Recovery Byrne/JAG Funding Announcement & Request for Proposals


STATE  OF  MAINE

DEPARTMENT OF PUBLIC SAFETY

REQUEST  FOR  PROPOSALS

RECOVERY BYRNE/JAG FUNDS

RFP #200910543 Recovery BYRNE/JAG Funds 

Approved by State Purchases Review Committee – October 20 , 2009
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Maine Department of Public Safety

104 State House Station

Augusta, Maine 04333-0104

Tel: 207.626.3831 
 

e-mail:  mary.a.lucia@maine.gov
 
Fax:  (207) 287-3042


TTY: (207) 287-3659
Completed Proposals Due:  Nov. 17, 2009 not later than 2:00 p.m. Local Time

AT
Division of Purchases

Burton M. Cross Building, 4th Floor, 111 Sewall Street

9 State House Station, Augusta ME 04333-0009
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Recovery Act Requirements
American Recovery and Reinvestment Act of 2009 (Recovery Act)

The purpose of the Recovery Act is to create and save jobs, jumpstart our economy, and build the foundation for long-term economic growth.  The American Recovery and Reinvestment Act will be carried out with full transparency and accountability.  To meet these objectives, successful applicants should expect to provide the name of their organization, a description of your Recovery Act project, the amount of funds that were expended on project activities, an evaluation of completion status, and required data elements.

Application to Dun and Bradstreet for a DUNS Number

A DUNS number is required. All applicants must include a DUNS (Data Universal Numbering System) number on the Grantee Information Sheet in their application. Applications without a DUNS number are incomplete. A DUNS number is a unique nine-digit sequence recognized as the universal standard for identifying and keeping track of entities receiving Federal funds. The identifier is used for tracking purposes and to validate address and point of contact information for federal assistance applicants, recipients, and subrecipients. The DUNS number will be used throughout the grant life cycle. Obtaining a DUNS number is a free, simple, one-time activity. Obtain one by calling 1–866–705–5711 or by applying online at http://www.dnb.com/us/. Individuals are exempt from this requirement.   

Registration with the Central Contractor Registration Database (CCR)
Central Contractor Registration (CCR) is required. Applicants will note on the Grantee Information Sheet in this application that they are registered. In addition to the DUNS number requirement, all applicants (other than individuals) for federal financial assistance maintain current registrations in the Central Contractor Registration (CCR) database. The CCR database is the repository for standard information about federal financial assistance applicants, recipients, and subrecipients. Organizations that have previously submitted applications via Grants.gov are already registered with CCR, as it is a requirement for Grants.gov registration. Please note, however, that applicants must update or renew their CCR registration at least once per year to maintain an active status. Information about registration procedures can be accessed at www.ccr.gov.
Separate Tracking and Reporting of Recovery Act Funds and Outcomes 
Consistent with the special purposes and goals of the Recovery Act, and its strong emphasis on accountability and transparency, it is essential that all funds from a Recovery Act grant be tracked, accounted for, and reported on separately from all other funds.  Misuse of grant funds may result in a range of penalties, including suspension of current and future funds, suspension or debarment from federal grants, recoupment of monies provided under a grant, and civil and/or criminal penalties.
All applicants should be aware that the Recovery Act section 1512(c) provides as follows: 

Recipient Reports- Not later than 10 days (5 days for sub-grantees) after the end of each calendar quarter, each recipient that received recovery funds from a Federal agency shall submit a report to that agency that contains—

1. the total amount of recovery funds received; 
2. the amount of recovery funds received that were expended or obligated to projects or activities; and 
3. a detailed list of all projects or activities for which recovery funds were expended or obligated, including—
a. the name of the project or activity; 
b.  a description of the project or activity; 
c.  an evaluation of the completion status of the project or activity; 
d. an estimate of the number of jobs created and the number of jobs retained by the project or activity; and 
e.  for infrastructure investments, the purpose, total cost, and rationale of the agency for funding the infrastructure investment with funds made available under this Act, and name of the person to contact at the agency if there are concerns with the infrastructure investment. 
4. Detailed information on any subcontracts or subgrants awarded by the recipient to include the data elements required to comply with the Federal Funding Accountability and Transparency Act of 2006 (Public Law 109-282), allowing aggregate reporting on awards below $25,000 or to individuals, as prescribed by the Director of the Office of Management and Budget.
Reporting Requirement for Maine

Governor Baldacci is requiring monthly reporting on all Recovery funding in Maine.
Reporting Fraud, Waste, Error, and Abuse 

The Governor is committed to ensuring that federal American Recovery and Reinvestment Act funds are used for authorized purposes without fraud, waste, error, or abuse. If you have direct knowledge that Recovery Funds are being misused, or there are instances of fraud, waste, error, and/or abuse in the application and utilization of these funds, you should report your allegations to the ARRA Fraud Hotline at 1-866-244-3033 or by email to ARRA.Hotline@Maine.gov. 

