any other provision of this Agreement, if the State does not receive sufficient funds to fund this Agreement and other obligations of the State, if funds are de-appropriated, or if the State does not receive legal authority to expend funds from the Maine State Legislature or Maine courts, then the State is not obligated to make payment under this Agreement.  

23.
SEVERABILITY
The invalidity or unenforceability of any particular provision or part thereof of this Agreement shall not affect the remainder of said provision or any other provisions, and this Agreement shall be construed in all respects as if such invalid or unenforceable provision or part thereof had been omitted.

24.
INTEGRATION
All terms of this Agreement are to be interpreted in such a way as to be consistent at all times with the terms of Rider B (except for expressed exceptions to Rider B included in Rider C), followed in precedence by Rider A, and any remaining Riders in alphabetical order.

25.
FORCE MAJEURE
The Department may, at its discretion, excuse the performance of an obligation by a party under this Agreement in the event that performance of that obligation by that party is prevented by an act of God, act of war, riot, fire, explosion, flood or other catastrophe, sabotage, severe shortage of fuel, power or raw materials, change in law, court order, national defense requirement, or strike or labor dispute, provided that any such event and the delay caused thereby is beyond the control of, and could not reasonably be avoided by, that party.  The Department may, at its discretion, extend the time period for performance of the obligation excused under this section by the period of the excused delay together with a reasonable period to reinstate compliance with the terms of this Agreement.

26.
SET-OFF RIGHTS
The State shall have all of its common law, equitable and statutory rights of set-off.  These rights shall include, but not be limited to, the State’s option to withhold for the purposes of set-off any monies due to the Provider under this Agreement up to any amounts due and owing to the State with regard to this Agreement, any other Agreement, any other Agreement  with any State department or agency, including any Agreement for a term commencing prior to the term of this Agreement, plus any amounts due and owing to the State for any other reason including, without limitation, tax delinquencies, fee delinquencies or monetary penalties relative thereto.  The State shall exercise its set-off rights in accordance with normal State practices including, in cases of set-off pursuant to an audit, the finalization of such audit by the State agency, its representatives, or the State Controller.

27.
ENTIRE AGREEMENT
This document contains the entire Agreement of the parties, and neither party shall be bound by any statement or representation not contained herein.  No waiver shall be deemed to have been made by any of the parties unless expressed in writing and signed by the waiving party.  The parties expressly agree that they shall not assert in any action relating to the Agreement that any implied waiver occurred between the parties which is not expressed in writing.  The failure of any party to insist in any one or more instances upon strict performance of any of the terms or provisions of the Agreement, or to exercise an option or election under the Agreement, shall not be construed as a waiver or relinquishment for the future of such terms, provisions, option or election, but the same shall continue in full force and effect, and no waiver by any party of any one or more of its rights or remedies under the Agreement shall be deemed to be a waiver of any prior or subsequent rights or remedy under the Agreement or at law.

RIDER C

EXCEPTIONS TO RIDER B

RIDER D

DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS

As required by Executive Order 12549, Debarment and Suspension, and implemented at 34 CFR Part 85, for prospective participants in primary covered transactions, as defined at 34 CFR Part 85, Sections 85.105 and 85.110.

A.  The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency; 

(b) Have not, within a three-year period preceding this application, been convicted of, or had a civil judgment rendered against them, for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

(c) Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local), with commission of any of the offenses enumerated in paragraph (2)(b) of this certification; and 

(d) Have not, within a three-year period preceding this application, had one or more public transaction (Federal, State, or local) terminated for cause or default; and 

As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.

	NAME OF APPLICANT                                                        



	PR/AWARD NUMBER AND / OR PROJECT NAME



	PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE



	SIGNATURE                                                                                             DATE




RIDER E

Not Required:  For use at Department’s Discretion
RIDER F

Not Required:  For use at Department’s Discretion
RIDER G

IDENTIFICATION OF COUNTRY

IN WHICH CONTRACTED WORK WILL BE PERFORMED

Please identify the country in which the services purchased through this contract will be performed:

 FORMCHECKBOX 


United States.  Please identify state:       
 FORMCHECKBOX 


Other.  Please identify country:       
Notification of Changes to the Information

The Provider agrees to notify the Division of Purchases of any changes to the information provided above.  

