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Maine Department of Education
No Child Left Behind Act (NCLBA)
 On-Site Monitoring Evidence

Explanation and Instructions:

	This document is to be completed by your local NCLBA review contact person and available on the day of the site visit. The state NCLBA review team will use the completed report and evidence documentation to 1) monitor NCLBA supported activities, 2) ensure compliance with applicable Federal requirements, and 3) determine if performance goals are being achieved.  Documentation to support your responses will be reviewed during individual interviews with those responsible for each part of the program.  If a particular requirement is not being met at the time of the site visit, the members of the NCLBA team are available to provide technical assistance in the development of a corrective action plan.

	The NCLBA On-Site Monitoring Evidence document is designed to follow cross-cutting and title by title requirements.  Applicable federal regulations are cited at the end of each question.

	This On-Site Monitoring document is available in Word format on the NCLB web site at:  
http://www.maine.gov/education/nclb/monitoring/home.htm

	Contact your Maine DOE NCLBA Team Coordinator as noted in your site visit notification letter if you have any questions.
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NCLBA Monitoring Evidence

SAU Name__________________________________________________________________________________

Please check the box for each program the SAU receives a grant and has a program.
	
	

	 Title I, Part A—Accountability (CIPD-CIPS)
	

	 Title I, Part B, Subpart 1—Reading First
	

	
	 Title VI - Reap Flex Provision

	 Title I, Part D—State Agency Neglected or Delinquent
	

	
	

	 Title II, Part D—Enhancing Education Through Technology
	



Provide URL/link to the SAU’s NCLB District/School Report Cards:___________________________________________________

	Title Category
	Statutory Monitoring Components-------Response:
	Yes
No
N/A   
	SAU Staff Responsible
	Examples of Evidence To Be Reviewed by State NCLB Staff
	Compliance Notes
[FOR STATE USE]

	English 
Learners
	1. Does the district administer the Home Language Survey?
	
	
	· Copy of Survey
	

	English learners
	2.  Is there evidence that English learners participate in Gifted and Talented programs, band and sports?
	
	
	· Statistics of Participation
· Notices translated in appropriate languages
	

	English Learners
	3. Is there evidence of the use of interpreter or translation services?
	
	
	· Contracts, agreements or payment vouchers
	

	Private
School

	1. Are the decisions from the private school Title IA affirmation of consultation items in written form and on file at the LEA and private school?  Sec. 1120(b)(4)
	
	
	· Title IA Affirmation of Consultant form
· Minutes of the decisions
	

	Private
School

	2. Are Title IA services to non-public school students provided in a pull-out program? 34 CFR 200.66 
	
	
	· Teacher Schedule

	

	Private
School

	3.  Are Title IA non-public equitable services provided under district level projects for students, teachers, and parents?  Sec. 1120(a)
	
	
	· Documentation of summer programming; parent activities; professional development 
	

	Private
School

	4. Are NCLB services provided to private school students and teachers equitable to those provided to public school students and teachers? Sec. 9501
	
	
	· Calculating Funds for Non-Public Schools Page
	

	Private
School

	5. Do the non-public schools get their equitable share of the services if funds are transferred between titles?  Non-regulatory Guidance on Transferability
	
	
	· Transfer Worksheet
· PO’s/Invoices
· Calculating Funds for Non-Public Schools
	

	Private
School

	6.  Does the district maintain an additional, updated Private School Equipment Inventory list for all NCLB equipment costing $3,000 or more on loan to the Private School and purchased with NCLB funds?  EDGAR 80.32(d)(2) and 76.661
	
	
	· Individual or combined inventory list.
	

	Private
School

	7.  Can the district produce a list of non-consumable items on loan to the non-public school? Sec. 9501(d)
	
	
	· Purchase Orders
· Items list
· Tracking Form
	

	Title IA 1112(b)(1) (E)(ii)
	1.   Are NCLB support services for disadvantaged, students with disabilities, and migrant and LEP students coordinated and integrated with the regular education program to ensure that these students receive the accelerated learning they need to achieve the Learning Results? Sec. 1112(b)(1)(E)(ii), ESEA
	
	
	-	Description of coordination along with any forms/reports that show what was decided through coordination
	

	IA 
1112
	2. Do the district/schools have mechanisms to use student achievement and other school-level data to make decisions about the Title I targeted assistance program including decisions about effective instructional methods and strategies, professional development, and coordination with the regular education program?  Be prepared to describe and show evidence.  Section 1112 and 1115
	
	
	
-	Needs Assessment documentation
- Agendas, minutes, etc.
- Opportunities for extended learning time 
	

	IA 
1113(c)(3)
	3.  Is the LEA required to reserve Title IA funds to serve students in Institutions for Neglected or Delinquent Youth?  If yes, be prepared to describe what types of services the LEA provides. Sec. 1113(c)(3) and Sec. 1421 ESEA
	
	
	-	Documentation of consultation—meeting agenda, minutes, phone log, etc.
	