The ARRA hotline is maintained by the Office of the State Controller’s Internal Audit Division. The Internal Audit Division is not able to investigate complaints filed anonymously because of the difficulty in obtaining sufficient evidence to corroborate the alleged improper activity. However, your identity can be protected under Maine law by the State Controller and the Internal Audit Division. When leaving a voice or email message on the hotline, it is important for you to provide the following information:

· Your name 

· Phone number and/or email or mailing address where we may contact you for further information 

· A brief description of the nature the wrongdoing (who, what, where, how and how much) 

Other Reporting Contacts
	To discuss or report potential allegations of fraud, waste, or abuse relating to DOJ funds, you can contact the following U.S. Department of Justice Office of the Inspector General investigative contact:


	Or:

	James J. Marra

Senior Special Agent

U.S. Department of Justice

Office of the Inspector General

C/O U.S. Attorney’s Office

1 Courthouse Way, Suite 9200

Boston, MA  02210

(617) 748-3219

E-mail: James.J.Marra@USDOJ.GOV
	Mary Lucia
Senior Planner

Maine Dept. of Public Safety

104 State House Station

Augusta, ME 04333-0104

(207). 626-3831

Mary.a.lucia@maine.gov


Whistleblower Protection
Employees are protected from employer retaliation under Section 1553 of the ARRA for disclosing information they reasonably believe to be evidence of gross mismanagement or gross waste of Recovery Funds; a substantial and specific danger to public health or safety related to the use of Recovery Funds; an abuse of authority regarding the use of Recovery Funds; or a violation of law, rule, or regulation related to the issuance or award of a Recovery Fund grant or contract. See the full text of the ARRA at http://www.whitehouse.gov/thepressoffice/ARRApublicreview/
 Byrne/Justice Assistance Grant (JAG) Program Overview
The Maine Justice Assistance Council (the JAC), formed by an Executive Order of the Governor, is designated as the decision making body for the distribution of the Maine Department of Public Safety’s Edward Byrne Memorial Justice Assistance Grant (JAG) Formula Program funds. 

Recovery Act Edward Byrne Memorial Justice Assistance Grant (JAG) Program provides funding for grants to assist state, local, and tribal law enforcement (including support for hiring). JAG funds may be used for state and local initiatives, technical assistance, training, personnel, equipment, supplies, contractual support, and information systems for criminal justice, as well as criminal justice–related research and evaluation activities that will improve or enhance:

1. Law enforcement programs.
2. Prosecution and court programs.
3. Prevention and education programs.
4. Corrections and community corrections programs.
5. Drug treatment and enforcement programs.
6. Planning, evaluation, and technology improvement programs.
7. Crime victim and witness programs (other than compensation) in the State of Maine.

	Total Program Funds Available:
	Approximately $1 million

	Type of Awards:
	Competitive one-time awards

	Maximum Award Per Project: 
	Up to award amount

	Eligible Applicants: 
	Units of local government, including criminal justice agencies; Indian tribal governments; public or private nonprofit organizations; faith-based
 and community organizations; and nonprofit, nongovernmental programs in Maine. 

	Match Requirement:

	None

	Project Period:
	Projects may begin no earlier than January 1, 2010.  Project periods may not exceed two years in length.  Projects must be completed by December 31, 2011.

	Application Due Date
	By 2:00 PM (local time) Nov. 17, 2009

	Funding Source
	Byrne Memorial Justice Assistance Grant (JAG), CFDA 16.803

	Contact


	C. Mary Lucia, Contract/Grant , Phone:  626-3831 or by email at Mary.a.lucia@maine.gov 


Guidelines

The emphasis of the Recovery funds is:

1) job creation

2) job retention and 

3) promotion of economic growth.  

Each application must address how their project will provide meaningful and measurable outcomes for achieving job creation and preservation and/or promoting economic growth.  

