SCHOOL____________________________________
STUDENT TRAINING PLAN FOR COOPERATIVE EDUCATION

INSTRUCTOR_________________________  PHONE NUMBER______________  
STUDENTS NAME:                                                                                      

ADDRESS:                                                                                                       

TOWN:       STATE: ME.       ZIP. 

PARENTS NAME:                                                                                                         

SOCIAL SECURITY NO: 

DOT CODE : 299.367-014 STOCK CLERK,RECEIVING, AND SHIPPING
GENERAL GOALS FOR THE STUDENT LEARNER:AN INSTRUCTIONAL PROGRAM  THAT PREPARES THE STUDENT TO UNPACK,VERIFY CONTENTS, AND RECORD  DATA ON INCOMING MERCHANDISE AND MATERIALS; MAKE UNLOADING  ARRANGEMENTS: STORE AND ISSUE SUPPLIES,MATERIALS, AND EQUIPMENT:  MAINTAIN INVENTORIES; REQUISTION STOCK; KEEP RECORDS; AND PREPARE  STOCK FOR INVENTORY REPORTS.

OBJECTIVES TO BE COMPLETED BY THE STUDENT LEARNER:   

TO UNDERSTAND THE BASIC KNOWLEDGE OF RECEIVING GOODS AND PRODUCTS FOR USE IN A RETAIL MARKET. ALSO TO UNDERSTAND THE WHOLESALE/RETAIL MARKET..

SKILLS THE STUDENT LEARNER SHOULD ACQUIRE DURING HIS/HER TRAINING PROGRAM:

1. CUSTOMER SERVICE

2. KNOWLEDGE OF THE INVENTORY CONTROL SYSTEM USED BY THE BUSINESS

3. KEEPING MERCHANDISE IN ORDER.

4. HOW TO OBTAIN MERCHANDISE FROM STOCKROOM.

5. UNPACKING INCOMING STOCK.

6. PROPER HANDLING OF PERISHABLES. 

7. SETTING UP ADVERTISING SIGNS.

8. STOCK SHELVES AND COUNTERS WITH MERCHANDISE.

9. PROPER STOCK ROTATION TO ENSURE MINIMAL WASTE. 

10. PROPER DISPOSAL OF PACKAGING AND WASTE MATERIAL.

SAFETY FEATURES THE STUDENT SHOULD KNOW ABOUT HIS/HER PLACE OF EMPLOYMENT:

1. KNOWLEDGE OF EMERGENCY PHONE NUMBERS.

2. FIRST AID KITS.

3. FIRE EXITS.

4. FIRE EXTINGUSHERS.

5. 911 SYSTEM

6. EVACAUATION PLANS FOR EMPLOYEES AND CUSTOMERS.

7. PROPER LIFTING AND BENDING TECHNIQUES.

8. THE PROPER USE OF A BACK BELT FOR LIFTING AND ITS VALUE. 

9. PROPER DRESS AND SAFETY PROCEDURES WHILE WORKING IN AND AROUND THE WALK IN FREEZER.

