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Reporting Statutory Requirements
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34 CFR §76.720 State reporting requirements:

  This section applies to a State's reports required under 2 CFR 
200.327 (Financial reporting) and 2 CFR 200.328 (Monitoring 
and reporting program performance), and other reports 
required by the Secretary and approved by the Office of 
Management and Budget (OMB) under the Paperwork 
Reduction Act of 1995, 44 U.S.C. 3501-3520.

34 CFR §76.722 Subgrantee reporting requirements:

  A State may require a subgrantee to submit reports in a 
manner and format that assists the State in complying with the 
requirements under 34 CFR 76.720 and in carrying out other 
responsibilities under the program.

https://www.ecfr.gov/current/title-2/section-200.327
https://www.ecfr.gov/current/title-2/section-200.327
https://www.ecfr.gov/current/title-2/section-200.328
https://www.govinfo.gov/link/uscode/44/3501
https://www.ecfr.gov/current/title-34/section-76.720


SEA Data Collection Form is a public document

• This report is completed based on reimbursements in State’s Fiscal 

Year 2023 - July 1, 2022 to June 30, 2023

• FY 2023 ESSER performance report is due by April 14, 2024

• Available at https://www.4pcamaine.org/

The following resources have been created:

– Blank Copy of the FY 2023 ESSER Performance Report (PDF)(Word)

– Open, no agenda, Sessions

• Every Wednesday at 11:00am for an hour starting on February 
28, 2024 Click here to register

– Fiscal data for July 1, 2022 to June 30, 2023 prepopulated

– New Webpage, www.maine.gov/doe/fedrelief/ESSERPRFY23

FY 2023 Performance Report
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https://api.covid-relief-data.ed.gov/collection/api/v1/public/docs/ESSER%20FY23%20Year%204%20APR%20Form%20-%20Final%20Read%20Only%20-%20Annotated.docx
https://www.4pcamaine.org/
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/ESSER%20Performance%20Report%20%282022-2023%29%20public%20version.pdf
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/ESSER%20Performance%20Report%20%282022-2023%29%20public%20version%20-%20Copy.docx
https://mainestate.zoom.us/meeting/register/tZcpfuihqz8qH9esSMhjAzPUz07Hk7wH-Fdn


FY 2023 Sections
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"Accurate SEA reporting remains 
essential to providing the public with 
timely insight into how ESSER funds have 
been used by your SEA and its local 
educational agencies (LEAs) to support 
students and educators in addressing 
the impact of COVID-19, and for helping 
to ensure accountability with respect to 
these unprecedented levels of federal 
investment. As was previewed and 
communicated during the FY 2021 (Year 
2) and FY 2022 (Year 3) ESSER APR 
collection, there are additional reporting 
items that are now required in the FY 
2023 (Year 4) ESSER APR collection."



Burden Statement

5

According to the Paperwork Reduction Act of 1995, no persons are required to respond 
to a collection of information unless such collection displays a valid OMB control number. 
The valid OMB control number for this information collection is 1810-0749.

Public reporting burden for this collection of information is estimated to average 140 
hours per SEA response and 140 hours per LEA response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, 
and completing and reviewing the collection of information.

Under the PRA, participants are required to respond to this collection to obtain or retain 
a benefit. If you have any comments concerning the accuracy of the time estimate, 
suggestions for improving this individual collection, or if you have comments or concerns 
regarding the status of your individual form, please contact Joanne Bogart, US. 
Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202.



Go to:

https://www.4pcamaine.org/

Click on:

ESSER Performance Report

FY 2023 – Phase III

Username and Password: 
Accounts for ESSER 
application and the FGRS will 
grant access to Performance 
Report

GEM Portal
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https://www.4pcamaine.org/


FY 2023 ESSER Performance Report
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There are eleven parts to the 

Performance Report (PR). Each 

part represents information 

needed for USDE annual report.

Please note:

• All work needs to be conducted 

on the data entry tab.