JAG Purpose Areas
JAG funds support all components of the criminal justice system, from multijurisdictional drug and gang task forces to crime prevention and domestic violence programs, courts, corrections, treatment, and justice information sharing initiatives.  JAG funds can be used for state and local initiatives, technical assistance, training, personnel, equipment, supplies, contractual support, and information systems for criminal justice for any one of the following Program Purpose Areas:  

· Law enforcement programs.

· Prosecution and court programs. 

· Prevention and education programs. 

· Corrections and community corrections programs. 

· Drug treatment and enforcement programs. 

· Planning, evaluation, and technology improvement programs. 

· Crime victim and witness programs (other than compensation). 

· Multi-jurisdictional task forces, addressing violent crime, drug, and gun violence reduction. 
· School safety and school resource officer initiatives. 

· Project Safe Childhood. 

· Gang enforcement and prevention. 

· Community prosecution activities. 

· Court security and continuation of operations initiatives. 
· Human trafficking enforcement and prevention. 

· Synthetic drug trafficking reduction. 
· Prisoner reentry initiatives. 

· Cybercrime and identity theft enforcement and prevention. 

· Justice information sharing planning and implementation. 
· Intelligence analysis and fusion center operations. 

Performance Measures

 To assist in fulfilling the accountability objectives of the Recovery Act, as well as the Department of Justice’s responsibilities under the Government Performance and Results Act of 1993 (GPRA), Public Law 103‐62, applicants who receive funding under this RFP must provide data that measure the results of their work.

All 2009 Recovery Act JAG applications MUST include the following goal, objective, and performance measures/indicators. Subgrantees will be required to report this information quarterly even if zero (0).

[image: image1.emf]
In addition, newly required federal performance measures specific to the JAG Program have been developed by BJA. These performance measures can be found at:

http://www.ojp.usdoj.gov/BJA/grant/JAG_Measures.pdf .
Prohibited Uses 
No JAG funds may be expended outside of the JAG purpose areas. Even within the purpose areas, however, JAG funds may not be used directly or indirectly for security enhancements or equipment for nongovernmental entities not engaged in criminal justice or public safety. Nor may JAG funds be used directly or indirectly to provide for any of the following: 

· Vehicles (excluding police cruisers), vessels (excluding police boats), or aircraft (excluding police helicopters). 

· Luxury items. 

· Real estate. 

· Construction projects (other than penal or correctional institutions). 

· Any similar matters. 

Limitations of Fund Use

1. Grant funds may not be used for any unauthorized purposes, lobbying, fundraising, or building renovations.

2. Consultant costs must follow the applicable federal grant guidelines, Office of Management and Budget Cost Principles A-122, A-87 or A-21 and state policy.

3. Nothing in excess of State rates are to be used for calculating mileage, per diem, and lodging.

4. No arrangement shall be made by the Sub-grantee with any other party for furnishing any services herein contracted for without prior review and approval of the contracting agreement by the Grant Administrator.  
5. No grant funds may be spent for construction, office furniture, or other like purchases, e.g., copiers, air conditioners, heat lamps, fans, file cabinets, desks, chairs, and rugs.

6. Grant funds may not be spent for out-of-state conference fees, out-of-state travel, or out-of-state lodging.  

Deadline and Submission Requirements  

1. Proposals must be received no later than: Nov. 17, 2009 by 2:00 p.m. local time at the Division of Purchases.  Proposals brought to the Maine Department of Public Safety will not be accepted.  We will not accept electronic mail or faxed transmissions of proposals.
2. Address each package as follows. Be sure to include the Bidder’s full business name and address, as well as the RFP number and title.

Bidder Name/Return Address








Division of Purchases








Burton M. Cross BLDG 4th Floor  








111 Sewall St







9 State House Station








Augusta ME 04333-0009

RFP #200910543  Recovery BYRNE/JAG 
3. The applicant must send original and 7 copies (8 total) of the complete application package.

4. All pages must be numbered consecutively including all forms and any required attachments.

a. The narrative is limited to 20 double-spaced pages, or if this is a continuation grant 22 pages are allowed for purposes of explaining progress to date.  Any material exceeding the 20-page narrative limit for first-time applicants and 22-page narrative limit for continuation grants and the required attachments will not be considered in rating the proposals. 

b. Font size should be 12 or larger.
c. The following will not be counted in the narrative page limit: the cover page and budget forms.

d. The bidder may not include additional attachments beyond those specified in this RFP.

5. Use the forms provided in this package, including the cover page and budget forms, or reproduce those forms as closely as possible.

