Perkins Online

Grant Application and
Reimbursement




MDOE Application

Website

&P@AS k Maine Department of Education
o Application Website

TS Office of Spedal
Education Programs

Welcome to the Department of Education’s Consolidated Application and Grant Reimbursement
Website. This is the starting point for applying for federal and state funding and for requesting
reimbursement for the programs listed below. Our aim is to make the application and reimbursement
process as painless as possible.

To Federal Grant Reimbursement System

Mo Child Left Behind Consolidated Application®
» School Year 2013-14 Performance Report
= EY2015 Application

No Child Left Behind Individual Titles

= Title VI Rural | ow-Income Application and Performance Report

Special Education Pragrams under IDEA Part B

* EY2014 Local Entitlement Year End Reports
* FY2016 Local Entitlement Application

Carl D. Perkins Career and Technical Education Act of 2006

* FY2015 Performance Report
« FY2016 Applicatiun'::'-’:‘*"--

T

21°' Century Community Learning Center RFP Application

Maine Adult Education Programs

Non-public School Login

Initially this web sife was developed with funding from the U.S. Department of Education, Office of Special
Education Programs (OSEP), IDEA General Supervision Enhancement Grant (Contract #H84326 X020020).

Any opinions, findings, conclusions, or recommendations expressed are those of the authors and do not
necessarily reflect the wviews of the U.S. Depardment of Education or any agency of the US Government.

* Titles included in the Consolidated Application
= Title |A - Basic Disadvantaged
« Title |, Part D, Subpart 1
= Title 1A - Teacher Quality
= Title lll - ESL/Bilingual Programs
= Title V - Innovative Education



https://www.4pcamaine.org/
https://www.4pcamaine.org/

Login Page

&J&{As Maine Department of Education
ork Application Website

LT3, Odfce of Specal
Ednmooen Programs

Career and Technical Education (CTE) Application

Please Enter Login and Password fo Access your Account:
Login/Username:
PIMN/FPassword:

The Login and PIN ARE CASE SENSITIVE.




Each one of
the links
opens a
section of

your grant.

s

Data Entry:

Maine Department of Education
) Consolidated Application
Learning that works for Maine .00k and Technical Education

\ c T E Prﬂgljam Year: 2015-2016

Fiscal Year: 2016

SUBMISSION ANNUAL REPORT PREVIOUS APPLICATIONS LIBRARY EMAIL HELP REQUEST LOG OUT
Your login is: Joe Builderback Sr. , Pine Valley Technology Center

Welcome to the Vocational and Technical Education Application Website. The site is to be used in requesting approval for
Assistance Under Title |, Part C of the Carl D. Perkins Career and Technical Education Act of 2006 (P.L. 105-332).

Qur aim is to make the application process as painless as possible.

FY2016 CARL D. PERKINS GRANT AFPPLICATION DATA ENTRY PAGE

Instructions for Completing the Perkins Application
Setup Site Information -- Complete this section first
II.  Program Status

Il.  Description of Frograms
A Site Profile

Administration Plan

C. Academic Attainment / Credential, Cerificate or Degres
Academic Integration Questions & - D
Curriculum Development Questions E & F

0. Placement
Secondary/Postsecondary Articulation Questions A-C
Secondary/Postsecondary Articulation Cuestion D
Articulation Agreement Table Step #1: Select CTE Programs
Articulation Agreement Table Step #2. Provide Information
Secondary/Postsecondary Articulation Questions G-l
Placement Question J
Placement Question K
Placement Questions L & M
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Site Profile

FY2016 CARL D. PERKINS GRANT AFPPLICATION DATA ENTRY PAGE

Ili. Description of Programs
A Site Profile

B. Administration Flan
. Arademic Attainment F Credential Cerdificate nor Denres

Pine Valley Technology Center Accoun! Mantsnance

You hawve the option of editting the information balow to update the sccoont nome, email address and to croate a new, securm
passwond. Pleasa ba sure to write down your new kngin and password bafore you retum to the main manu.

Account Mame | Jahn Jones |

Acocount Login: | pinervadiay
Account Password: negflvy

Account Emad jlonesi@pinavalley.arg |

Craate New Liogin snd Passwoid
Use the "Post Update Site information™ button to save site setup info tion! This button updates your aceount

The first link on the Data page Is the site setup. This page contains the name,

email, and login information for the grant account which is the school’s Director.
Be sure to update if your Director changes. This page also allows you to change
the login name and request a new computer generated password.




Data Entry Page

Academic Attainment / Credential, Certificate or Degree (151, 152, 2P1) "*~

ACADEMIC INTEGRATION The program description and program section will be at the top of each page.

In the text boxes provided below, please provide the following information:

A. What strategies/activities will be used to ensure learning in the core academic areas? (Section 134-
1A&B)

[ACADEMIC INTEGRATION - question A <f=——" ?Q;Wt‘fgxqe“;f:iil?';i;;’nfj?s;”‘i;‘;L”BL‘?” boxes.

B. What strateqgies will be used to encourage career and techni
complete rigorous challenging core academic subjects?

|ACADEMIC INTEGRATION - question B

ff cation students to enroll in and
C. What strategies/activities will be employed to ensure that ste ts in career and technical education
programs are taught to the same coherent and rigorous chnteng aligned with challenging academic

standards as all other students? Are all CTE students offered fair opportunities to learn in the same
challenging courses as other students. ,'

ACADEMIC INTEGRATIOMN - question C
. D. What is your school doing to increase and improve literacy éd numeracy in reading/language aris.
DO n 7t -I:O rg et to h It math. science and technology? (Such as: mentor training, lgeracy and numeracy workshops. Promising

Practices initiatives and Leadership training.) ‘

|ACADEMIC INTEGRATION - question D -
post update! Post Update |

..

{You MUST include a goal and activity for Question D: even if no Perkins funds are used as PPRs are
required for accountability purposes.)

Add a o ]

Goal for Academic Attainment Question D: Goals, Activities, and Activity Budgets Select Goal

Use the navigation links as needed.