• Pages should be completed in 
order to avoid logic errors.

• A check mark before a link 
indicates that all the required 

information has been entered in 

the page. Once all links are 
checked, including General 

Directions, you will be able to 
submit this performance report.



ESSER funds use is unique to 
each SAU and will be 
reflected in their PR.

Make sure that all the 
information in the 
Performance Report Set Up 
page is correct because the 
Performance Report 
Coversheet (Part I) is 
populated by the setup 
information.

Performance Report Setup
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The Performance Report 
Coversheet (Part I) is populated 
by the setup information.

When the performance report is 
ready for submission

• GEMS will generate an 
email  to the superintendent 
indicating that review and 
certification is needed.

• In this email there will be a 
URL, username and password to 
certify the performance report.

Part I: Cover Sheet

9



Fiscal Data
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Billing Date:  Initiates the process of the Maine DOE to request funds from 

the US Department of Education (USED) on behalf of the SAU. If date is in 

the performance period (FY 23, July 1, 2022 and June 30, 2023) it is likely 

included in the ESSER spending for FY 23.

Billing Period: This date illustrates when the activity transpired; however, 

the Maine DOE was not aware of the activity until the reimbursement 

request was made noted by the billing date.



ARP ESSER III Expenditures

Report all project expenditures for 
the period of performance of

July 1, 2022 to June 30, 2023.
The total you report must equal 

($612,169.61) the amount paid 
during this period according to 
Maine's Financial System records

Fiscal Data
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($612,169.61)



The expenditure categories are:

• Addressing Physical Health and Safety

• Meeting Students' Academic, Social, 

Emotional, and Other Needs (Excluding 
Mental Health Supports)

• Mental Health Supports for Students and Staff

– USED definit ion: For the purposes of this report ing, Social 
Emotional Learning (SEL) support is conducted by non-

licensed practit ioners or professionals and Mental Health 
services are conducted by licensed practit ioners or 
professionals, including psychologists and 
psychotherapists.

• Operational Continuity and Other Allowed 
Uses

Please note these are self-selected and 

should be documented. The Office of Federal 

Emergency Relief Programs encourages you to 
review the ESSER FAQ while making the 

category determination.

Part II: Directions
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https://oese.ed.gov/files/2022/12/ESSER-and-GEER-Use-of-Funds-FAQs-December-7-2022-Update.pdf


• The total amount expended by activity must 
total the amount paid during the performance 

report period.

• Each expense needs to be classified to 
an object.

• Report expenditures ONLY ONCE in the table.

• Use the most appropriate and specific 

expenditure category for each expenditure.

• Please note that where each expenditure is 
reported is self-selected and documentation 

of the expenditure, category, and object 
should be maintained for future reporting.

Part II: FY 2023 Expenditures
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• Salaries and benefits must be reported 
separately. An error message will flag 

that no amount has been entered 

for benefits.

• The sum of all salaries and benefits for 

each ESSER program will be used to 
populate Section c: Hiring and 

Retention.

• The total of each expenditure 
category will need to match the totals 

in Section b: by Activity.

Part II: FY 2023 Expenditures

14



• In the ARP Project Expenditures there is an 
additional column, which requires:

– Total Amount Expended toward required 

set-aside to address learning loss
• this amount will be exclusive of the 

amount reported in the preceding 
column;

• report each expenditure in only one of 

the two ARP ESSER columns

• The total amount expended by activity (sum 

of the two columns) must total the amount 
paid during the performance report period 

according to Maine’s Financial System 

records.

Part II: FY 2023 Expenditures
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FY 23 Report: Expenditures and Uses
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Please Note: For July 1, 2022 -June 

30, 2023
• SAUs will need to provide the 

amount of the SAU expenditures 

by ESSER Subgrant fund and 
activ ity (i.e.. Building and 

facilities upgrades and 
maintenance, Assistance with 
meals for students, Cleaning 

and/or sanitization supplies) not 
category.