6. It is the responsibility of the applicant to provide all information requested in the RFP package at the time of submission.  Failure to provide information requested in this RFP may result in disqualification of the proposal, or will result in a lower rating for the incomplete sections.

Bidder’s Questions

1. Questions about this RFP should be submitted in writing by November 6, 2009, 4:00 p.m. local time by fax, mail, or email.  Fax: (207) 287-3042, Mail: Mary Lucia, Dept. of Public Safety, 104 State House Station, Augusta, ME 04333-0104; or email to Mary.a.lucia@maine.gov 
2. Questions and answers shall be available no later than June 11, 2009.  DPS will email questions and answers to anyone registered.  DPS will mail a printed copy of questions and answers to anyone who is registered for whom we do not have an email address.  
Notification of Awards

DPS is eager to review all applications and make our award decisions expeditiously.  All applicants will be notified in writing of the award decisions as soon as they are made.  

Additional Information

1. To receive reimbursement from the State of Maine, a Contractor must be registered as a vendor on the Maine Vendor Self Service at http://www.maine.gov/purchases/vendorinfo/vss.htm 
2. Issuance of this RFP in no way constitutes a commitment by the State of Maine to award a contract or to pay costs incurred in the procuring or contracting for services, supplies, physical space, personnel or any other costs incurred by the applicant.  DPS reserves the right to refuse any and all proposals.

3. No costs associated with the preparation of this proposal may be included in the contract, or recovered in any other way, as a reimbursable cost.

4. The applicant selected for the award agrees to be bound by the terms of the standard State contract.  DPS reserves the right to negotiate with the award recipient concerning the terms of the final award.  
5. Any RFP proposal is property of the State of Maine at submission.

6. All forms, materials, data and other tangible products produced by the contractor as a part of the contract will be the property of the Maine Department of Public Safety, identified as products of the Maine Department of Public Safety.  All computerized material must be in a format compatible with computer hardware and software either now in use, or contemplated for future use, by the Department of Public Safety.

7. All property rights, including publication rights, regarding all reports and products associate with work performed under the contract, must rest with the State.  Permission of the State must be obtained before the contractor may copyright any data prepared in connection with the services provided under the contract.

8. All recipients of Federal grant funds must comply with certain requirements contained in various Federal laws, i.e., nondiscrimination.  All applicants should consult Rider B- Payment and Other Provisions, Rider C and Rider D - Additional Regulations in the State of Maine contract to understand the applicable legal and administrative requirements.

Application Instructions and Guidelines
This section contains instructions for Bidders to use in preparing their proposal. The Bidder’s proposal must follow the outline used below. 

Applications must contain the following:  

Recovery Grantee Information Sheet

Administrative Information Face Sheet (Page 1 of application form)

1. Applicant Name and Address:  Official name and address of applicant agency

2. State of Maine Vendor Customer (VC) Number: (If applicable):  Enter the VC assigned by the State of Maine.  

3. Program Type:  This information is on the program announcement (e.g. JAG, STOP).  

4. Project Title:  Specific title of the proposed project.

5. Authorized Program Area:  Leave blank for JAG grants.  For STOP grants, enter one of the following:  Victim Services, Law Enforcement,  Prosecution or Discretionary.
6. Project Period:  Specify the starting and ending dates of the project.  This period must not exceed two years and must conclude on or before 12/31/2011.

7. Type of Application:  If a prior award has been made for this project, check the box for “continuation.”  If not, it is considered new.

8. Project Director :  Name, address (if different from that in #1), telephone number, fax number and email address of the person who can be contacted if further information is needed and who will be responsible for project implementation and reporting requirements.

9. Fiscal Officer:  Name, address, telephone, fax number and email address of the person responsible for the fiscal management and reporting requirements.

10. Congressional District: the Congressional district in which the applicant agency resides or does business.

11. Population of Project Area:  Population of the area served by applicant.

12. Signature and Title of Program Administrator:  This person is usually the Chief Executive Officer of the applicant entity, such as agency director or town manager.  This person must be authorized to enter into contracts for the agency.

13. Budget Summary:  Enter totals from budget detail forms on appropriate lines.  Equipment purchases will not be approved unless necessary and incidental to the project.  See “application instructions” for other restrictions.

14. Project Summary:  Provide a brief summary of the project: 

Narrative

Your project narrative should provide a clear and succinct description of what you propose to do, how you plan to do it, and why your proposed activities can be expected to have an impact in your community.  

Project Summary  

Applicants must include an overview of the goals of the project, a description of the strategies to be used, listing key/major deliverables, and coordination plans.  