Entering a Goal

(You MUST include a goal and activity for Question D: even if no Perkins funds are used as PPRs are

required for accountabiliy purposes. :
Click here to create new goal

Add a goal: [Type goal name here after entering the goal name

Goal for Academic Integration - D

Click here to add activities
and budgets to your goal

{You MUST include a goal and activity for Question 0. even if no Perking funds are used as PPRs are

required for accountability purposes.
Edit Question D: Goal

Goal for Academic Integration - D

r
Click to edit: | Post Update ﬁr Click fo delefe goal, activities and achivify budgets: | Delete ﬁf

Add a New Activity:
1. This activity’s budget includes Minor Equipment 6150 and/or Equipment 73007 O Yes O No
2. Activity description:
Post New
*ou will not be able to submit a goal which has no activity.
To Academic Integration

This link will take you to the Budget Summary

~ L

Menu

Budget Summary




Entering an /ﬁ:ivity

1. This activity's budget includes Minor Equipment 6150 and/or Equipment 73007

2. Activity description: g
| ' ! i---f =
Pust New

Ynu will not be able to submit a goal whu:h haz no ach'.rl‘qr

(‘r’ﬂu MUST mm’ude a g:}af and acf:wty for Dueshon D: even if no F'erkms funds are used as PPRs are
required for accountability purposes.
Edit Question D: Goal

Goal for Academic Integration - D
Click to edit:| Post Update Giick fo delete goal, activities and sctivity budgets:

1. This activity’s budget includes Minor Equipment 6150 and/or Equipment 73007 O Yes

2. Activity description;
Enter budget amounts into corresponding text boxes. Total will calculate after Post Update

£ 4
3. Budget: {Enter whole numbers only; no dallar signs, no commas, no periods.)
1l]l]ll i 3000 5000 G000 6150 7300 8000
X Contracts Travel Supp/Books |Minor Equipment] Equipment Other

m -- [ o I_I
: Click to delete activity and it's ?ﬁgﬂ@

Click here to delete activity and it's budget. '

Add a New Activity:
1. This activity’s budget includes Minor Equipment 6150 and/or Equipment 73007 O Yes O No
2. Activity description:
| ——— 'You can add an additional activity for this goal here. I - |
| Post New
i Menu Budget Summary Next »

#« Back To Academic Integration

A —_



Equipment

(You MUST include a goal and activity for Question D: even if no Perkins funds are used as PPRs are

required for accountability purposes.
Edit Question D: Goal

oy

Goal for Academic Integration - D .

Click to edit:| Post Update Click to delefe goal, activities and acfivity budgefs:| Delete

1. This activity’s budget includes Minor Equipment 6150 and/or Equipment 73007 gs () No

2. Activity description:

This is a description of the activity for the goal for Academic Integration. If you click "Yes” you must
complete the EQUIPMENT FORM

Cilick fo edit sctivity and it's budget| Post Update Click to delete activity and it's budget] Delete
This activity's budget includes equipment purchases. You must complete and submit an equipment

form. TO EQUIPMENT Fﬂﬁ%

Add a New Activity:

1. This activity's budget includes Minor Equipment 6150 and/or Equipment 73007 O Yes O No
2. Activity description:

LA

Post New

=
o

»
E*

# Back To Academic Integration Menu Budget Summary




Equipment Form

Your login is: Joe Builderback Sr. , Pine Valley Technology Center

Section:  Academic Attainment / Credential, Certificate or Degree
Goal: Goal for Academic Integration - D
Activity:  Acal6 - This is a description of the activity for the goal for Academic Integration. — Use this link to return to the
activity.
Pngram: 52 .1801-Sales, Distribution, and Marketing Operations, General Choose a program name from the drop—down list.
Details: Purchase of new iPads to assist in marketing operation Add a detailed description of the purchase in the text box.
—
Budget:
1000 2000 3000 5000 6000 6150 7300 8000
Salaries | Benefits Contracts | Travel Supp/Books Minor Equipment Equipment Other Total
50.00 50.00 50.00 $0.00 $0.00 30.00 $2,400.00 50.00 ,400.00

Equipment Purchases (135-4)

Facility Construction or Remodeling | Renovation of the school facility cannot be funded by the Perkins grant. Hows Budget amounts and Total wil :TE programs is
allowable.
Equipment Equipment is defined as "an arlicle of nonexpendable, tangible personal propy appear here after PDS”Update Equipment with a

purchase price limitation of 1,000 or more must be accounted for and controllSTTraCEEUENTCE WIS IOWSIONES OromBGrcular A-57 and A-21.
Minor equipment lists should be kept for equipment costing less than 51,000 with a useful life equal to or longer than one year.

Inventory and Labeling of Perking | The local school district must inventory any equipment purchased with Perkins funds. (See Perkins IV CAREER AND TECHNICAL EDUCATION
Equipment ECQUIPMENT GUIDELINES on the online grant application and www .schoolswork.org. Equipment is defined above. In addition all equipment must]
be marked with a permanent marker indicating grant source, year of purchase, school name and program area.

Equipment Shared with Disciplines |The primary use of equipment purchased with Perking funds should be utilized by CTE sfudents who are enrolled in courses from one of the CTE

other than CTE program areas. When the needs of the CTE students are fully met the equipment can be used by non CTE students.

Limitation for Cerfain Students SEC 315. LIMITATION FOR CERTAIN STUDENTS

"Mo funds received under this Act may be used to provide career and technical education programs to students prior to the seventh grade, except

that equipment and facilities purchased with funds under this Act may be used by such student”

Installation /Shif Choose a Budget Code from the sl_'l'pping and ir_islallatior_l in the namative. If multiple mams are included in the s_hipping or 'l_'lsiallaﬁon cqsl. please dmde
dl’Dp—dDWﬂ list [5150 or ?3001 IIh rln:m to beI shipped or |n5_lalled as part of the narrative's breakdown. Installation can not include building renovations or

Equipment" for more details or ask a CTE consultant.

] [7zo0 ¥ 1[[ipad Apple 50000 600.00[f MKG 201 9112114 55595-59

There will always be three empty rows. Use these rows to add equipment descriptions.

To delete a row, type "Delete™ in itern description and post update.

[l Enter any additional Minor Equipment or Equipment purchases for this activity in these
O three rows. Once you click Post/Update an additional three blank rows will appear.

