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Notice 

• Your school administrative unit (SAU) must give you written notice (provide you certain information in 
writing), at least 7 days prior to the date the school administrative unit:  

1. Proposes to initiate or to change the identification, evaluation, or educational placement of 
your child, or the provision of early intervention services for your child age birth to 2 years, or a 
free appropriate public education (FAPE) to your child age 3 through 20 years; or  

2. Refuses to initiate or to change the identification, evaluation, or educational placement of your 
child, or the provision of early intervention services for your child age birth through 2 years, or a 
FAPE to your child age 3 through 20 years. 

 
Content of Notice 
The Written Notice must: 

1. Describe the action regarding the referral, evaluation, identification, programming or placement that your 
SAU proposes or refuses to take;  

2. Explain why your SAU is proposing or refusing to take the action;  
3. Describe each evaluation procedure, assessment, record, or report your SAU used in deciding to propose or 

refuse the action;  
4. Include a statement that you have protections under the procedural safeguards provisions in Part B of the 

IDEA;  
5. Tell you how you can obtain a description of the procedural safeguards if the action that your SAU is 

proposing or refusing is not an initial referral for evaluation;  
6. Include resources for you to contact for help in understanding your rights under Part B of the IDEA, such as 

and the Due Process Office of the Maine Department of Education (207-624-6644), the Maine Parent 
Federation (1-800-870-7746), and Southern Maine Parent Awareness (1-800-564-9696)  

7. Describe any other choices that your child's individualized education program (IEP) Team, which includes 
the parent, considered and the reasons why those choices were rejected;  

8. Provide a description of other reasons why your SAU proposed or refused the action.  
9. Include a summary of comments made by the parents, including the parents’ description of their child’s 

progress; and  
10. Names and titles of each member.  

 
Notice in understandable language 
The notice must be:  

1. Written in language understandable to the general public; and  
2. Provided in your native language or other mode of communication you use, unless it is clearly not feasible 

to do so.  
 
If your native language or other mode of communication is not a written language, your SAU must ensure that:  

1. The notice is translated for you orally by other means in your native language or other mode of 
communication;  

2. You understand the content of the notice; and  
3. There is written evidence that 1 and 2 have been met. 

 
 
 
 


