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	Notes/Action Steps
	Questions

	
	· If student numbers are not included on my class list, how will I access their contact information (e.g., permanent records, online system)? 


· What are the goals that I have for my classroom this year (student achievement, social and emotional, family engagement, communication)?


· When and how will I initiate goal setting talks with my students and their families (home visits, Back to School night, phone calls home)?


· What is my policy on classroom visitors? Parent visitors? Classroom volunteers? How will I communicate this policy to families? How will I welcome parents to schedule classroom observations?


· Is there a policy or expectation at our school on communication with families? If not, what is my classroom policy? How often should families expect to hear from me? What form will the communication take (weekly newsletter, e-blast, text message)? 


· How will I maintain a log of family communication (paper communication logs, excel document)? How will I ensure that all students receive positive phone calls home routinely? 


· What is my big goal for parent engagement this year (I will complete home visits for 85% of my students by January 1, 2016)? How many home visits will I complete this year?



· How do my students get to and leave school? Is there an opportunity to speak with families at these points? Is there an older sibling or grandparent that I can connect with during arrival/dismissal? How will I share weekly data folders with families?


· When will I invite families in for presentations and/or lessons this year? How and when will I communicate this information to families?


· What are the dates for parent/teacher conferences? What information am I expected to share at these set conferences? What additional information would I like to share? Where are these meetings held? Am I willing and able to meet families in other locations in the community? If so, where (library, general store, diner, church basement)?


· Is there a Parent Teacher Organization/Association (PTO/PTA) at my school? What have they worked on and how can I get involved? 


· When is Back to School Night? What information will I share during BTS night? 


· Is there a “Meet the Teacher” event before the first day of school? If not, how will I introduce myself to my students and their families before the first day of school? 


· What are my best practices for communicating with families and how will I share these with my colleagues?
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