The total iterized for Equipment 7300 is $2,400.00




Selecting Assessments

SHILL ATTAINMENT (251, 171)
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Summary Budget

Activity for
Goal Skill | i |

Attain G
Total $0.00 $0.00 $0.00 §0.00 §0.00 §0.00 $0.00 $0.00 $0.00

Skill Atainment's activity budgets comiprise 0.0% of the allocation.

Local Application Budget: Technology Improvement

$0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 £0.00 | $0.00
Technology Improvement’s aclivity budgetis comprize 0.0% of the allocation.

Local Application Budget: Professional Development Plan

Activity for
Goal Pro Dev | 2mu| |
|E

Total $27,700.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $27,700.00
Professional Development Plan's activity budgets comprize 36.9% of the allocation.

THE PERKINS GRANT APPLICATION IS NOT READY FOR SUBMISSION. THE AMOUNT OF THE GRANT NOT YET ALLOCATED
TO ACTIVITY BUDGETS 15 $4.450

If your budget does not match the allocation a warning message will appear here




Submission

SUBMISSION ANNUAL REPORT = PREVIOUS APPLICATIONS LIBRARY EMAIL HELP REQUEST LOG OUT

Your login is{Joe Builderba

2=

Blue navigation bar E

TO DATA ENTRY TOANNUAL REPORT TO PREVIOUS APPLICATIONS TO REFERENCE LIBRARY LOG OUT

T

. To mark each section of the grant complete click on itz title, scroll to the bottom, enter your passwordipin and click button

named "Mark Complete”. Once all sections are highlighted as "Completed” the grant can be submitted.

I. Cover Sheet and Signature Page | All sections are ® Open ' Completed 03/03/2014 ' Approved
Il. Program Status currently open, which ® Open  Completed 03032014 Approved
Ill. Description of Programs means they are sl
PR accessable onthe =
Data Entry menu. Open ' Completed 03/03/2014 ' Approved
B. Administration Plan : ' k ® 0Open ' Completed 03/03/2014 ' Approved
C. Academic Attainment / Credential, Cerificate or Degree ® Dpen ' Completed 03032014 ' Approved
D. Placement ® Dpen ' Completed 03/03/2014 ' Approved
E. Services for Special Populations % Dpen ' Completed 03032014 ' Approved
F. Preparation for Nontraditional Careers ® Dpen ' Completed 03032014 ' Approved
. Completion/Graduation/School Retention and Transfer % Dpen ' Completed 03032014 ' Approved
H. Collaboration Piag Click on section titles e B i)
|. Evaluation Plan % to open section so you ® 0Open | Completed 03032014 ' Approved
J. Skill Attainment can mark it complete. ® Open ( Completed 03/03/2014 ' Approved
K. Technology Improvement ® Dpen ' Completed 03/03/2014 ' Approved
L. Professional Development Plans ® Open ' Completed 03/03/2014 ' Approved
M. Accountability % Dpen ' Completed 03032014 ' Approved
M. Equipment Purchases (135-4) ® Open ' Completed 03/03/2014 ' Approved
. Budget ® Dpen ' Completed 03/03/2014 ' Approved
Iv. Assurances and Certifications ® Dpen ' Completed 03032014 ' Approved
. Workforce Education Annual Status Checklist ® Open ' Completed 03/03/2014 | Approved

Report Formatted For Printing -+
Click here for a Print Formatted version of your application I

13



Submission Cont.

Enter Application PIN: <— This pinis the same password you used to

login to the application.
Mark Complete

PRINT FORM MENU

..

TO DATA ENTRY TO ANNUAL REPORT TO PREVIOUS APPLICATIONS TO REFERENCE LIBRARY LOG OUT

NEXT »

To mark each section of the grant complete click on its title, scroll to the bottom, enter your passwordipin and click button
named "Mark Complete”. Once all sectiong are highlighted as "Completed” the grant can be submitted.

I. Cover Shest and Signature Page Opeger ® Completed 03/14/2014 | Approved
Il. Program Status Sections will be marked '® Completed D3/14/2014  Approved
lll. Description of Programs Cﬂmmetedp’ul:llrl[zrn‘gﬂg”d{ rd
A Site Profile enter your Open '® Completed 0311412014
B. Administration Flan Mark Complete D:n '?'Cmn:lehed 03/14/2014 ﬁ
C. Academic Attainment / Credential, Cerificate or Degres Open )] Completed 03/14/2014 Approved
D. Placement I\ open ©® Completed 031422014 Approved
E. Services for Special Populations t Open '?'lepleted 03142014 ' Approved
F . Preparation for Montraditional Careers b{)pﬁn - Completed 03/14/2014 ' Approved
. Completion/Graduation/School Retention and Transfer \()pen -?-cqmplgted 03142014 ' Approved
H. Collaboration Plan ‘;pen '® Completed 03/14/2014 ' Approved
|. Evaluation Plan &)en '® Completed 03/14/2014 ' Approved
J. Skill Attainment Ofen ® Completed 031472014 Approved
K. Technology Improvement op\n '® Completed 03/14/12014  Approved
L. Professional Development Plans opax '.:"Cumphted 03142014 Approved
M. Accountability Opegle® Completed 031472014 Approved
M. Equipment Purchases (135-4) Open '® Completed 037142014 Approved
. Budget ® Open ' Completed 03/03/2014 ' ' Approved
. Assurances and Cerdifications % Open Completed 03/03/2014 Approved
V. Workforce Education Annual Status Checklist ® open ' Completed 03/03/2014 ' Approved
Report Formatted For Printing

14




If Superintendent
or Superintendent’s
email changes

be sure to notify
MDOE.

Certifying the Grant
\/ﬁ;?ﬁm feemedf link tu/det u\peﬁfsm(rf%'n. teau(ﬁﬁeﬁalﬁlo&/{mdgﬁi pei diission.

for a designee.

Grantee must still comply with all state and federal audit requirements. Authorization by Department
of Education Grant Manager on Iﬂ\FﬂICE does not indicate that these requirements have been met. The

Vendor Rei penditure list and the supporting
documentat Superintendent must check this box le with a copy of the Vendor Reimbursement
R .