	IA 1113(c)(3)

	4. Has the district made provisions for services to homeless children in non-Title I schools using Title I Homeless setaside?  Be prepared to describe them.   Sec. 1115(b)(2)(E) and Sec. 1113(c)(3)(A), ESEA
	
	
	· Evidence that the Title I Coordinator collaborates with the homeless liaison
· Evidence that homeless students have been served in non-Title I schools.
· Description of Title I homeless expenditures
	

	IA 1115(c)(2)
	5. Are other assessment instruments used, in conjunction with the MEA to determine the instructional needs of disadvantaged students and to measure their on-going progress in comparison with other students, at the classroom level, at the school level, or at the LEA level?  Sec. 1115(c)(2)(B), ESEA
	
	
	-	Are there interim assessments to determine student progress?  Are all students included:  SpEd/LEP?  Exit criteria?  Actions to ensure that accommodations are applied?
	

	IA 1114
	6.  For schoolwide programs only--Have the requirements of schoolwide programs been met Section 1114
	
	
	· Evidence that the SAU provides guidance to schools about the development, implementation, and evaluation of swp programs and program requirements
· Evidence that the SAU provides guidance to schools about the development, implementation, and evaluation of swp programs and program requirements
· Evidence that the swp programs are reviewed and evaluated annually and revised accordingly
· Copy of the swp plan that include the ten required components
· Evidence that funds have been consolidated in the swp and the intend
· Evidence that the swp program is designed to upgrade the educational program for all students, especially those most at risk of not meeting Maine’s standards

	

	IA 1115(b)(1) (B)
	7. Does the district have written Title I Identification and Selection criteria?
	
	
	· Documentation of selection criteria.
	

	IA 1118(a&e)



	8. Provide documentation to demonstrate implementation of the LEA written Parent Involvement Policy.
	
	
	· Announcement of sessions
· sign in sheets
· parent evaluation sheets
· log of parent comments
	

	IA 1118(c&e)


	9. Provide documentation to demonstrate implementation of each SCHOOL’S written Parent Involvement Policy.
	
	
	· Announcement of sessions
· sign in sheets
· parent evaluation sheets
· log of parent comments
	

	IA 1119(g)(3)
	10.  Are Title IA staff scheduled for non-instructional duties (e.g. playground, recess, bus duty)? Please have a copy of this schedule available for reviewers. Sec. 1119(g)(3)(B), ESEA
	
	
	· Staff schedules, including time spent on non-instructional activities

	

	IA 1119(h)
	11. Do all NCLB staff, including Education Technicians, have opportunities to participate in professional development offerings?  Sec. 1119(h) ESEA
	
	
	· List of professional development offerings—attendance by ed techs
	

	HQT
	Does the SAU have a written process and procedure pertaining to the review of HQT records.
	
	
	· Documentation of written process and procedure. 
	

	HQT
	Does the SAU ensure HQT status of all staff? Sec. 1119(a) & Sec. 1119 (c) Para-professionals.
	
	
	· Sample of 3 – 5 records from different schools, grade levels, etc.  The following documents are should be present:
· HQT Verification Form
· HQT identification Form
· HQT Statement of Assurance
· HQT Action Plan (if teacher is not yet highly qualified
	

	HQT
	Does the SAU annually review new teacher assignments for HQT Status?
	
	
	· Copy of teacher re-assignment list
· HQT status review
	

	HQT
	Does the SAU report annually HQT class data in the Maine Education Data Management system (MEDMS)?
	
