We are also developing an additional upload to collect Aggregate Daily Attendance (ADA)/Aggregate Daily Membership (ADM) data at the student level. Details on that should be coming out about the same time as the behavior upload. Basically, we will be asking schools to upload quarterly student level ADA/ADM data. A schema will be provided as soon as it is finalized. In the meantime, the following are business rules we will be using:

File import format must be CSV or XML
School ID - Import School Number must match the School Number associated with the Campus Toolbar’s SchoolID
Year Code - Import EndYear must match:
        The Campus Toolbar’s Calendar End Year AND
        The Active School Year’s End Year
StateStudentID - Import ID must match an existing student’s ID
SchoolEntryDate – Student’s first day of enrollment - Import date must match an existing Enrollment Start Date for the student
DaysEnrolled - Number of days the student was enrolled from the start of their enrollment to the date of upload
DaysPresent - Number of days the student was present from the start of their enrollment to the date of upload

*Each upload will overwrite previous upload’s data within any given school year.

For our attendance purposes, students can only be counted as being in attendance or absent (e.g. they cannot count as a half day attendance). In order for a student to be counted in attendance, they must be in school a minimum of 3 hours, per Chapter 125-6.02B. If they meet the 3 hours minimum, they would be counted as (1) attending the whole day. If they are under the 3 hours minimum, they are counted as (0) not attending for that day.

For the purposes of ADA/ADM, excused absences are not looked at. The student is either in attendance or they are not. No exceptions.

The quarterly collections will be:
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· As of Oct 1 (to include July, August, Sept) – Open Oct 1- due Oct 15
· As of Jan 1 (to include Oct, Nov, Dec) – Open Jan 1 - due Jan 15
· As of April 1 (to include Jan, Feb, March) – Open April 1 - due April 15
· As of July 1 (to include April, May, June) – Open July 1 - due July 15

