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Help others hear the webinar...

e Please mute your
phone by pressing

*6.

e To ask a question,
simply push * 6 again,
or use the chat box.
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Daniel Chuhta

e Statewide Longitudinal Data System Training
Coordinator

e daniel.chuhta@maine.gov
e (207) 624-6810

http://www.maine.gov/education/Ids
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Session Agenda

e Why use an import?
e Preparing your local data for export
— Use of samples and data standards
e Personal vs. Enrollment uploads
e “Validate and Test” vs. “Load Partial File”

e Reading the error report
— Use of error descriptions

e Obtaining Student State ID
e Student Locator / Search > Student
e Review and Wrap-up
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Why use an import?

e The use of the import function
allows you to update/add multiple
records of student information at
once.

e Makes the migration of data from
your local SIS to Infinite Campus
State Edition more efficient.

e Accommodates centralized
updates/additions
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Review the data standards

e Student Standards

http://www.maine.gov/education/medms/XMLlIinks2Stage.htm
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Schemas and Sample Files

e Files can be uploaded as either .CSV or . XML

— Check with your local SIS vendor to make sure
that you are using the current version of the
schema

— If you create your own files, be sure that the
format matches exactly with the schemas and
samples
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Personal vs. Enrollment files

e Student Personal

— Includes data to identify the student, including
fields such as State Student ID, SSN, names,
Race/Ethnicity, gender, birth date, etc.

— If this information changes, it should be manually
updated on the Identities tab in Infinite Campus
State Edition. This preserves the history of the
data.

— Uploading this file will generate or locate the
State Student ID for a student
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Student Personal vs. Enrollment files

e Student Enrollment

— Includes data specific to a student’s
enrollment/programming, which may change from time to
time, or from school/SAU.

— If an enrollment for the same State Student ID exists in
another school/SAU, it will need to be ended before you
can import your enrollment.

— Be cautious of fiscal codes that are date sensitive:
e http://tinyurl.com/MEFiscalCodes0910

¢ Enrollments must be ended previous to the effective date, and
reentered as of the effective date of the status change

— Can use subsequent lines
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Accurate vs. Valid

e Ewe, two, must no wear you’re data is and
who can sea it!

— A spell check on this sentence would return no
errors!

— There’s a BIG difference between having valid
data and accurate data.
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Student Data Import Workflow

Vali o Test
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“Validate and Test” vs. “Load Partial File”

e Once afile is ready to be uploaded, it should
be tested for validity.

e Infinite Campus will compare data in your file
to a set of business rules, data formats,
related fields, etc.

e Feedback will be given regarding the validity
of the data
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“Validate and Test”

Choose the “Import Type”
2. Choose “Validate and Test File” from “Work
to Perform”

3. Choosing “Validate and Test File” does NOT
affect data already in the database

Import Options

Import Type Student Perzonal W

Work to Perform [ validate and Test File | v

= | |[ Browse ][ Upload ]
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“Validate and Test”

4. After the validation is complete, an “Import
Results Summary” screen appears

5. Notice that 0 records have been inserted or
updated

6. Monitor the “Error Count”
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“Validate and Test”
7. Review the “Error Detail:”

e Line Number — where in your data file the error
exists (for XML refers to record =+1, not line)

e Error Message — a validation message about
your data

e Content —the actual data from your data file
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“Validate and Test”

8. You can use Excel’s “Text to Columns” option to
manipulate the results.
e Copy the data and paste it into Excel
e Highlight Column C (Content)

e Choose Data/Text to Columns
e Delimited, Next
e Other: |, Next
e  Finish
9. Sort Column B (Error Message) to find common
errors
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“Validate and Test”

10. Description of errors can be downloaded
from:

http://www.maine.gov/education/medms/resources/student upload errors.pdf

11. Next steps:

— Load Partial File to update/add those records
that didn’t have errors

— Fix the errors in your local SIS
e Export again
e Validate and Test again

.
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“Load Partial File”

Choose the “Import Type”

2. Choose “Load Partial File” from “Work to
Perform”

3. This action will update/add those records
included in the file

Import Options
mport Type | Student Personal |
Work to Perform { | oad Partial File i

File |

|[ Browse ” Upload ]
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“Load Partial File”

e Review the import results as in the Validate
and Test procedure

e Fix the errors in your local SIS
e Export again
e Validate and Test again
e Load Partial File again
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Obtaining Student State ID

e |f you wish to import the resulting Student
State IDs back into your local SIS, use the
report called:

— “Upload Results — Student Personal”
e If you included a local student number in your

import, it will be included in the results file for
matching purposes
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Student Locator / Search > Student

e There are two ways to search for students in
Infinite Campus:

— Student Locator — typically used when creating an
enrollment for a student

— Search > Student — typically used when locating a
student already enrolled
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Additional information about the fields

e The MEDMS webpage:

— http://www.maine.gov/education/medms
e Codes and IDs
e CSV, XML Upload Format and Schemas (and standards!)
e Student
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Keep up to date

e Administrative/Informational Letters:
http://www.maine.gov/education/edletrs/index.shtml

e MEDMS Blog: http://blog.slds.me

e Maine SLDS on Twitter:
http://twitter.com/maineslds

.
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Session Review

e Why use an import?
e Preparing your local data for export
— Use of samples and data standards

Personal vs. Enrollment uploads
“Validate and Test” vs. “Load Partial File”

Reading the error report

— Use of error descriptions
e Obtaining Student State ID
e Student Locator / Search > Student

.
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Session Wrap-up

e Who's here?
e Please take a few minutes to complete the
evaluation of this session.

— “Questionnaires” in the DQ Training System
(http://moodle.slds.me)
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