State of Maine

DEPARTMENT OF EDUCATION

APPLICATION FOR RENEWAL OF APPROVAL OF

NONTRADITIONAL LIMITED PURPOSE SCHOOL

2009-2010
DIRECTIONS: Renewal of approval for Nontraditional Limited Purpose Schools must be made on an annual basis.  Approval will be determined by compliance with Chapter 117, Subchapter 1, Section 2907, School Approval for Nontraditional Limited Purpose Schools.  Please respond on this form to provide the information required for renewal of your school’s approval for 2009-2010.

ALL INFORMATION, INCLUDING ALL DOCUMENTATION REQUESTED, IS REQUIRED AND MUST BE SUPPLIED FOR A VALID APPLICATION. 
 (Attach information requested on separate sheet as indicated or as necessary)
Person completing form: _______________________________  Tel. No.: ____________________

PART I: GENERAL INFORMATION

1. Name of school: ________________________________________________________________

2. Location: _____________________________________________________________________

3. Mailing Address: _________________________________Email _________________________

4. Head Administrator: _____________________________________________________________

5. School Telephone: _________________________     
6.   Estimated Enrollment:____________

7. Grades or Age Range: ____________________________________________________________

8. Boarding School:          YES       NO 


9.    Sectarian School:   
YES       NO

10. Is the school incorporated?







YES       NO

11. Does the school have a board of trustees, directors, or other policy-making group

that is comprised of a cross section of the community served by the school? 
            YES       NO

12. Dates the school will be in operation during the school year: _______________________________

____________________________                        ____________________________________________

                     Date 





(Signature  - Head Administrator)

For assistance call: 





RETURN TO:                                             
Edwin N. Kastuck, Ph.D.




Edwin N. Kastuck, Ph.D.
(207) 624-6776





Department of Education

e-mail: edwin.kastuck@maine.gov



23 State House Station





Augusta, ME  04333-0023

DUE NO LATER THAN July 1, 2009
PART II:  HEALTH AND SAFETY REQUIREMENTS
A. Building Standards
1. Has the State Fire Marshal or your local municipal fire department


YES
NO

approved your school facilities within the last five years?

If  NO, please submit a copy of the inspection report upon completion.
If YES, please submit a copy of the inspection report.

2. 
Has your school been approved by an inspector of the Department


YES
NO

of Health and Human Services or a licensed plumbing inspector for 

compliance with the state plumbing code?

3.  
Does your school include a kitchen for preparation of meals?


YES
NO

If YES, has the kitchen been approved by the




YES
NO


Department of Health and Human Services for compliance with 

applicable regulations within the past twelve months?
4.
Does your school obtain water from a private source?



YES
NO


If YES, has the water been tested and found acceptable by the


YES
NO


Department of Health and Human Services within the last twelve months?

5.
Has your school been inspected by any other official under State or


YES
NO


municipal health, safety, building code or similar ordinances or regulations?

If you responded NO to any of the above, please attach copies of the appropriate reports upon completion of the inspection.
B. Other Health and Safety Related Requirements

Please indicate whether the school meets the following requirements:

1. The school requires that children be immunized against the common

YES
N0
childhood diseases in accordance with 20-A  M.R.S.A. Chapter 223, 

Subchapter 2, Sections 6353-6359.
Attach a copy of the school’s immunization policy and/or notice to parents of

incoming students.

2. Please describe school health services that include a registered nurse in residence when students are in attendance or the appointment of a school or consulting physician.

  3.      The school has comprehensive all hazards emergency management plan. This should include instruction in safety pertaining to all potentially dangerous activities conducted in school programs. Please submit a copy of the emergency management plan.                                                                                                                               










YES    NO 

PART III:  EDUCATIONAL REQUIREMENTS
A.  Educational Plan
Please attach the school’s established educational plan which identifies and explains your school’s beliefs, mission, and primary goals.
B.  Instructional Time

Please attach an instructional schedule which shows the yearly calendar, including a representative month, week, and day. Be sure to indicate how the instructional time is commensurate with the educational activities planned.
C.  Course of Study

Describe (on an attachment) the school’s complete educational program indicating the manner

in which the course of study will meet the school’s educational goals. This should include a description of a written curriculum with appropriate goals, objectives and instructional strategies with procedures for implementing and assessing their effectiveness.
D. Testing/Evaluation

Please describe how you propose to measure student competencies and accomplishments in relation to 
your stated educational goals.  Also, describe how you will assess the competencies and achievements 
of entering students.  Please attach any instruments you will be using.

PART IV:  PROFESSIONAL STAFF
A. Qualifications of Staff

Attach a list of the school’s professional instructional staff alphabetically, indicating their

instructional responsibilities and their certification status.  All instructional staff must be
Maine certified where appropriate and hold endorsements by professional boards in areas

where the State does not have certification.


Please use the following format:


STAFF PERSON

JOB ASSIGNMENT


CERTIFICATION STATUS


Name, S.S. #







Maine Certified, other

PART V:  RECORDS/RECORD KEEPING/NOTICES
(Applicable statutes and rules set certain requirements concerning records, record keeping, and notices.)

Please indicate the school’s policy and future action with regard to the following:

1.  The school will maintain a register of the attendance of all


YES

NO

     students attending your program.

2.  The school will notify the superintendent of schools in the


YES

NO

     student’s place of residence when a pupil withdraws, is

     expelled, or is habitually truant from school.

3.  Records of accomplishments of each student will be kept at


YES

NO

     least quarterly.
4.  Proper precautionary measures will be provided to ensure the


YES

NO

     safeguarding of student records.
5.  Student records will be forwarded to other schools when a


YES

NO

     student transfers.
6.  The school will transfer all student records to the
superintendent


YES

NO

     in the administrative unit in which each student resides in the

     event the school closes and no transfer has been arranged for the student.
7.  Parents or guardians will have access to all student records


YES

NO

     concerning their child (ren) upon request.

8. Please attach copies of the following:

A. The school attendance register.
B.  Any published notice to parents concerning the availability

      of student records, transfer of student records, the legal

      entrance age requirements, and the school’s confidentiality

     of records policy.

C. A description of the measures planned to safeguard

student records.





REFERENCES
State Fire Marshal




Department of Health and Human Services

18 Meadow Road




Sanitation Division

52 State House Station



11 State House Station

Augusta  ME  04333-0052



Augusta  ME  04333-0011

Telephone:  (207) 626-3870



Telephone:  (207) 287-5689