	
	· Copy of completed data
	

	Title 
IIA
	1.  Do activities funded through Title IIA target schools within the LEA that have the lowest proportion of highly qualified teachers, have the largest average class size and/or are identified for school improvement under section 1116(b)?  Sec. 2122, ESEA
	
	
	· Comparison of schools using these three criteria and, if inequities, how funds were targeted to address these inequities
	

	IIA
	2.  Are activities funded through Title IIA coordinated with professional development activities provided through other sources, either federal or local?  Sec. 2122, ESEA

	
	
	· NCLB application
· Documentation of other PD activities 
· Summary of Needs Assessment
· PD Plan
	

	IIA
	3.  What evidence do you have that the activities funded through Title IIA are improving teachers’ instructional practices?
	
	
	· Summary of PD evaluations
· Summary of teacher/participant surveys
· Data from classroom observations
	

	IIA
	4.  What evidence do you have that the activities funded through Title IIA are improving students’ academic performance?
	
	
	· Student assessment data
· Summary of student surveys
· Data from classroom observations


	

	Title X
Homeless ALL
	1. How is an appropriate staff person designated as the LEA liaison for homeless children and youth to carry out the duties described in Title X, Part C and how does the liaison learn about liaison responsibilities under McKinney-Vento? Section 722(g)(1)(J)(ii).
	
	
	- Evidence that the LEA designates and allows for training of a liaison for homeless children and youth and that is provides this person with other relevant LEA personnel.
	

	Title X 
Homeless ALL
	2.  Does the LEA have and communicate systematically to appropriate personnel:
	

	Title X ALL
	a)	A system of identifying students as homeless following the definition outlined in the McKinney-Vento Act.  Section 725
	
	
	- Written communications and dated documentation of dissemination 

	

	Title X ALL
	b)	A system of immediately enrolling a student experiencing homelessness.  Section 722(g)(6)(A)(i)
	
	
	- Written communications and dated documentation of dissemination
	

	Title X ALL
	c)   	A mechanism for enrolling a student pending receipt of the required records of immunizations, medical records, school records (including IEPs), guardianship issues, etc.?   Section 722(g)(3(C))(iii
	
	
	- Written communications and dated documentation of dissemination 

	

	Title X ALL


	3. Does the LEA conduct or sponsor                                                                                           professional development/training for school/LEA personnel to heighten awareness of the unique problems and needs of homeless children and youth?  Section 723(d)(3)

	
	
	- LEA professional development plan
- Records of professional development activities 
- Actual training powerpoint presentations, webinars, etc..
- Title I Part A Plan
- McKinney Vento Plan (if a sub grantee)
	

	Title X ALL

	4. Does the LEA ensure that homeless children and 
youth are provided educational services needed to allow them to achieve the same challenging state content and student performance standards as all other students?  Sections 721(4) & 722(g)(1)(A) 

	
	
	- Board-approved policies and procedures  
- Documentation of planning curriculum and instruction 
- Disaggregated assessment results for all students 
- Title I Performance Report
- McKinney-Vento Annual Report
	

	Title X ALL
	5. Does the LEA ensure that homeless children and youth are allowed to participate in available programs on the same basis as other students?   Sections 722(g)(4) & 722(g)(1)(F)
	
	
	- Procedural guidelines for selecting students for participation in support programs, i.e., tutoring, before/after school, etc. 
- Participation lists for support programs
	

	Title X ALL
	6. Does the LEA offer programs or referral/access for homeless preschool children?  Section 722(g)(1)(F)
	
	
	- Procedural guidelines 
- Documentation of identification of children 
- Documentation of programs conducted 

	

	Title X ALL
	7. How does the LEA collaborate with other agencies to provide and/or improve services for homeless children and youth?  Sections 722(g)(6)(C), 722(g)(5)(A)(i) & 722(g)(5)(A)(ii)
	
	
	- Narrative in Title I and/or McKinney-Vento application for funds 
- Documentation of collaborative activities/programs 

	

	Title X ALL
	8. What is the LEA’s process to review and investigate disputes brought by parents/youth?  Section 722 (g)(3)(E)      
	
	
	-Records indicating that enrollment disputes are investigated and resolved in a timely manner.
- Evidence that students are enrolled and provided transportation during the dispute resolution.
	

	COMPLETE “TITLE ID, SUB 1” IF YOU ARE A CORRECTIONAL FACILITY
	
	
	
	

	ID, Sub 1
1415(a)(2)
(B)(ii)
	1. Do Title ID funded services supplement and improve the quality of the educational services provided by the State agency? 
	
	
	- State agency program description

	

	ID, Sub 1
1415(a)(2)
(C&D)
	2. Are financial records maintained to indicate expenditures are for allowable activities?