Project Narrative

1. Statement of the Problem:  Describe the problem or issue to be addressed, and its impact on the community.   Justify the need for assistance and relate the problem to the scope of the Recovery Act in addition to the scope of the Justice Assistance Grant Program.
· What statistics/data document the problem?  It is recommended that you include local, regional or state data, if available.
· Identify the target population(s) for the proposed program and the anticipated number of clients to be served..
2. Applicants should explain what federal purpose area(s) their project is addressing.
3. Goal(s) and Objectives:  Program goals and objectives provide organizational direction, as well as a basis for evaluating progress. The goals and objectives should reflect the needs and services of the project and how success will be measured. Project goals are a broad statement of what the agency is working toward accomplishing.  Objectives describe a specific measurable outcome, by which the goal is implemented. 
4. Activities:  
a. Identify the major activities/tasks/work to be accomplished.
b. Identify the staffing requirements for the activities/tasks/work.  

5. Timeline:   Include a timeline that identifies milestones, deliverables, and who is responsible for each activity.

6. Outcomes:  Identify and discuss the anticipated outcomes for the project.  These outcomes must be obtainable and measurable.   They should be written in performance-based language that will easily transfer to contractual language.

7. Evaluation:  Explain how the program’s effectiveness will be demonstrated.  Describe how program data will be collected and how it will be assessed to measure the impact of proposed efforts.
8. Any other factors for consideration:  Additional Supporting Information

Budget Narrative  

Describe any costs associated with implementing the program.  If you are using funding to retain a position, you must provide documentation that the job was going to be eliminated or is likely to maintained.  The documentation can be in the form of memos, minutes or media accounts of official statements of possible job loss, or other means of communication documenting official statements.  An application will be evaluated as to how effectively it: 

· presents a clear and detailed budget with a narrative that clearly explains and justifies the budget information.

· justifies the costs of the proposed program and the costs are considered reasonable in view of the types and range of activities to be conducted, the number of participants to be served, and the expected results and benefits.
· If this project will require further funding to sustain it, explain how it will continue to be funded.
· Applicants should include a statement in the narrative that funds will be used to supplement, not supplant funds allocated for the program. 
Budget Worksheets  

(included in application form)

Budget figures are to be provided in whole dollars, no cents.

Match Requirements – None
Personnel Services:  Provide the entire amount of compensation for each position involved and the percentage to be funded by this project. If grant related duties will add to the time of an existing position, (for example, the position is currently funded for 20 hours a week and the proposed project will add 10 hours to that) that information should be included.

Travel and Subsistence Expenses: Travel reimbursement must be consistent with the state travel policy and state rates are to be used for calculating mileage, per diem, and lodging.  
Equipment:  Unless directly related and absolutely essential to this project, capital equipment will not be funded.

Consultant and Contractual Services:  Consultant fees in excess of $450 per day require justification and prior approval.  Procurement must be conducted in a manner to provide maximum open and free competition, usually by RFP.  For purposes of the proposal, a survey of possible contractors might be conducted to obtain estimated cost.

 Sole source contracts require justification that will be closely scrutinized.  They will be approved only when a documented market survey finds that no competition exists or an emergency situation renders the time frame necessary for RFP unworkable.

 Cooperative agreements are awarded to State agencies at the discretion of the awarding agency.  Cooperative agreements are utilized when substantial involvement is anticipated between the awarding agency and the recipient during performance of the contemplated activity.

 Contractors that develop or draft specifications, requirements, statements of work, and/or Requests for Proposals shall be excluded from bidding.

Other (Supplies and Operating Expenses):  see the following for examples of allowable costs.  The expense must be directly related to performance of activities described in the proposal.

Examples of costs that might be charged to a grant, costs that may be included but require justification, and those not allowed under Federal program guidelines follow.  The list is not complete.  It is intended only for guidance.  Other costs may be included (or disapproved) in a proposal.

	Allowable Costs
	Costs Requiring Prior Approval


	Unallowable Costs

	Personal Services
	Consultant Rates over $450 per day
	Land Acquisition 

	Conferences and Workshops*
	Sub-contracts
	Compensation or Travel of Federal Employees

	Travel within the state
	
	Military‑Type Equipment

	Space
	
	Out of State Travel

	Printing
	
	Lobbying

	
	
	Fund Raising

	
	
	Corporate Formation

	
	
	


Interagency Partnerships and/or Memorandum of Understanding (MOU’s), if applicable
Agencies that have formed partnerships concerning proposed project activities must include copies of memoranda of understanding with their application.  The memoranda should clearly define each party's role and responsibilities.