P‘“
y using my PIN to electronically submit this document (electronic signature) | agree to all
statements above and conditions listed in the grant approval letter.

Superintendent: Enter the electronic signature that was emailed to you into the box below, then click
the button that reads Submit Vocational and Technical Education Application for Review.

Mote: Once you submit your signature you will be taken to the submission menu. However, your job
of signing off on the document will be complete and you may Log Off by clicking on the Log Out link
in the upper right hand corner of the menu.

Enter Electronic

Enter Electronic Signature: *—"'"'"';-—— Signature here

Submit Application for Review |-

I8

Request a new copy of the e-mail with the electronic signature be sent to the individual who certifies

this application.

Click here to resend the email if needed.
Resend Electronic Signature E—mal"’/

-

15



Reimbursement

Same Website

JP%AS I Maine Department of Education
or Application Website
UE. Office of Spedal

Edncanen Frograms

Walcoma to the Department of Education’s Consolidated Application and Grant Reimbursemant
Website. This is the starting point for applying for federal and state funding and for requesting
reimbursement for the programs listed below. Qur aim is to make the application and reimbursement
process as painless as possible.

To Federal Gra%ﬁeimhuraemcnt System
Mo Child Left Behind Consolidated Application™
+ School Year 201213 Parformance Report
- EY2014 Application
Mo Child Left Behind Individual Titles

+ Title VI Rural Low-Income Application and Performance Report

Special Education Programs under |IDEA Part B
= EY2013 Local Entitlement Year End Reports
« FY2014 Local Entitl Applicati

Child Development Services (CDS) programs under IDEA Part C.

- EY2011 Application Review
« EY2013 Annual Entitlement Application

Carl D. Perkins Career and Technical Education Act of 2006
* EY 2013 Performance Report and FY2014 Application

16


https://www.4pcamaine.org/

The login and password are the same if you are a Region or
will be assigned to the Business Office if you are a Center.

AT,

Maine Department of Education
Federal Grant Reimbursement System

Welcome to the Maine Department of Education Federal Grant Reimbursement System.

Our aim is tv make the reimbursement process as efforifess as possible.

To access pour account anter login and password befow:
—m—— i
Legin/Usemame: pE—

e~

The Login and PIN ARE Case Sensitive.

PIN/Password:

This is the starting point for imvoicing the Maine Depariment of Education for reimbursement of federal funds. To
view a Webinar explaining the Maine DOE federal reimbursemant system, or to see the PowerFoint presentation
used in the wabinar, or to look at the narration notes of the prasentation go to

hitp:dfwwive. maine. gov/education/reimbyurs ementtraining.html. This link will also give you access to a transcript of
e presenlalivn as well gy Superinleident and Business Manager Training un Uwe syslem.

For tachnical support call the GEM HELP DESK at 207 984 8802 or amail supporifigemsofwarsdeveiopment com

17



Select current year...
FY16 Invoices

Maine Department of Education
Federal Grant Reimbursemeant System

Welcome to the Maine Department of Education Federal Grant Reimbursement Systzm.
Our aim is to make the reimbursement process as effortless as possible.

HOME Fvi6 Invoices FY13INVOICES FY12INVOICES Fr11INVOICES ACCOUNT MAINTENANCE  LOGOUT




Click on the button that says "NEW" to create a new invoice.

Invioice £

Welcome to the Maine Department of Education Federal Grant Reimbursement System.
Our aim is to make the reimbursement process as effortless as possibie.

Date

Billing Perind

Submitted

Approved DHOE

Procassed DAFS

Amount

Balance Action

067252013

5012013 to 05312013

oy

()

(]

"

S100.00

540000 | | Gpen |

Create a new invoice

Hewi;,

19



Important Note: When entering dollar amounts, do not use dollar signs "$" or commas ",".

HOME GRANT INVOICE MENU  FY14 INVOICES FY13INVOICES FY12 INVOICES FY11 INVOICES LOG OUT

Special Education - Preschool Grants

Mame of Agency |Pine RSU Mame of Project

Address |US Route 1A |Billing Date 06/27/2013
City, State, Zip  |PValley, ME 123 |Billing Period From
[Phone Number |207-985-8802  |AdvantageMe (VC) Number JPRSU11110
Project Sponsor Invoice/Statement Mumber:
Maine Department of Education Advantage ME GASAX lestPy Preschool
ATTN: Jan Breton 9 Agreement/Encumbrance Number: [t==tP Preschool
23 Stale House Slalion Accounting Numbser: 13-05A-6241-23-6306-62415PG
Augusta, Maine 04333-0023 Agreement Start Date: 7172012 |End Date: 9/30/2013
Select type of funds requested Reimbursement O Other
Enter amount requested below. (Note - No dollar signs “5" no commas *.~

Fy 13 Award F500.00

Application Budget

Previous Invoice Tolals
Awailable Funds
Funds Invoiced
Remaining Balance




You may be required to document your compliance with federal regulations by uploading a
PDF file. If so, you will see the following at the bottom of your invoice:

You are required to document your compliance with federal regulations by attaching a PDF file to this invaice
Frovide appropriate documentation™ for 2ach budget category for which reimbursement is being requested.
You will not ke able to submit this invoice until a PDF file docurmenting your cempliance has been uploaded

*GUIDANCE
Upload PDF & Attach to Invoice

File:
Upload File).+
[ Upload Pl
Ay

i

To upload a PDF;

Click the Browse button to navigate to the document on your computer
Click the Upload File button

The document must be a PDF file

The document will be renamed automatically

To delete a document and start over click the DELETE bhutton

Click on the document name to view the file

1.
2.
3.
4.
3.
b.




SUBMIT AN INVOICE

Once you have saved your work by clicking Post Update, a Submit Invoice button will
appear if the form has heen properly filled out. If the form is not complete an error
message will appear such as the one helow.

I Post Update |

This invoice is not ready for submission. Mot all required information has been entered:
* & billing period "To" date is required
* The amount expensed is required. it must be a positive number.

Important Note: Please use the navigation links and the Post Update button while using
the Federal Grant Reimbursement System - Do not refresh the web page when first posting
your invoice as this can create a duplicate. If you accidently create a duplicate (two invoices
with the same invoice number), please delete the duplicate.

