A Guide for School Nurses
Infinite Campus State Edition: https://maine.infinitecampus.org/campus/mese.jsp
*If your district uses Infinite Campus District Edition, you will still need access to the State Edition though it will be a “read only” view for checking reports and to check to make sure the data is syncing (automatically transferring).  All data entry must be done in your district edition.  Please also note that you cannot have both the district edition and state edition open at the same time or else they will mess up the syncing aspect.
*If you do not use Infinite Campus District Edition and use other systems such as Powerschool, Web2School, etc. you should enter data right into the Infinite Campus State Edition.
If you are a nurse for more than one district, you will have multiple usernames.
Once you Login, you will find Health on the left-hand navigation pane on the Index tab and under Student Information.  Shown Here:
[image: ]
By clicking on Health, your left-hand navigation pane will switch to the Search tab.  Make sure you are in the correct year and school (if you have more than one) at the top of the screen.  You can either type in a student’s last name (last name comma first name) or you can leave that field blank and click “GO” which will bring up all the students your administrative/tech staff have enrolled for that particular school.
[image: ]
If you do not see the Year and school in your top toolbar, there is a toggle button.  Infinite Campus remembers preferences from your last login.  Therefore, to see the top toolbar, use the toggle button which is represented by an arrow on the right hand of your screen.
[image: ]
Click on the name of a student you wish to update and you should see their name and set of Health tabs appear in the body of the screen.  Since the National Association of School Nurses are developing definitions for Conditions, the use of this tab is not mandatory.  The Immunizations tab can also be skipped whereas that data will be housed in ImmPact.  Therefore, for this training, we will be focusing on the screenings tab.
[image: ]
On the Screenings tab, you should see screening entries for the student (if they exist).  Once everyone starts using this tab, you will see more and more health screening data on the students as they move in and out of schools.  
1. To enter a new screening, click “New”.
2. Enter the date the screening occurred and select the type of screening
3. The section of screening should open up based on the type you selected at the top
4. Enter the applicable fields on the screen
5. Save
[image: ]
Make sure to click “new” and “save” with each screening or you can be overwriting data or creating false entries inadvertently.  Once you have entries, you will see them every time you navigate to the page.  If you need to edit an entry due to a mistake, you can click on a listing and “reopen” the data.  However, if you are adding a new entry, do not click on them but do click “new” at the top.  
[image: ]
By selecting the type of “rescreen” as a type, you must open up the section of the screening that you wish to enter by clicking on the plus sign next to the name of the screening.  The boxes will not display past data so that the new data can be entered but the previous data will still be stored.
The required screenings are:
1. Vision
2. Hearing
3. Height/Weight
The remaining screenings are not required and should be filled out as applicable.  For example, the sports physical only applies to certain students and can be left blank for all others.
Reports
Health Reports have yet to be developed in Infinite Campus State Edition. They will be found on the Index tab under a section called ME State Reporting.   What reports would benefit you?
[bookmark: _GoBack]
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o [07/182014]
Infinite Campus Scope Year Change

‘The MDOE will be changing the scops year to the 2014115 SY effective Tussday, July 22, 2014 at 4:00 pm. All modifications to student enroliment MUST be complsted before then

During the process, the State Edition may not be available to you for data entry. ftwill be back online by 8:00 am on July 23

 [07:082014]
ite Campus Shut Dow:

Infinite Carmpus will be performing hardware upgrades to their systerms beginning Friday July 18 staring at 12 Noon EDT. You wil not be able to log into either State Ediion or Distrct Edition during this
Upgrade.

Systerns are expected to bie back online beginging Manday, July 21 st

 [06/192014]
Maine DOE offers.

“The Departments Maine Education Data Management System (MEDMS) Helndesk Tearn is partnering with the School Nutrfion Team to provide joint raining sessions throughout the state in August
for Maine schools. Both Infinite Campus Distict Edition users and nor-Infinite Campus system users are encouraged o attend

Click here for more information

* [08082013]
STATE EDITION

Process Inbox
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