Selection and Scoring Criteria
1. A review committee of Maine Justice Assistance Council members and/or peers will review and rate proposals guided by the attached scoring sheet and make recommendations to the Justice Assistance Council, which will make the final decision.

2. Applications will be scored based on a maximum of 100 points based on the following:

· Project Design


25 Points

· Project Implementation

25 Points

· Impact/Outcomes/Evaluation
25 Points
· Budget Section


25 Points
3. All eligible applications will be rated and rank ordered according to rating score averages.  Applications will be funded in descending order, highest to lowest average score, subject to funding availability. 
4. The review committee reserves the right to contact bidders for clarification on material submitted.
5.  In making awards, final decisions may also take into account geographic distribution.

6. Final decisions regarding awards are subject to the approval of the State Purchases Review Committee.

7. Notification of selection or non-selection will be made in writing. 

8. Appeals
a. An aggrieved person may request a stay of contract award and/or request a hearing of an appeal on a contract award decision, within time frames defined in rules adopted by the Bureau of General Services.  Requests for stay of contract award and for hearing of an appeal must be submitted in writing to the Director, Bureau of General Services; 9 State House Station, Augusta, ME 04333-0009.  The request must be in compliance with Chapter 120, Rules of Appeal of Contract and Grant Award, issued by Administrative and Financial Services, Bureau of General Services.  See website: http://www.maine.gov/purchases/policies/chapter120.html.

b. An aggrieved person has 10 calendar days from notification of award or non-award selection to request a stay of contract award, and 15 calendar days from notification of award or non-selection to request a hearing of an appeal on a contract award decision.

9. Following the award, an agreement administrator from the Maine Department of Public Safety will be appointed to assist with the development and administration of the contract.  The contractor will comply with all reporting requirements as specified in the contract.
Contract Administration and Conditions
1.     Contract Effective Date and Project Commencement

a. Allocation of funds is final upon successful negotiation and execution of the standard State of Maine contract including the standard Rider B, Rider C, Rider G and the additional Rider D, subject to the review and approval of the State Purchases Review Committee.  The complete set of current contract documents may be found at site:  http://www.maine.gov/purchases/forms/BP54.doc


b. DPS anticipates that all contract(s) will be in place by January 1, 2010.  However, we recognized that the actual contract effective date depends upon completion of the RFP process, date of formal award notification, length of contract negotiation and preparation, and approval by the State Purchases Contract Review Committee (SPRC).  Any appeals to DPS’s award decision(s) may further postpone the actual contract effective date, depending upon the outcome.  The contract effective date may need to be adjusted, if necessary, to comply with mandated requirements.
c. No contract will be approved based on an RFP which has an effective date less than fourteen (14) calendar days after award notification to bidders.” (Regulations of the Department of Administrative and Financial Services, Bureau of General Services, Division of Purchases: Ch. 110, 3.B.i.): http://www.maine.gov/purchases/policies/chapter110.html  

Application
On following pages
Proposal Checklist

1.  As a final step before submitting your proposal, please use this checklist to ensure that your materials are complete.  Failure to include any of the following items may result in the disqualification of your application.  Forms are provided in the pages that follow.  You do not need to submit this checklist with your application.

	
	
	Section Name
	Page Limits

	
	
	Completed Grantee Information Sheet 
	1 page as provided

	
	
	Completed and Signed Administrative Information Coversheet 
	1 page as provided

	
	
	
	

	
	
	Project Narrative
	20 pages for new projects

	
	
	
	22 pages for continuation projects

	
	
	
	

	
	
	Budget Narrative
	3 pages

	
	
	
	

	
	
	Budget Worksheets (Forms)
	5 pages as provided

	
	
	
	

	
	
	Memorandums of Understanding and/or letters of support (if applicable)
	As needed

	
	
	
	

	
	
	


2.  Instructions related to the application package:

	
	
	Limit the project narrative section to no more than 20 double-spaced pages, and use a font no smaller than Times New Roman size 12.   Two additional pages are allowed for continuation grants to report on progress to date.

	
	
	

	
	
	Other Instructions:

	
	
	· Do not include cover letters.
· Application is stapled, not bound or encased in a folder.

· Budget figures are to be provided in round numbers, no cents.  PLEASE, check to be sure all budget pages are calculated correctly.
· The grant may be copied double sided.