I Y * ™ &
Select type of funds requested @ Reimbursement () Other ' ' ' ' ) )
Enter amount requested below. (Note - No dollar signs " no commas "*
P14 Award $150,000.00

Application Budget

Funds Invoiced

Remaining Balance

I Post Update |

Submit Invoice .|~

Submit this invoice to DOE for payment:

22






To do an
adjustment you
click on
Project/Budget
Adjustment
Report.

Grant Data Entry Page

wiamnre U=Pﬂ| LTSI VI UM aLvIil
Leaming fhat works for Mai Consolidated Application
FRIn . .
earning thal works for Maine Career and Technical Education

kCTE Program Year: 2013-2014

Fiscal Year: 2014

TOAPPLICATION SUBMISSION  TO PREVIOUS APPLICATIONS TO REFERENCE LIBRARY LOG OUT
Your login is: Joe Builderback Sr. (YOC App Coordinator acct}, Pine Valley Technology Center Allocation: $171,400 ESTIMATE!

Walzame to the Vacational and Technical Education Application Website, The site is to be used in reguesting approval for Assistance Under Title |, Part C ofthe
CarlD. Perking Career and Technical Education Actof 2008 (P L. 105-332).

Qur aim s to make the application process as painiass as possible.
DATA ENTRY PAGE

Instructions for Completing the Perkins Annual Report and Application
Instructions for installing ieSpell far Intermet Explarer -- Da this first

Setup Site Information - Complete this section second
annual Proaress Repart (***For FY2013, Program Year 2012-2013**)
Encutmbered Oblinations Renort (**“For FY2013, Program Year 2012-2013**)

FiY2014 CARL D. PERKINS GRANT
IIl. Description of Programs
J. SEill Attainment

Questions AC

Question O

Questions E- G
I Budget Summary  {Achivily Budgels must equal the Allocation)
V' Eduipment Purchages (135-4)  (Achvities with for 6130 Minor Equinment o 7300 Equipment expenditures)
VI, Workforce Education Annual Status Checklist
VIl CenterReaion Advisory Meeting Repart (AMRY henu
REPORT FORMATTED FOR PRIMTING

ProjectiBudget Adjustment Report
Adjusted Activity Equipment Purchases
Summary of Adjusted Budgets

Mid Year Progress Report

24



Click on the link for the activity you want to change.

Maine Department of Education
ing that works for Mai Consolidated Application
¢ forine Career and Technical Education

kCTEW Program Year: 2013-2014

Fiscal Year: 2014

MENU FOR ADJUSTING PROJECTS AND CREATING NEW "ADJUSTMENT" PROJECTS

(Click the link below fo create 2 new project for the Project Adjustment Repart)
Create a Mew Project for the Project Adjustment Report

(Cick the links in this sechion to access projects which have been adjnsted.) | #2 | #3

Administration Plan
Admad New Adjustment Activity - Adjustment 21 to Y WA |HA
AdmAT Mew Adiustment Activity - Adustmert #2 $0 Y A
AdmA1 test - Adustmert #1 $0 H [MiA | HiA
Adm1 This is the first test activity - Adjustment #1 $0 H H/A | WA

Placement
Plal543 Mew Adjustrment Activity - Sdjustmert #1 $0 H [HiA | WA
Plal542 New Adjustment Activity - Adjustmert #1 $0 H [MiA | HiA
Pla1347 MNew Adjustment Activity - Adustment #1 $2,000 H A [ WA

Services for Special Populations

Serdd Mew Adjustment Activity - Adjustment #1 $0 H H/A | WA
| PROJECTSWHICHHAVENOTBEENADIUSTED

(Click & link In this section to sedect @ project for adiustment. )

Administration Plan
Admd This is atest This is atest. This is atest This is atest This is atest This is atest Thisis atest Thisis atest.
AdmE Thig is the second test aculivity
Adm1253

25



Applicant; Fine Yalley Technology Center
Technology Ave
Fine Yalley, ME 04556
Project Officer. Joe Builderback Sr. (WOC App Coordinator acct)
suppott@oemsaftwaredavelapment. com
207 5556001 ext &

Original Approved Activity:
This is the second test acwtivity

Date of Project Adjustment; |:| f|“ |n date

Proposed Adjustment:

Instructions: Adjustments are for changes to approved activities only. If you are purchasing a different piece of
eguipment or are daing a different activity, then you need to cancel the currently approved activity and create a
new activity under the Activity Adjustment section.

For an adjustment - explain why you are decreasing or increasing funds (and by how much), remember you need
to do an adjustment for each activity you change.

If you are removing all funds then indicate why you are canceling the project.

If you are decreasing funds then explain why the activity cost less than anticipated.

If you are increasing funds then explain why the activity cost more than anticipated.

Finally, be sure to adjust the prices in the eguipment form if the adjustment involves equiprment andfor minar

Bguipment. the reason for the Change

| 4

Approved
Budget 0 $100 0 0 0 $0 0 $0 $100

the budget change | Propssed ||

Increase

Proposed |
Decrease

Amended | | | | | | |
Budget |

be sure to hit Post/Update
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If you are adjusting equipment or minor equipment the budget must be changed in the
equipment form.

- T Fiscal Year: 2014 @

Your login is: Joe Builderback Sr. (VOC App Coordinator acct), Pine Valley Technology Center

Section: Administration Plan
Goal:
Activity: Adm57 - New Adjustment Activity - Use this link to return to the activity.
Program:
Details:
Budget:
1000 2000 3000 5000 G000 6150 T300 8000 Adjusted
Salaries | Benefits | Contracts |Travel | Supp/Books | Minor Equipment |Equipment | Other | Total | Budget
Approved
Criginal F0.00 $0.00 000 |$0.00 F0.00 $0.00 $000 |$0.00 |%0.00 ¥
Increase 50 0 §i0 §i0 30 §0 0 50 0
Decrease J0 ill] §0 $0 J0 $0 1] §0 k1]
Amended [ $0.00 $0.00 $0.00 |$0.00 F0.00 $0.00 $000 |$0.00 |%0.00 M

Update
equipment

form COSt per Crriginal| 6150 1 ghiyg y gyl 100.00 100,00 hevh gh ki
u n it With neW Orilginal 7300 1 . jiok . uhu 100.00 0.0 . . Y

) Al | 61 SD| | 1| |hu yi | |ghuw | | 1DD.DD| | 1DD.EID| |0 hioui Lo b | |0uh uoh | |oh ohuio | |oh alhlo | K
pnce it | 700l 1|ty yuy |y i |l 10000|||  100.00]| vk I e T I

There will always be three empty rows. Use these rows to add equipment descriptions. To delete a row, type "Delete" in the item description and post update.

st | [ | | | | | | | [ |
eat | [ | ] | I | I | | [ |
st | [ | ] | | | | | | i1 |




To create a new activity click Create a New Adjustment Activity.

