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Date

Supt
SAU
Address
City, State, Zip

Dear Superintendent Last Name:

As part of Maine’s Elementary and Secondary Education Act (ESEA) responsibility, each grant recipient must be monitored according to the Maine Department of Education’s (Maine DOE’s) current monitoring procedures to ensure compliance with the federal grant requirements of ESEA.   This communication is to notify SAU that it has been selected to be monitored during the 2016-2017 school year.  SAU’s ESEA Monitoring Team Coordinator is (NAME OF TC), and the contact information is (EMAIL & PHONE). 

This is the fifth year of a five-year cycle whereby all School Administrative Units (SAUs) receiving ESEA funds will participate in a document and process review.  This review will incorporate both programmatic and fiscal components, and determine if an SAU will receive an on-site visit.  A telephone call may occur if the review team has follow-up questions.  Once the review has occurred, the review team will determine:  1) if the review is satisfactory and no on-site visit is required; or 2) if there is reasonable concern and an on-site visit will be required.  Either option will include a written follow-up letter in February.  Should an on-site visit be required, it will be scheduled on (Date).   

In order for the review to be completed, the SAU must submit by October 30, 2016, all required documents and responses to questions in the ESEA Desk Monitoring Tool in an electronic format via a File Transfer Protocol (FTP).    Both the Desk Monitoring Tool and the FTP Instructions are located at the monitoring website link below.  If a document is posted on the SAU’s website, a direct link to that document may be provided.  If the SAU fails to complete the submission of documents and responses as outlined in the ESEA Desk Monitoring Tool by October 30, 2016, the SAU will automatically be scheduled for an on-site visit.  

The ESEA Desk Monitoring Tool and additional resources are located at http://www.maine.gov/doe/esea/fiscal/index.html.   If you have questions, please contact the ESEA Monitoring Team Coordinator noted above.  

Sincerely,
[bookmark: _GoBack]
Rachelle Tome
Rachelle Tome 
Chief Academic Officer
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