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Session Agenda

e Why is it important to verify/certify your
data?

e Security Necessary

e Verifying Staff Data

e Verifying Student Data
e Wrap-up
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Data is used for many purposes!

Funding
(Subsidy, Grants, etc.)

Program Planning
(Special Education, LEP,
Title 1A, etc.)

Accountability
(AYP, HQT, etc.)
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Accurate vs. Valid

e Ewe, two, must no wear you’re data is and
who can sea it!

— A spell check on this sentence would return no
errors!

— There’s a BIG difference between having valid
data and accurate data.
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Data Standards Documents

e When determining the
accuracy of your data,
please refer to the Data
Standards Documents:

e http://www.maine.gov/education
/medms/XMLlinks2Stage.htm
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Completion Status

o Staff:

— www.maine.gov/education/medms > Staff > Staff
Completion Report

e Student:

— Infinite Campus SE > ME State Reporting > Valid
Enrollment Report
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Security Roles Necessary

e Access to different reports/downloads
depends on your account permissions

e Check with your local system administrator to
check on your permissions
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Staff Data

e To verify:

—  Application: | Reports v|[ Go | Action| Portal v|[ 6o |

e Superintendent Reports/Superintendent Report
e Click on a last name to view a summary
e Notice the “Status” column

—  Application: Download Data _ ¥|[ Go | Action] Staff v|[ Ge |
e All Staff, Staff for MLTI, Certification Information
e Select School Year (and SAU)
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Student Data

e Reports will download in Excel format

e Some reports are at the unit level, while
others are at the school level

e Use the Auto Filter to help find data

e Some reports require certification
(Superintendent signature—>fax to MDOE)

.

~ 1) Education

L ———

daniel.chuhta@maine.gov




SG

What’s does my data look like in Campus now?
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Access to the ADA report
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Using Excel to Verify Your Data

e Select the row with column headings

— Select:

e Data>Filter>AutoFilter
— Use the menus to
» sort
» select
» Exclude

e Format>Column>Hide
e Window>Freeze Panes (freezes row/clmn hdg)

e
7, P
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Where to get information about the collections

e Use administrative and informational

letters: http://www.maine.gov/education/edletrs
e The MEDMS webpage:

— http://www.maine.gov/education/medms

e The blog: http://medms.wordpress.com
* Maine SLDS on Twitter:

— http://www.twitter.com/maineslds
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Session Evaluation

e Thank you for joining me!

e Please take a few minutes to complete the
evaluation of this session.

e “Questionnaires” in the DQ Training System
(http://moodle.slds.me)
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