Program Year: 2015-2016
Fiscal Year: 2016

Maine Department of Education
. . ! Consolidated Application
1 E’?’E'hf“ WOIKS fox Maiae Career and Technical Education

MENU FOR ADJUSTING PROJECTS AND CREATING NEW "ADJUSTMENT" PROJECTS

New Activity CREATE A NEW ADJUSTMENT ACTIVITY

Adj#1|03/256/15 | Adm2 - this is a test for setting up the change of dates $2,000] $2,000 | No Equipment Open '® Submitted ' Approved
Pine Valley Technology Center Project Adjustment Report For 2014

Creating a New Project for the Budget/Adjustment Report
1. Select the Program Description: 20K

| v

Pine Valley Technology Center Project Adjustment Report For 2016

Creating a New Project for the Budget/Adjustment Report

1. Select the Program Description:
| Administration Plan v

2. SELECT ONE OF YOUR GOALS FOR THIS PROGRAM:

© 211715,

 Goalfor Adminisration plan Select grant area and Post Update

) new goals

OR CREATE A NEW GOAL:

) Setup a New Goal

(If setting up a new goal, check the radio button and type goal in textbox)

3. This activity's budget includes Minor Equipment 6150 and/or Equipment 73007 © Yes O No Choose yes Or no On eqL”pment

4. Activity description:

Enter Activity Description
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Fill in the adjustment report. Fill in equipment form if
equipment or minor equipment is purchased.

Pine Valley Technol Center Project Adjustment Report For 2016

Applicant: Pine Valley Technology Center
Pine Valley, ME 04556

Project Cfficer: Joe Builderback Sr.
testing@gemschoolsoftware.com

Date: 2011-12-15

Budget Depariment:  Administration Plan

Goal: Goal for Administration plan

Amount: $0.00

Original Approved Activity:

test

Proposed Adjustments:

Instructions: Adjustments are for changes to approved activities only. If you are purchasing a different piece of
equipment or are doing a different activity, then you need to cancel the currently approved activity and create a
new activity under the Activity Adjustment section.

For an adjustment - be sure to explain your budget.

Finally, be sure to adjust the prices in the equipment form if the adjustment involves equipment and/or minor
equipment.

N | ol | df| ol | ol ol dl | 0
Budget | ol q| o ol ol ol gl [ o
Post/Update

JO EQUIPMENT FORM

When you are done with all changes be sure the Summary of Adjusted Budgets (the
bottom link on the Adjustment page) is balanced.

| 1otal |32/,/UVUU] V.UV | SUUU | VUV | JUUU | 0.0 ] 3UUU | VLU |3Z/,/U0.LU |
Professional Development Plan's activity budgets comprise 36.9% of the allocation.
Local Application Budget: Budg

GRANT T!ON IS NOT READY FOR SUBMIS THE GRANT NOT YET AL!.OCATE
TO .ACT[\:"I'I‘Ilr BUDGETS IS 51 450

If your budget does not match the allocation a warning message will appear here




From the main page select Application Submission from the blue bar.

A e PO e L e e KW Lo e L A e

-

Maine Department of Education

Consolidated Application
Learning that works lor Malne

\ c TE1 Program Year: 2013-2014

Fiscal Year: 2014

TO DATAENTRY TOPREWICOUS APPLICATIONE  TO REFERENCE LIBRARY  LOG QOUT

To mark aach ssetion of the grant com plate ellek an its #itls, scroll to the bottom, snter your password'pin and ellck button nam sd

saction s are highilghted as "Com pletsd™ the grant can bs subm Hsd.

Career and Technical Education

i Complate”. Onice all

F 2013 Annual Progress Report and Consolidated Financial Yearend Report opel Compeed0E3220M3  Approwed
F2013 Aonual Progress Report Cover-page Oper  CompeRd03C20013  Approwd
Fi013 Encumberad Obligations Report Oper  ComplEd 0003000 Approwed
I. Cowver Sheet and Signature Page Oper ¢ Compled I0AG2H3  Approwd
II. Program Status Oper ° CompeEd10A0203  Approuedd
1. Description of Programs
A Site Profile Oper © CompeEd 0AD2013  Approved
B. Administration Plan Oper © CompeEd0SCRCNIE  Approved
C. Academic Atainment S Credential, Cerificate or Degrae Oper ¢ Compekd 10002013 Approved
[r. Placemert Oper © CompeEd 0AD2013  Approved
E. Services for Special Populations Oper © CompeEdI0DADZNIE  Approved
F. Preparation for Mortraditional Careers Oper ¢ Compekd 10002013 Approved
3. Completion/GraduationsSchool Retention and Tansfer Oper * Compeed 1040203 Approved
H. Collaboration Flan Oper © CompeEdI0DADZNIE  Approved
|. Evaluation Plan Oper ¢ Compekd 10002013 Approved
J. Shill Aetainmenit Oper  Compleld D000 Approved
k. Technology Improwement Oper © CompeEdI0DADZNIE  Approved
L. Professional Development Plans Oper ¢ Compekd 10002013 Approved
. Accountability Oper © CompeEd 10ADEHNI  Approved
M. Bquipment Purchases (134-4) Oper  CompeedONO00000  Approwd
. Budget Oper  ComplEd0OO00W0  Approsed
V. fAssurances and Certifications Ol CompkEd00000000  Approved
W, Workforce Education Annual Status Checklist Opel CompeedOIONOOE  Approwd
Report Formated For Printing
F2014 Project and Budget Adjustment Reports
Summary of Adjusted Budigets (Mastee sabmHed At Oper  CompeRdDMISZNE  Approwd
Adjusted Aotivity Bquipment Purchaszes
Project/Budget Adjustment Report Oper  CompeEdOMISEE  Approsd
Iid Year Progress Report Oper  CompleldDO0O000  Approved

You first submit the
adjusted budget (blue
wording is next to this
link).