Preview Question: Prov ide the 
amount of the LEA expenditures by 

ESSER Subgrant fund and activ ity for 
the reporting period?

See page 46 for more information.

https://api.covid-relief-data.ed.gov/collection/api/v1/public/docs/1810-0749_ESSER%20Integrated%20Form_clean.pdf


Please note:

• Activities are different in 

each expenditure category.

• This section will help indicate 
spending by activity for all 

ESSER funding.

• The total of each

• expenditure category will 

need to match the totals in 
Section A: by Object Code.

Part II: by Activity
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Part II: Hiring and Retention
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Part II: Hiring and Retention
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The Year 4 ESSER Annotated Form, Supplement A has 
definitions of staff categories

https://api.covid-relief-data.ed.gov/collection/api/v1/public/docs/ESSER%20FY23%20Year%204%20APR%20Form%20-%20Final%20Read%20Only%20-%20Annotated.docx


This section contains:

• A self-reported amount for 

learning loss (reservation) projects is 

pre-populated.

• The total amount expanded for 
all interventions must match the self-

reported amount.

• A response to how the activities 

or interventions are supporting each 

of the underrepresented groups is 
required.

Part III: Reservation

20



FY 2023: Learning Loss Reservation
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Please Note: For July 1, 2022 -June 30, 

2023
• SAUs must prov ide expenditure 

detail (the amount expended by 

activ ity) rather than marking Y/N

Preview Question: How did this LEA use 
ESSER (ESSER I, ESSER II and/or ARP 
ESSER) funds to support learning 

recovery or acceleration for student 
groups who were disproportionately 

impacted by the COVID19 pandemic?

See page 38 for more information. 

https://api.covid-relief-data.ed.gov/collection/api/v1/public/docs/1810-0749_ESSER%20Integrated%20Form_clean.pdf


How did the LEA use ESSER funds to 

support learning recovery or 

acceleration for student groups who 

were disproportionately impacted 

by the COVID19 pandemic?

• Mark Yes or No to each activity 

below; if an activity was offered 

by the LEA, additional information 

will be requested. 

#1: Summer learning/enrichment

#2: Afterschool programming

#3: Extended instructional time

#4: High dose tutoring

#5: Early childhood programming

Part IV: Participation
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Part V: Demographics
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This part has Yes/No responses:

Did the SAU expend ESSER funds

III. on items related to safe in-

person instruction?

IV. to provide home internet 
access?

V. to reengage students with poor 

attendance?

Please note:
• Every question must have a 

response (Yes or No)

• If yes is selected under Other 

you will need to specify

Part VI: Funds Supported

24



Part VII: School Resources
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Did the SAU allocate some portion of 

ESSER funds to schools in this reporting 

period?  Note: ESSER refers to CARES ESSER 

I, CRRSA ESSER II, and ARP ESSER III funds 

and includes both mandatory subawards

How did this LEA allocate ESSER funds? 

• Mark ‘Y/N’ to indicate whether the criteria 

was used to allocate ESSER funds to schools. 

For example, if the LEA allocated funds 
using a weighted formula of total number of 

enrollments and total number of enrolled 
students with disabil ities, the SAU should 

mark ‘Y’ to rows a and b.



• Full-Time Equivalent (FTE) is 

the amount of time per week 
spent on an activity divided by 

the amount of time per week 
normally considered as full-time 

for that activity.

• FTE should be expressed as a 

decimal to the nearest tenth.

• The number of FTE positions 
includes all staff regardless of 

whether the position is funded by 

Federal, State, local, or other 
funds and equals the sum of the 

number of full-time positions plus 
the full-time equivalent of the 

number of part-time positions.

Part VIII: FTE Positions
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Please note that many of the dates are October; however, there is ONE April 

date to determine pre-Covid positions. Also, October 2023 will be added. 