· Number all pages (e.g. 1 of 9, 2 of 9, etc.)

	
	
	

	
	
	Submit the application with one original and seven copies (total of 8) to the:

	
	
	Division of Purchases, Burton M. Cross Building - 4th Floor, 111 Sewall Street, 9 State House Station, Augusta, ME  04333-0009 by 2:00 p.m. local time, Nov. 17, 2009.  The envelope must be clearly marked with the bidder's return address and the notation: “RFP# 200910543    Recovery Byrne/JAG” .


Proposal Application Form
APPLICATION FOR FUNDING

COMPETITIVE REVIEW
Recovery Grantee Information Sheet

Organization Name

Legal Name 

Doing business as (DBA), or other name by which your organization is commonly recognized 

Mailing Address



City


State


Zip

Physical Address


City


State


Zip

“Recovery Act” Program Contact

Title



Email address

Phone (“Recovery Act” Program Contact)

                                                Fax Number

Fiscal Contact 



Title



Email address

Phone (Fiscal Contact)



Fax Number (If different than above)

Mailing Address



City


State


Zip

Physical Address


City


State


Zip

Federal Tax ID Number



                    State of Maine Vendor number
DUNS number



CCR Complete?
Yes (

No (
FOR NON-GOVERNMENTAL ORGANIZATIONS ONLY:

Did your organization expend $500,000 or more in federal funding during your last fiscal year?

Yes (

No (
Did your organization expend $100,000 or more in state funding during your last fiscal year?

Yes (

No (

	[image: image2.png]



	
	Maine Justice Assistance Council


	
	

	Administrative Information

	1.  Applicant Name and Address
	2.  Vendor Customer #

	
	3.  Program Type
	

	
	JAG
	
	
	

	
	
	
	
	

	
	STOP VAW
	
	
	

	
	
	
	

	
	Other  
	
	

	
	
	
	
	
	
	

	4.  Project Title
	

	5.  Authorized Program Area


	
	6.  Project Period


	From
	To

	
	
	
	
	

	7.  Type of Project  (check one)
	
	New
	
	Continuation

	
	
	
	
	
	

	8.  Project Director Name & Address
	Telephone


	FAX



	
	Email Address

	9.  Fiscal Officer Name & Address
	Telephone


	FAX



	
	Email Address

	10.  Congressional District Served
	
	11.  Population of Project Area
	

	12. Signature and Title of Program Administrator (Chief Administrative Official of Jurisdiction or Agency)

	
	
	
	
	
	

	
	
	
	
	

	
	
	
	
	
	

	

	13.
	Budget Summary (use whole dollars, no cents)

	
	
	
	
	
	
	
	
	

	
	
	
	Federal
	
	Match
	
	Total
	

	
	Personal Services
	
	
	
	
	
	
	

	
	Travel
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APPLICATION FOR FUNDING

COMPETITIVE REVIEW
This section must be completed by every applicant.

 
Please describe how the requested funds will “preserve and create jobs and promote economic recovery”.  Examples would be that your agency will: 

a. retain an existing position which would otherwise have to be eliminated because your agency is slated to lose, or has lost, funding for the position; 
b. create a new position or expand an existing part-time position for which you do not now (nor do you expect) to receive funding from another fund source.  
c. promote economic growth in your community.

If Recovery Act funding would retain a position, your response, at a minimum must include a brief explanation of how the position is currently funded? Please tell us where does the funding to support this position come from?

If Recovery Act funding would create or expand, your response, at a minimum must include a brief explanation of the need to create the new position.  (Add more space as needed)
	Grant Funded Position/Project
	Goals
	Activities/Tasks/Work
	Outcomes

	
	
	
	

	
	
	
	

	
	
	
	


	Maine Justice Assistance Council

	Sub-grant Application

	

	Budget Worksheet #1

	Personnel Services



	1

Position Title


	2

Annual Salary
	3

Fringe Benefits
	4 

% of Time on Project 
	5

JAC Funds
	6

Match
	7 
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	TOTALS
	
	
	
	
	
	

	
	
	
	
	
	
	

	Column 2:  Record the total annual salary for the position named in column 1.

Column 3:  If fringe benefits are expressed as a percentage of salary, list elements to allow evaluation

Column 4:  That percentage of time expected to be spent on the project and paid for from grant and/or matching funds

Column 7:  Column 2 plus column 3, multiplied by column 4
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	Maine Justice Assistance Council

	Sub-grant Application

	

	Budget Worksheet #2

	Travel Expenses - Travel reimbursement must be consistent with the state travel policy and state rates are to be used for calculating mileage, per diem, and lodging.  



