	Quarterly Progress Report  - BYRNE, LLEBG, RSAT or Paul Coverdell Forensic Sciences – Formula Grant Programs
	
	Maine Department of Public Safety 

	
	
	104 SHS or 18 Meadow Rd; Augusta ME  04333-0104   (207) 287-3902 


Section I - Project Identification
	1.  Grant Number


	2.  Project Title

	3.  Sub-grant Agency 


	4.  Name/Telephone Number of Contact Person

	5.  Report for Quarter:

  1/1-3/31 _____ Due 4/15
	4/1-6/30 _____ Due 7/15
	7/1-9/30 _____ Due 10/15
	10/1-12/31 _____ Due 1/15

	6.
	Is this the Final Report for the current grant period?      Yes _____       No _____


Section II - Project Activity   (Use additional sheets of paper as needed.)
	1
	2
	3
	4

	Objectives to achieve: goals/objectives:

(goal #)
	Uncompleted tasks and tasks scheduled for this quarter:
	Progress/outcomes/obstacles encountered, etc.
	Technical support requested?

	
	
	
	

	Subgrantee Signature:  __________________________________________________

Failure to comply may result in suspension of funding and/or disallowance of incurred costs.


	Date Received:




Mail to the above address.

rev. 6/03

This form is to be used to report your progress toward meeting the goals/objectives presented in the project description section of your grant proposal.  Please be sure that the goals/objectives you proposed match exactly the goals/objectives you are currently working to achieve.  Report any changes to your grant manager for approval prior to implementation.  Failure to do so could result in an interruption of funds to your project.

Direct any questions to the program manager David Giampetruzzi at 287-3902.

NOTE: The final report should include a summary of the year’s activity and a statement about the level of success experienced by the project.

Column 1:

Refer to goal/objective by # or brief summary.  The goals/objectives sheet submitted in your proposal will be used by the person reviewing this form.   Please follow the order in your project description.

Column 2:

a) Begin by listing any task reported as uncompleted or on going from previous report.

b) List implementation tasks scheduled for this reporting period.

Column 3:

a) Briefly summarize your activity and success, and any obstacles you have encountered.

b) Be sure to identify clearly (underline) any change in program outline or implementation schedule.

c) If tasks have been delayed, indicate why and the new target completion date.  If the delay is significant consider discussing it with your grant manager.

d) Be sure to indicate that budget revisions required have been requested.  Budget revisions should be directed to the program manager.

Column 4:

a) Indicate your need for technical support.

b) Make a clear statement of your problem/need.

c) List resources already explored.
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