Appendix 6 
Standards and Best Practices for Accessible Information and Effective Communication

STATEMENT

These Standards and Best Practices are incorporated as Appendix A of the “Accessibility Policy on Effective Electronic Communications.”

1. Preamble

The enforceable standards in these “Standards and Best Practices” are those that State employees and contractors shall follow to comply with the State of Maine “Accessibility Policy on Effective Electronic Communications”.

Advisory Note:

Additional Recommendations and Methods. Also included in this document as additional guidance are the best practices and other recommendations that State employees and contractors should be aware of and can follow unless the intent of the Policy can be met through equivalent practices.

Methods to achieve accessibility are continuously improving. Thus, it is appropriate to use practices that are up to date.

A. Intent.

The intent is to make available in appropriate alternative formats and to provide effective communication so that people with disabilities, including but not limited to people who have vision impairments or who are deaf or hard-of-hearing, are provided effective communication.

Advisory Practical Guidance:

Usually, conveying information in alternative formats is effective if the same content is communicated auditorily and/or visually.

There should always be an electronic version of a written document. This allows the material to be converted to alternative format (e.g., Braille or large print) or to be provided on disk or by email, as needed.

B. Disability-Related Resources. The ADA Accessibility Coordinator can provide a list of “Disability-Related Resources” for obtaining auxiliary aids and services.

The following sections of Appendix A explain standards and best practices related to various media in more detail.

Advisory Procedural Guidance:

Planning and Production for Timely Availability. To “make materials available” in alternative format and to “provide effective communication” involves three types of activity: planning, production of materials for distribution, and readiness to provide accommodations.

Planning. State employees and contractors must plan ahead for the anticipated audiences, including identifying what formats will be appropriate for general use and distribution and how to be ready to make further accommodations (see (3), below) when requested.

Production. State employees and contractors shall produce materials in formats appropriately accessible for the known audience to whom the information is presented.

Timely Availability of Auxiliary Aids and Services. When a person with a disability requests auxiliary aids or services, such as a sign language interpreter or alternative format materials, staff or contractors shall provide them in a timely manner, which means as soon as practicable based on the necessary logistical arrangements for a requested format but in no case later than ten business days from the request.

Best Practice 1(1). Planning with universal design in mind is key to ensuring that an audience can easily use materials.

Learn about universal design to know how to judge what formats are appropriate in various settings.

Plan for and include funding for accessibility in the agency’s annual budget process so that resources are available when needed.

Planning ahead means allowing enough time to identify and carry out preparatory steps based on the nature of the event, the variety of materials, and who will be the audience.

Authors need to anticipate how materials will be used and distributed and then prepare the original document properly. For example, if the participants are known, it is appropriate to contact participants to ascertain individual access needs.

Best Practice 1(2). Learn how to make appropriate auxiliary aids and services available when necessary to ensure effective communication. For example, when preparing for a workshop, program announcements should say that auxiliary aids and services can be made available and must list the contact person who will help meet participants’ communication needs.

Requests from Individuals with Disabilities. State and federal law require the agency to provide an opportunity for individuals with disabilities to request an auxiliary aid or service or other accommodation so that the request can be honored in a timely manner. Individuals who need auxiliary aids and services or other accommodations should make their needs known to the designated State employees.

Notice. The agency should include a notice in program materials describing what is available and how to make a request for an auxiliary aid or service or other accommodation.

Primary consideration. When an auxiliary aid or service is requested, the agency should give primary consideration to the choice expressed by the individual. "Primary consideration" means that the public entity must honor the choice, unless there is an equally effective means of communication available.

Best Practice 1(3). Provide notice to the public with enough lead-time to meet requests.

Best Practice 1(4). It is important to consult with the individual to determine the most appropriate auxiliary aid or service, because the individual with a disability is most familiar with his or her disability and is in the best position to determine what type of aid or service will be effective.

2. Captioning

Video media with an audio track, such as streaming video, videotapes and film clips, owned or produced by the State and intended for use by either State employees or the public, must be captioned according to this section.

Vendors who can provide captioning are listed in “Disability-Related Resources.”