Then submit the
Project/Budget
Adjustments.
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Mid-year and Annual Progress Report

Welcome to the Department of Education's Consolidated Application and Grant Reimbursement
Website. This is the starting point for applying for federal and state funding and for requesting

reimbursement for the programs listed below. Our aim is to make the application and reimbursement
process as painless as possible.

To Federal Grant Reimbursement System From Iogin page SeIeCt FY2016

No Child Left Behind Consolidated Application™

| fonoolvear 201415 Performanc Reter! Performance Reports...

No Child Left Behind Individual Titles
« Title VI Rural Low-Income Application and Performance Report

Special Education Programs under IDEA Part B
* FY2015 Local Entitlement Year End Reports
* FY2016 Local Entitlement Application

Car' N Darkine T araar and Tnnhninu_' Education AC‘( ofzooa
* Y2015 Performance Report
* EY£U1b ADDICATION

...or select Annual Reports from the Grant Data Entry page.

Consolidated Application

Maine Department of Education
Learning that works for Maine & ook and Technical Education
\ c T E Program Year: 2015-2016

Fiscal Year: 2016

SUBMISSION ANNUAL REPORT PREVIOUS APPLICATIONS LIBRARY EMAIL HELP REQUEST LOG OUT
Your login is: Joe Builderba & r., Pine Valley Technology Center

Welcome to the Vocational and Technical Education Application Website. The site is to be used in requesting approval for
Assistance Under Title |, Part C of the Carl D. Perkins Career and Technical Education Act of 2006 (P.L. 105-332).

Qur aim is to make the application process as painless as possible.

32



To access the activity reports click on Edit.

Maine Department of Education
Leaming ol works for Malne Consolidated Application

= Career and Technical Education
CTE Prcgr_am Year: 2015-2016
\_, Fiscal Year: 2016
Menu
id Year Progress Report
Adnimistration Plan
Eve ry aCtiVity Adm1 - Activity for Hers i same new infarmation 2/17/15. Edit
Adm2 - Mew budget 2/117/15 Edit
Adm3 - Another new budget for Admin 2/117/15 Edit
ha_s a report tO Adm10 - This i= 3 new actuity Edit
Adm12 - The is the new activity for the admin goal Edit
Complete Adm 14232 - et _ _ Edit
. Acadenic Attamment | Credential, Certificate or Degree
Acadd - Description of the new activity for Academic Integration | Editl
Placement
Pla5 - Mew Equipment Budget 2/117/15 Edit
Pla6 - Here is some new information 2/17/15. Edit
Pla11 - Mew Activity for Placement J Edit
Services for Special Populations
Preparation for Nentradinonal Careers
Pre8 - Here iz some new information 2/17/15. | Editl
Completion/'Graduation/School Retention and Transfer
Com? - Hers is some naw infarmation 2/17/15. | Edit|
Collzborztion Plan
Col1148 - Mew Adjustmant Activity; Mot from Application | Edit|
Evaluztion
Slall Attamment
Technelogy Improvement
Professional Development Plan
ProB40 - fdasafas Edit
ProB41 - New Adjustment Activity; Mot from Application Edit

Accountability Part D Click here to Complete Accountability Part D Mid Year Report
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Applicant: Pine Valley Technology Center
Technology Ave
Pine Valley, ME D4556

Budget Department: Professional Development Plan

Activity Pro15: Activity for Goal Pro Dev B o Start Date

Approved Budget:  $9.050.00 ﬁ/
Start Date: 111/19/14 .
Finish Date: (4728115 | /@) Finish Date

Status: . Completed () Cancelled ) Start Over {Use Start Over for making an activity adjustment.)
Progress/Results:
Here is some progress.

J Results to date

Impact/lessons learned: /
Here are some lessons learned. ‘

Lessons learned to date

Expended [ Approved

Budget $9,050.00 £0.00 £0.00 £0.00 S0.00 $0.00 $0.00 $0.00 §9,050.00
and Actual
Expenditures

encumbered [Encumberea

|
Obligations |
|
|

funds. Total

Commitments

Uncommitted
Balance

Post/U pda!ﬁ%.

AReturn to Annual Progress Report Menu Next »




SNANANANSSADINS SIS

ExD:I::;tiui::IIres 100 0 o 500 600 a 730 &0 | 2010
I Oblinat d 0 200 200 0 [ 0 [ o | auul
o jlotal | 100 (| 200 (| 300 | s00 | | eoo | o | 730 || a0 || 2510

On final reports you must =l e e e
complete the encumbered
funds form for all funds Encumbrances mustioeacontract o formaland binding memoranum of sgrserent o2

Library.
e n C u m be re d The grantee must obligate or encumber all Perkins funds prior to June 30 of the current grant year. No
] extensions are allowable beyond that date. Encumbered funds must be liquidated within 3 months of the end of

year. Encumbrances must be a contract. a formal and binding memorandum of agreement or a purchase order.

Title 34: Education Subtitle A: Office of the Secretary, Department of Education
STATE-ADMINISTERED PROGRAMS

Subpart G: What Are the Administrative Responsibilities of the State and Its Subgrantees: General
Administrative Responsibilities

76.707 - When obligations are made.

The following table shows when a State or a subgrantee makes obligations for various kinds of property and
services.
If the obligation is for? The obligation is made?

On the date on which the State or subgrantee makes a binding written
commitment to acquire the property.

(a) Acguisition of real or persenal property

(b) Personal services by an employee of the

State or subgrantze When the services are performed.

(c) Perzonal services by a contractor who is not |On the date on which the State or subgrantee makes a binding written or

an employee of the State subgrantee commitment to obtain the services.