	
	
	- Accounting records and budgets

	

	ID 1415(a)(2)
(C)
	3. Is an inventory maintained for all equipment purchased with Title ID funds?


	
	
	- Equipment inventory

	

	ID, Sub 1
1412(a)(1)
(A)(i&ii)

	4. Does the annual caseload count include only youth enrolled for the appropriate number of state funded instructional hours?

	
	
	- Caseload count procedures and records

	

	ID, Sub 1 1414(a)(2)
(C)(ii)

	5. Is an annual assessment of student educational needs conducted?

	
	
	- Annual assessment of student needs

	

	ID, Sub 1
1418(a); 1414(c)
	6. Is at least 15% of the grant reserved and used for projects to assist in transitioning youth back to school and community?  Facility has a designated transition liaison.


	
	
	- Contracts
- Student Work
-Transition Plans
-Student/Teacher meetings

	

	ID, Sub 1
1415(a)(2)
(C)

	7. Has the State agency maintained a fiscal effort for educational programs? 

	
	
	- Maintenance of effort procedure and records

	

	ID, Sub 1
1414(c)(14)
	8. Are parents of participating children and youth involved in the educational program as appropriate?


	
	
	- Parent involvement activities and descriptions

	

	ID, Sub 1
1414(c)(19)

	9. Are Title ID programs coordinated with any programs operated under the Juvenile Justice and Delinquency Prevention Act of 1974 and other comparable programs, if applicable?

	
	
	- Any assurances noted

	

	ID, Sub 1
1431(a)

	10. Does the Title ID program conduct a program evaluation at least once every three years as required under subpart 3 of Title I, Part D.

	
	
	- Evaluation report and data

	

	ID, Sub 1
1416 (1-8)

	11. If the program is an institution-wide program, has a comprehensive plan been completed?  Are all activities implemented?


	
	
	- Copy of comprehensive plan
- Documentation of activities

	

	COMPLETE “LOCAL N/D” CATEGORY IF THE SAU HAS A LOCAL NEGLECTED FACILITY WITHIN ITS BOUNDARY 
	
	
	
	

	Policy Guidance for Title I, Part D
Local N/D

	1. Were all children between the ages of 5-17 who were in residence for 30 days (at least one of which was in October) included on the Annual Title I Caseload Count?

	
	
	- Attendance/resident data to validate reported counts

	

	EDGAR 82.42(b)(2)

	2. Does the N or D agency maintain records for six years?

	
	
	- Records

	

	Local N/D
1425 (1-11)

	3. Was the program for N or D students designed in consultation with staff from the N or D agency?

	
	
	- Documentation of meeting between the LEA and N or D agency

	

	Local N/D
1421(1-3)

	4. Does the school district monitor all aspects of the Title I N or D program?

	
	
	- Evaluation and financial data, monitoring of N or D instructional activities
	

	COMPLETE “Title ID, Subpart 2” CATEGORY IF THE SAU RECEIVES ADDITIONAL TITLE I FUNDS FOR A LOCAL DELINQUENT FACILITY
	
	
	
	

	ID, Sub 2
only
§ 1424(1-4)
	5. Does the school district provide activities to facilitate the transition of children and youth from the correctional programs / operate programs in local schools / coordinate with existing services to meet the needs of the students returning to the district?.

	
	
	- Evaluation of transition program and programs that serve at-risk youth
- Financial data evaluation

	

	ID, Sub 2
Only
1425 (1-11)

	6. Does the school district monitor the agreement with the local delinquent facility to ensure educational programming?
	
	
	- Monitoring of program support, coordination, and educational data

	

	ID, Sub 2
only
1431(a)1-5; (b); (c); (d)1-

	7. Does the school district submit evaluation data to the SEA, and use evaluations to plan programming?
	
	
	- Evaluation of educational data

	

	
COMPLETE “Title X GRO” CATEGORY IF THE SAU RECEIVES A MCKINNEY-VENTO GRANT
	
	
	
	

	Title X 
Homeless Grant
(GRO)
	Does the LEA administer a Homeless Education Program (Title IA and/or McKinney-Vento)?  If yes, respond to the following questions.  If no, mark N/A for the rest of the questions.  Sections 1112(b)(1)(O) & 722(g)(6)(A)(iv-v)  
	
	
	
	

	Title X (GRO)
	1. Does the LEA conduct an annual needs assessment to identify the problems and needs of homeless children and youth? 
        