	Item


	JAC Funds
	Match
	TOTAL

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTALS
	
	
	

	List each item separately and BE SPECIFIC    (for example, mileage and meals should be listed separately)

Out of state travel is generally not an allowable cost and will be approved only by exception
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	Maine Justice Assistance Council

	Sub-grant Application

	

	Budget Worksheet #3

	Equipment

	Item
	Quantity
	Unit Cost
	JAC Funds
	Match
	TOTAL
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	Any item with a unit cost of less than $1000 should be listed with supplies and operating expenses.  To be considered for funding, equipment must be necessary and incidental to a project.  Sole source procurement must be justified and will require prior approval.
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	Maine Justice Assistance Council

	Sub-grant Application

	

	Budget Worksheet #4

	Consultant and Contractual Expenses

	NOTE:  ALL CONTRACTS MUST BE COMPETITIVELY BID.  Sole source procurements will be approved only when very specific circumstances exist.  See application instructions for criteria and process.  Contracts and/or consultant costs must be identified separately and detailed in the narrative.  Consultant cost in excess of $450 per day will require justification and prior approval.

	Item or Service
	JAC Funds
	Match
	Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTALS
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	Maine Justice Assistance Council

	Sub-grant Application

	

	Budget Worksheet # 5

	Other (Supplies and Operating Expenses)

List each item separately and BE SPECIFIC.

Justification for expenditures and further explanation should be provided in the budget narrative.  For example, if the amount listed for postage or printing includes a large project, those amounts should be listed separately in the narrative.



	Item


	JAC Funds
	Match
	TOTAL

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTALS
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Scoring Criteria Sheet
AGENCY:

REVIEWER:


CATEGORY:

DATE:


CODE:


	ITEM
	VALUE
	SCORE
	STRENGTHS
	WEAKNESSES

	PROJECT DESIGN
	25
	
	
	

	Does the proposal meet the Recovery Act requirements?
	
	

	Are the proposed project activities consistent with the federal program?
	
	

	Is the need for this project clearly demonstrated?
	
	

	Is it described how the project will reach the stated goals and objectives?
	
	

	Are program activities tied to goals, objectives, and the performance measures applicable to the project?
	
	

	Is there a timeline that identifies milestones, deliverables, and who is responsible for each activity?
	
	

	Is the target population defined?
	
	

	PROGRAM IMPLEMENTATION  
	25
	
	
	

	Past experience with subgrantee indicates difficulties managing program/fiscal requirements (e.g. late filing of reports) under an award from the Maine Dept. of Public Safety.  
	
	

	Does the applicant have the capabilities to implement the project?
	
	

	Is there community support?
	
	

	IMPACT/ OUTCOMES & EVALUATION SECTION
	25
	
	
	

	Are there well-defined measurable outcomes for this project?
	
	

	Does the proposal explain how the program’s effectiveness will be demonstrated?
	
	

	Does it describe how program data will be collected and how it will be assessed to measure the impact of proposed efforts?
	
	

	BUDGET SECTION
	25
	
	
	

	Is the budget based on substantiated data?
	
	

	Are the budget worksheets accurate?
	
	

	Presents a clear and detailed budget with a narrative that clearly explains and justifies the budget information
	
	

	Justifies the costs of the proposed program and the costs are considered reasonable in view of the types and range of activities to be conducted, the number of participants to be served, and the expected results and benefits.
	
	

	Documentation is provided, if applying for funds to retain a job.
	
	

	Is there a strategy for sustaining the project when the federal funds end?
	
	

	TOTAL POINTS SCORED
	100
	
	
	


Signature:  























� Consistent with 28 C.F.R. Part 38, faith-based and community organizations that statutorily qualify as eligible applicants are invited and encouraged to apply. 


      Faith-based organizations receiving federal funds retain their independence and do not lose or have to modify their religious identity (e.g., removing religious symbols) to receive assistance awards. Grant funds, however, may not be used to fund any inherently religious activity, such as prayer or worship. Inherently religious activity is permissible, although it cannot occur during an activity funded with grant funds; rather, such religious activity must be separate in time or place from the grant funded program. 


      Further, participation in such activity by individuals receiving services must be voluntary. Grant funded programs are not permitted to discriminate in the provision of services on the basis of a beneficiary’s religion. 
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