FY 2023: FTE Positions
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Please Note: For July 1, 2022 -June 30, 2023

• SAUs will need to provide the count of FTE staff 
type (ie. Special education, nurses, ELL) assigned 
to serve each school, regardless of funding 

source, as of September 30, 2021. For example, if 
one full-time nurse is shared equally by five 

schools within an LEA, allocate 0.2 FTE to each 
school served. These data will be merged with 
school membership data to calculate staff-to-

student ratios for the 2021-22 school year.

Preview Question: Please prov ide the count of FTE 
staff assigned to serve each school in this LEA, 
regardless of funding source, as of September 30, 

2021?

See page 28 for more information. 

https://api.covid-relief-data.ed.gov/collection/api/v1/public/docs/1810-0749_ESSER%20Integrated%20Form_clean.pdf


Part VIII: FTE Positions

28

This question will require
• SAUs  to provide the count of 

FTE by staff type indicated. (ie. 

Special education, nurses, ELL) 
assigned to serve each school, 

regardless of funding source.
• For example, if one full-time 

nurse is shared equally by 

five schools within an LEA, 
allocate 0.2 FTE to each school 

served.
• The schools within the SAU will 

be pre-populated.

Please note:

• Supplement A in the Year 4 
ESSER Annotated Form has

• definitions of staff type

https://api.covid-relief-data.ed.gov/collection/api/v1/public/docs/ESSER%20FY23%20Year%204%20APR%20Form%20-%20Final%20Read%20Only%20-%20Annotated.docx
https://api.covid-relief-data.ed.gov/collection/api/v1/public/docs/ESSER%20FY23%20Year%204%20APR%20Form%20-%20Final%20Read%20Only%20-%20Annotated.docx


Part IX: Planned Uses 
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Prior Reporting Expenditures:
• Reimbursements prior to June 30, 2022

Current Reporting Expenditures:
• Reimbursements from July 1, 2022 to June 30, 2023

Remaining Funds:
• As of July 1, 2023

*Typo being fixed



This part will request active links 
to the publicly available:

• ARP Use of Funds plan and

• ARP Safe Return to In-Person 
Instruction plan.

These plans are required to be 

reviewed, and updated if 

applicable, every six months. 

*Bot h plans must  be cont inuously available 

t o t he public unt il 9/30/24.

Please not e t hat this information is used t o 
populat e t he SAU Spending and Instruction 
Plans on the OFERP website.

Addition: Fraud, Waste and Abuse URL is 
being requested per our U.S. Department of 
Education monitoring visit .

Part X: SAU Plans
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• An LEA that uses ESSER or GEER 
funds for minor remodeling, 

renovation, repair, or 

construction contracts over 
$2,000 must meet all Davis-Bacon 

prevailing wage requirements 
(see next slide).

• See B-7 in the ESSER FAQs 
(Updated December 7, 2022)

Part XI: Davis-Bacon Requirements
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https://oese.ed.gov/files/2022/12/ESSER-and-GEER-Use-of-Funds-FAQs-December-7-2022-Update.pdf


1st - On the Data Entry Menu, check to be 
sure that all sections have Black

Checkmarks and the blue messaging at 

bottom of the page indicates completion.

2nd - Go to the Submission page and 

enter application coordinator's password. 
A red message will appear at the top of 

the page when the PR has been 

submitted. This is the same process for 
resubmissions.

Submission

32



Q & A

Please unmute yourself or use the chat to ask questions!

33



Contact Information

Emergency Relief Funds ESSER GEER and EANS

Shelly
Chasse-Johndro

Karen
Kusiak

Kevin
Harrington

Shelly.Chassejohndro
@maine.gov

Karen.Kusiak
@maine.gov

Kevin.Harrington
@maine.gov
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Federal Fiscal 
Coordinator​

Procurement Analyst Management Analyst Management Analyst

Maisha Asha​ Natalie Owens Deanna Roberge​ Terri Beal​

Maisha.Asha
@maine.gov​

Natalie.Owens
@maine.gov

Deanna.Roberge
@maine.gov​

Terri.Beal
@maine.gov​
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