SAMPLE LETTER FROM TRANSPORTATION DIRECTOR

TO SCHOOL ADMINISTRATOR

Dear School Administrator:

Few issues in education command the attention of parents and community equal to the safe transportation of children with disabilities.  As your Transportation Director it is my responsibility to raise issues relative to the safety of all children we transport, as well as issues of liability and compliance.

The Individuals with Disabilities Education Act (IDEA), passed in 1997, requires that student information pertinent to their disability be given to support services providers, such as transportation.  This information is crucial to the ability of our driver and attendant to maintain acceptable safety levels for our children with disabilities during their school bus ride.

The relative risks of transporting a child without knowing what individually constitutes an emergency, as well as the appropriate response are incrementally increased by a lack of information about the child’s disability and any medical condition that may exist.  Many behaviors typical of medical conditions or disabilities have no visual cue that they exist, such as seizures, emotional disturbances, hemophilia, brittle bone disease, learning and comprehension deficits, diabetes, and anaphylactic shock, just to name a few.  In transportation we must have this information to assure that we provide the safest transportation possible for our children.  Once received this information will require confidentiality and professionalism on the part of our drivers and attendants.  I have prepared a tentative professional development training session to reinforce what specifically is expected of them in both of these areas.

I need your help and the help of our Special Education Director to create an internal process to bring this district in compliance with IDEA, reduce our liabilities, and create an environment of working as a team to enhance the safety of our children with disabilities and all children with medical conditions.  These issues require our immediate attention.  I will be contacting you and the Special Education Director to schedule a meeting at your earliest convenience.  I am confident that together we can make our children safer on their school buses.

Sincerely,

Transportation Director





































