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Executive Director 

Gambling And Control
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JOHN ELIAS BALDACCI          Governor

Michael p. cantara

commissiner
	MAINE DEPARTMENT OF PUBLIC SAFETY

Executive Director 

Gambling and Control
1 Anticipated vacancy 

Range 32, Confidential (X)
Annual: $ 45,926.40 - $ 64,147.20 
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Col. Craig A.  Poulin

chief 

                LT. COL. JOHN P. DYER

                              DEPUTY CHIEF

                                                                                                                                                                                                                                          



Opening: July 19, 2004  - Closing: August 6, 2004


Maine State Government is an equal Opportunity/Affirmative Action Employer

Minority/Female/Persons with disabilities are encouraged to apply

STATE PAID HEALTH AND DENTAL INSURANCE: $ 294.00 BI-WEEKLY. VALUE OF STATE SHARE OF EMPLOYEE RETIREMENT CONTRIBUTIONS: 22.10% OF SALARY

Vacancy Information: The Department of Public Safety has an opening for a full-time position based in Augusta, Maine.  Travel will be required.

Description:   This is professional services work of a managerial nature administering the day-to-day activities of the Gambling Control Board.  Responsibilities include (among other things) enforcing the provisions of PL 2003 chapter 687, hearing and deciding license and registration applications and issues, reviewing reports of investigations by the Maine State Police concerning the qualifications of applicants for licenses, review acts and transactions requiring Board approval, causing the Maine State Police to investigate alleged violations governed by chapter 687, referring violations to the Office of the Attorney General for prosecution, and collecting all licensing and registration fees and taxes imposed by chapter 687.   Work is performed under the direction of the Gambling Control Board’s and Public Safety Commissioner.

Representative Tasks: (This position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned).

· Develops and administers program plans, and develops and oversees annual budget and request required resources and ensure allocated funds are used properly.

· Drafts, coordinates, and recommends legislation, regulations, and press releases pertinent to Bureau activities in order to determine impact of legislation and present agency position to the Gambling Control Board.

· Directs and coordinates planning, development, and evaluation of programs and policies within Bureau in order to determine program effectiveness and recommend changes when appropriate.

· Interprets and explains State labor laws for attorneys government officials, employees and the public in order to provide information.

· Receives and investigates complaints, correspondence and phone calls relative to the Gambling Control programs to ensure that complaints are valid and that proper corrective actions are taken.
Knowledges, Skills, And Abilities Required: (These are required to successfully perform the work assigned).

· Knowledge of federal and state labor laws, rules, and regulations.

· Knowledge of administrative, legal and investigative theory, techniques, practices and procedures.

· Knowledge of modern management principles, practices, and techniques.

· Knowledge of budgetary methods, techniques, and practices.

· Knowledge of public administration principles and practices.

· Knowledge of legislative process.

· Ability to develop, coordinates, implement, and interpret policies and procedures.

· Ability to supervise and evaluate performance of assigned employees.

· Ability to meet and deal effectively with attorneys, government officials, employers, employees, and the general public.
· Ability to communicate effectively orally and in writing.
Minimum Qualifications:  A Bachelors Degree in Public or Business Administration, Law Enforcement, Law, or a profession directly related to managing the responsibilities governed by PL 2003 chapter 687 as determined by the Board, and (8) years managerial/supervisory  experience in the above related fields.  Related professional experience may be substituted for education on a year-for-year basis.

Application Process:  Qualified candidates must send a State of Maine direct hire application (gray/blue) and letter of interest, resume with 3 references and a technical writing sample (ideally a permit, decision or license) by 5:00 PM, Friday, August 6, 2004, to: the Maine Department of Public Safety, Office of Human Resources, Rhonda Peaslee, State House Station 104, Augusta, Maine 04332.  Only application packets that are complete and postmarked by August 6, 2004 will be considered.  Applications are available at your local CareerCenter, the Department of Public Safety (207) 626-3815; TTY207-287-3659; e-mail (Rhonda.H.Peaslee@maine.gov), or through the Maine State Government Website (wwww.maine.gov) under Working-Job Opportunities-State Government Jobs-Applications-Direct Hire.
AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER
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