Note: Needs assessment may be included in a comprehensive needs assessment conducted for the LEA or a school  Section 723(b)(1)
	
	
	- Copy of data collection instruments 
- Needs assessment compilation or results
- State approved Title IA (EMAP) Consolidated Application and/or McKinney Vento LEA Subgrant 

	

	Title X (GRO)
	2. Does the LEA conduct on-going assessments and an annual evaluation of the effectiveness of programs for homeless children and youth and use evaluation results to modify programs as needed?  Sections  722(g)(I) & 723(a)(iii)
	
	
	
- Records of monitoring 
- Results of measurement of indicators of effectiveness 
- Annual evaluation reports 
- Minutes/notes of planning for future programs




	

	Title X (GRO)
	3. Does the LEA ensure that homeless children and youth are not stigmatized and/or alienated due to their homeless status?   Section 721(3)
	
	
	
 - Procedural guidelines 
- Interviews with school LEA/shelter provider personnel 
- State approved Title IA (EMAP) Consolidated Application and/or McKinney Vento LEA Subgrant 

	

	Title X (GRO)
	4. Does the LEA have a formal plan for disseminating information about programs for homeless children and youth?  Sections 1112(b)(1)(O) & 722(g)(6)(A)(iv-v) 

	
	
	- Written plan 
- State approved Title IA  Consolidated Application and/or McKinney Vento LEA Subgrant 

	

	Title X (GRO)
	5. Are homeless children and youth automatically 
provided services under Title I, Part A whether or 
not they live in a Title I school attendance area or 
meet other eligibility requirements?  Section 
1115(b)(2)(E)
	
	
	- Written procedures 
- Records of identification homeless children and youth 
- Documentation of services to homeless children and youth 
- Title I Part A Plan

	

	Title X (GRO)
	6. Has the LEA McKinney-Vento subgrant program removed barriers that could (MV funded only):

	

	Title X (GRO)
	    a) 	Deny homeless children and youth and opportunity to enroll in school?   Section 722(g)(1)(I)

	
	
	- Board-approved policies and procedures 
- Interviews with school/LEA personnel 
	

	Title X (GRO)
	    b) 	Impede attendance and academic success of homeless children and youth?  Section 722(g)(1)(I)

	
	
	- Board-approved policies and procedures 
- Interviews with school/LEA personnel

	

	Title X (GRO)
	   c) 	Deny transportation of homeless students to stay in their school of origin, considering best interests, including services across school zones or attendance areas when reimbursement available from SEA?  Section 722(g)(1)(J)(iii)

	
	
	- Board-approved policies and procedures 
- Interviews with school/LEA personnel

	

	Title X (GRO)
	   d) 	Deny enrollment or transportation into a school when a dispute has occurred between a family and/or youth with the LEA?  Sections 722(g)(1)(C, 722(g)(3)(E)(i), & 722(g)(3)(E)(iii)

	
	
	- Board-approved policies and procedures 
- Interviews with school/LEA personnel

	

	Title X (GRO)
	7. Is there evidence that the applicable LEA policy  
and supporting procedures are communicated 
systematically to all LEA, school, families and 
appropriate community personnel?  Sections 
722(g)(6)(B) & 722(g)(6)(C)

	
	
	- Written communications and dated documentation of dissemination 

	

	Title X (GRO)
	8.  Does the LEA provide school supplies to
homeless children and youth at shelters, 
temporary housing facilities, and other 
locations as appropriate?   Section 723(d)(15)

	
	
	- Procedural guidelines 
- Documentation of acquisition and distribution of supplies 

	

	Title X (GRO)
	9. What kind of internal fiscal controls does the LEA 
have in place to account for the use of subgrant 
funds in a way that meets federal requirements?
Section 723

	
	
	- Evidence that the subgrant expands or improves services provided as part of the regular academic program
- Evidence that the LEA is implementing required and authorized activities; for example, budget reports at the end of the fiscal year, records of expenditures, carryover and other summary reports
- A current list of personnel (instructional and administrative staff) paid with McKinney-Vento subgrant funds
	

	Title X (GRO)
	10. Does the LEA subcontract grant funds to
 another organization?  If so, what is the decision
 making process used for making such awards and
 monitoring performance?  
	
	
	- Written contracts when LEA subcontracts any of its Education for Homeless Children and Youth (EHCY) activities to a third party.
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