(d) Performance of work other than personal On the date on which the State or subgrantee makes a binding written
Services commitment to obtain the work.

(e} Public utility services When the State or subgrantee receives the services.

(f) Travel When the travel is taken

(g} Rental of real or personal property When the State or subgrantee uses the property.

(h) A preagreement cost that was properly approved by the State under the cost principals identified in 34 CFR 74171 and
80.22.

Please explain the reason these funds are encumbered:

Post/Update: Iﬁ

THE ANNUAL PROGRESS REPORT 15 NOT READY FOR SUBMISSION.
Return to Annual Progress Report Menu
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Your final annual report summary budget MUST align
with you reimbursement invoices.

SUMMARY FOR ALL PROJECT EXPENDITURES

Budgeted | $19,175 $590 $1,850 $7,000 $5,590 $4,222 | $42,163 50 |$75,000

Aﬂ"iﬁfﬂ $18,449 $855 $2,195 $7,000 $5,780 $5,691 | $41,471 50  |$75,841
Ex,,ﬁﬁﬂ‘;;'m $11,140 $0 $325 $7,000 $120 $1,630 $30,292 $0 $50,507
?ﬁ?ﬁiﬁfﬁ $0 $0 50 50 $0 $0 $50 50 $50
cumIn']':rlnrents. $11,140 $0 §325 57,000 $120 $1,630 | $30,342 $0  |$50,557
tncommrted| 7,309 $855 $1,870 $0 $5,660 $4.061 | $11,129 $0  |$25.284
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In the accountability section record the progress made on your
Improvement plans.

Maine Department of Education
Annual Progress Report
Leaning Ihat works for Maine o4 raar and Technical Education

\ c T E'v Program Year: 2014-2015

Fiscal Year: 2015

Accountability (Maine State Performance Measure - Accountability)

ACCOUNTABILITY Section D

D. Inyour FY2015 application you included an improvement plan for each performance indicator which had not
met at the 30% agreed level. In the section below, please explain the progress made for each improvement

plan.

351 Improvement Plan:
Here ars the details. Here are the details. Here are the details. Here are the details. Here are the
details. Here are the details. Here are the details. Here are the details. Hera are the details.
Progress:
Here is the progress for this improvement plan.

451 Improvement Plan:

Here are the details. Here are the details. Here are the details. Here are the details. Here are the
details. Hare are the details. Here are the details. Here are the details. Hera are the details.

Progress:
Here is the progress for this improvement plan.

Post Update: -
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Encumbered Obligations Report

Admimstration Plan

Academic Attamment / Credential. Certificate or Degree

Placement

Services for Special Populations Click on Get Activity to see

the activites that contain
Encumbered Obligations

Preparation for Nontraditional Careers
Completion/Graduation/School Retention and Transfer
Collaboration Plan

This is a test. Testing.
Evaluation
Skill Attainment
Technology Improvement

Professional Development Plan

Menu LOG OUT

If you encumber funds on activities you will have an encumbered
funds report to fill out for each one.

This is done after you have paid out the funds that were encumbered
—which MUST be done on or before September 30,

38



Annual Report Submission

SUBMISSION APPLICATION APPLICATIONS LIBRARY EMAIL HELP REQUEST LOG OUT
Your logi h oe Builderback Sr. , Pine Valley Technology Center

DATA ENTRY APPLICATION APPLICATIONS

LIBERARY EMAIL HELP REQUEST LOGOUT

To mark each section of the Annual Progress Report complete click on its title, scroll to the bottom, enter your password'pin
and click button named "Mark Complete”. Once all sectionz are highlighted az "Completed” the Annual Progress Report can be
submitted.

FY¥2015 Annual Progress Report and Consolidated Financial Yearend
Report

F¥2015 Annual Progress Report Cover-page \ ® Open  Completed 00/00/0000 Appmuedl

FY2015 Encumbered Obligations Report Click here to open I ® Open ' Completed 00/00/0000 Applwedl

I Open Completed 00/00/0000 Applwedl

Submit the progress reports and cover page.

If funds were encumbered, also submit the encumbered
obligations report .
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The submission process is then the same as it is for your grant. A certification
email will be sent by the system to the Director or Superintendent.

Use the same PIN/Password
you use to login

Enter Application PIN:

Mark Complet

DATA ENTRY APPLICATION APPLICATIONS LIBRARY EMAIL HELP REQUEST LOG OUT

To mark each section of the Annual Progress Report complete click on its title, scroll to the bottom, enter your passwordipin
and click button named “"Mark Complete”. Once all i are highli as "Ci the Annual Prog: Report can be
submitted.

The electronic signature to be used to certify the Vocational and Technical Education Midyear
and Annual Performance Report has been sent to Dr. William Asley at the following email
address: testing(@gemschoolsoftware.com. Please confirm that Dr. William Asley received the
email with the electronic signature.

MIDYEAR AND ANNUAL PROGRESS REPORT SUBMISSION
THIS APPLICATION 1S LOCKED AT THIS STEP UNTIL SUBMITTED BY ELECTRONIC

SIGNATURE
SUPERINTENDENT S/REGIONAL DIRECTOR'S SIGNATURE PAGE FOR SCHOOL YEAR
2014-2016
The required i of this Vi ional and Technical Ed ion Midyear and Annual Progress

Report have been completed and are ready for the superintendent's electronic signature. That
signature will automatically submit the Vocational and Technical Education Midyear and Annual
Progress Report to the Department of Education for review.

Superintendent: Enter the electronic signature that was emailed to you into the box below, then click
the button that reads Submit Midyear and Annual Progress Report for Review.

Note: Once you submit your signature you will be taken to the submission menu. However, your job

of signing off on the d will be plete and you may Log Off by clicking on the Log Out link
in the upper right hand corner of the menu.

Enter Electronic Signature: |
Submit Midyear and Annual Progress Report for Review ié_

Ny

Request a new copy of the e-mail with the electronic signature be sent to the individual who certifies
this application.

Click here if the Superintendent
Resend Electronic Signature E-mail ( does not recieve the email




QUESTIONS?

Contact:
Donna Tiner

Donna.tiner@maine.qgov
207-624-6731



mailto:Donna.tiner@maine.gov
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