Caption Format. The captioning may be either open or closed.

New Accessions. An agency that obtains or produces video media intended for use by either State employees or the public shall ensure that it is captioned.

Video Production. When an agency produces, contracts with a vendor, or otherwise arranges for production of video media, the agency shall ensure the product is captioned irrespective of medium.

Video Acquisitions. When video media are offered to the State for sale or free of charge and there is a version with captions, the State shall only purchase or select the captioned version.

Uncaptioned Acquisitions. For items that are not available for purchase with captions, or for items given to the State without captions, the State agency shall assure that captioning will be added by requesting captioning from the producer of the item in its next edition or by obtaining a script and adding captioning.

Existing Materials. Material already owned by the State as of the date of this policy need not be modified to include closed captioning when alternative methods, such as provision of a script, effectively communicate the content.

Transcribed Hearings. Comments for the record on video that are accompanied by a transcript need not be captioned.

Live Events. State employees and contractors shall provide auxiliary aids and services appropriate for the known audience during videoconferencing or other broadcast events and in any recording of the event. Effective communication depends on who attends an event and what is being presented. It may include interpreters, closed or open captioning, or description of displayed material.

3. Web Documents

Web-based documents and materials shall comply with Maine State Web Standards and Web Accessibility Policy of the State of Maine. State agency employees and contractors shall follow the policy and standards at:

http://www.maine.gov/oit/accessibility/policy/webpolicy.htm  and http://www.maine.gov/oit/accessibility/policy/webstandards.html.

Advisory Guidance:

Among the many resources that describe techniques for designing websites to be accessible, the State Webmaster Resource Center contains numerous tools and technical guides. To obtain permission to use the resources, contact creative@InforMe.org, then go to http://www.maine.gov/webmasters/resources/index.htm and http://www.maine.gov/webmasters/resources/accessibility/index.htm.

In addition, WebAIM has one of the most comprehensive sites for learning and exploring at all levels, including many training articles: http://www.webaim.org/.

4. Electronic Slide Presentations and Learning Tools

Content. The content of electronic visual materials for presentation or learning shall be made accessible for vision-impaired individuals.

Publishing.Electronic presentations and learning tools that are posted on the web shall be in a format readable using screen readers.

Advisory Procedural Guidance:

Methods for making visual materials accessible will vary according to equipment and software being used and who is in the audience. Note the following recommendations as guidance:

Authoring. State employees and contractors who author electronic visual materials for presentations or as learning tools using standard desktop software programs shall produce the materials in a format that is readable by visually impaired persons using screen readers.

Presentation. State employees and contractors who will be using electronic visual materials for live presentation or training shall provide them upon request to an individual who has a disability, in advance of the event, in a format readable by the individual. During public presentations or training, the presenters shall ensure the content is effectively communicated for audience members who cannot see the material.

Advisory Practical Guidance for Powerpoint:

Guidance for creating accessible PowerPoint presentations is available from WebAIM: http://www.webaim.org/. Additional resources, such as for publishing to electronic presentations on the Web, are listed in “Disability Related Resources.” The following are alternative methods for providing accessibility for electronic presentations:

Best Practice 4(1). Following these steps is one method for creating an electronic file of a PowerPoint presentation readable by people who use screen readers:

Save the PowerPoint presentation as an RTF file.

Print both the native PowerPoint presentation file and the RTF file.

Compare the differences in the contents of the two files.

Type into the RTF file whatever information appears in the PowerPoint presentation but is missing from the RTF version (e.g., text, the meaning of images and of charts or tables).

Forward the updated RTF version of the presentation to members of the audience who need it, in advance of the actual presentation, so they can review it before the presentation occurs.

Best Practice 4(2). Presenters should communicate the content of any visual displays or projections aurally, such as by reading or describing what is shown during a presentation, as appropriate to the audience or participants.

Appendix 7.

Computer Application Program Accessibility Standard
Approved by Information Services Managers' Group 12/10/97 Adopted by the Information Services Policy Board 1/13/98 Revised and Adopted by Information Services Policy Board 9/18/03

The purpose of this standard is to ensure that the needs of state employees and citizens of the State of Maine with disabilities are met through reasonable accommodation in the IT products and services of the state. IT products and services include data, voice, and video technologies.

D. Definitions
D.1 Focus: The "current point of action" as indicated by a visual indicator such as a carrot or focus rectangle.

D.2 Sticky keys: Sticky keys is a feature of Windows 95 and other operating systems that will allow keys such as the alt, control and shift to maintain their depressed state without being depressed. I.e. to execute a control (O with sticky keys the user would tap the. control key then tap the o key).

D.3 Inverted colors: Inverted colors are the opposite of each other. For example, the inverse of black on white is white on black.

1. Software
1.1 Keyboard Access

1.1.1 A program must provide keyboard access to all functions of the application. All actions required or available by the program must be available without the use of the mouse and with keystrokes, i.e., keyboard equivalents for all mouse actions including but not limited to, buttons, scroll windows, text entry fields, pop-up boxes and pull down lists.

1.1.2 A program must have a keyboard control sequence among all program controls and focal points. (e.g. The sequence of the tab or up/down arrows must follow a logical method of navigating from field to field or up/down arrow to the next list item. In the case of the tab key, the proper format would be from left to right and top to bottom of screen.)

1.1.3 The focus must follow the keystroke, that is, using the arrow keys to navigate through a list followed by pressing the ENTER key or spacebar to select the desired item.

1.1.4 The software shall not interfere with existing accessibility features built into the operating system, such as Sticky keys, Slow Keys and Repeat Keys.

1.1.5 Timed responses are not to be used unless the timing parameter can be adjusted by an individual user.

1.1.6 There shall be selectable visual and auditory indication of key status for all toggle keys. (i.e. visual and auditory status indicators for keys such as the Number Lock, Shift/Caps, and Scroll Lock keys.)

1.1.6.A The application must allow the user to change the status of toggle keys with keystrokes. (e.g. Fully keystroke available menus or facsimile must be provided.)

1.1.7 Keystrokes for all controls should be consistent throughout the entire application. For example, a shortcut key that activates a function on one screen should activate the same function for all occurrences of that function.
1.2 Icons
1.2.1 All icons/graphical controls shall have clear precise text labels included on the focus or provide a user-selected option of text-only buttons.

1.2.2 The use of icons shall be consistent throughout the application

1.2.3 Pull-down menu equivalents must be provided for Icon/graphical control functions. (e.g. Any icon/graphical control that opens a pull down list and is not directly available with keyboard navigation must have keyboard alternatives to open the same pull down.)

1.2.4 For graphic text, system text drawing tools or other industry standard methods must be used so that screen reader software can interpret the image. Standard text must accompany any graphical representation that includes text.
1.3. Sounds
1.3.1 A visual cue for all audio alerts must be provided.

1.3.2 The Sounds feature must be supported where built into the operating system. The user must be allowed to disable or adjust sound volume

1.3.3 Information conveyed by audio interface that is not captioned must be available by transcription in a timely manner and must be fully accessible with standard documentation. (e. g. Timely should be understood to mean not past the relevance of the audio information conveyed.)
1.4. Display
1.4.1 Color-coding is not to be used as the only means of conveying information or indicating an action. An alternative or parallel method that can be used by individuals who do not possess the ability to identify colors must always be provided.

1.4.2 The application must support user defined color settings system wide if the development tool allows for this possibility. Highlighting should also be Viewable with inverted colors, DEVELOPMENT TOOLS PERMITTING. Note: Development tools that offer this flexibility are highly recommended.
1.4.3 No patterned backgrounds behind text or important graphics are to be used.

1.4.4 User adjustment of, or user disabling of flashing, rotating or moving displays must be permitted to the extent that it does not interfere with the purpose of the application.
1.5. Field Labeling
1.5.1 Consistently position the descriptions or labels for data fields immediately to the left the field.
2. Reports and Program Output
2.1 All reports and program output must be available in a format that is accessible by screen readers and other access systems. Examples of accessible text formats are MS Word, MS Excel, straight text and HTML text. PDF documents are not text based and are not recommended.
3. Documentation
3.1 All documentation must be accessible through industry standard accessibility tools .

3.2 Accessibility features must be written and provided as part of documentation for the product.
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