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The CTE Enrollment Process  

Need Student’s: 
oPrimary enrollment 

     Entered by student’s high-school 

oPartial (aka secondary) enrollment 
     Entered by CTE 

oCTE Program enrollment 
     Entered by CTE 



CTE Tab Overall Screen 

http://www.maine.gov/education/medms/IDfiles/School/Schools_Public.xlsx  

If you receive an error message asking to verify the sending school ID, the 
information can be found at link: 

http://www.maine.gov/education/medms/IDfiles/School/Schools_Public.xlsx


CTE Program Tab 



1) CTE Start Date 
 Must be equal to or after the Partial Enrollment date 

CTE Program Tab - Minimum Requirements  
Entered in before Oct 31st.   

2 Required fields 



CTE Program Tab - Minimum Requirements  
   
2) CIP/Program Code 

 Classification of Instructional Program 
 https://nces.ed.gov/ipeds/cipcode/Default.aspx?y=55 

https://nces.ed.gov/ipeds/cipcode/Default.aspx?y=55


Contact  Shawn Lagasse (shawn.lagasse@maine.gov) 

CIP / Program Code 

mailto:shawn.lagasse@maine.gov?subject=CIP%20Concerns
mailto:shawn.lagasse@maine.gov?subject=CIP%20Concerns
mailto:shawn.lagasse@maine.gov?subject=CIP%20Concerns


CTE Program Tab  
– always click “Save”  



Other CTE Student Data fields 
 

 Can be added throughout the school year 
 Must be completed by June 30 



Other CTE Student Data fields 
Perkins Indicators 

http://www.maine.gov/education/lds/urmainecte.pdf 



Other CTE Student Data fields 
Perkins Indicators 



Other CTE Student Data fields 
Perkins Indicators 

Registered MDOL  
Pre-Apprenticeship 

Indicates the student is enrolled into a 
MDOL Registered Pre-Apprenticeship 

MDOE-CTE 
Mentorship 

Indicates the student is enrolled into a 
MDOE-CTE Mentorship (future) 

Registered MDOL Pre-Apprenticeship 
https://www1.maine.gov/labor/careerctr/services-programs/training/apprenticeship/ 

https://www1.maine.gov/labor/careerctr/services-programs/training/apprenticeship/


Other CTE Student Data 
Perkins Indicators 



CTE Program Enrollment Process timeframe 

 From the being of the school year to Oct 31st.   
 Work with partnering schools to ensure primary enrollments are completed. 
 Enter in CTE data for all students with a primary enrollment.  

 Add a Partial Enrollment.   
 Add a CTE Program enrollment.   

 Run the CTE Verification Report periodically to check enrollment 
 

 About Nov 15th , CTE enrollment data will be extracted from InfCam 

*Most primary enrollments are 
completed before Oct 15th.  

 



Other CTE Student Data fields 
-IRC’s 

Industry-Recognized Credential 
 The result of completing the stated requirements (e.g. time, skill, test) of 

the industry recognized entity that results in the awarding of a credential.   

Example:  
ACF Certified Junior Culinarian  



Other CTE Student Data fields 
-IRC’s 

Industry-Recognized Credential 



Other CTE Student Data fields 
-IRA’s 

Industry-Related Assessment  
(What 3rd party assessments are being used to evaluate the CTE program) 
 
An assessment that was developed in collaboration with industry/subject matter 
experts.   Examples: NOCTI, SkillsUSA Workforce Ready, CTECS 

Will be updated soon 



IRC - vs - IRA 

1. Credential(s) can serve as a CTE program’s  
     assessment(s) 
 
2. Several credentials can be grouped to create an 
    overall “assessment suite” 
 
3. Assessments cannot serve as credentials 

Program Assessments 
Credentials 

3rd Party Assessments 



Other CTE Student Data fields  
Bridge Year Data 

• This section is being updated.   
 

• For now, if a student is a Bridge Year Student, please check 
the checkbox next to “Bridge Year”.   
 

• More details to follow  



Other CTE Student Data fields 
Credit Bearing Data 

• This section is being updated.   
 

• Escrow Articulation will be removed 
 

• More details to follow  



CTE Tab  
End of Year 

 Assign the date student last attended classes in CTE Exit Date 
 Assign a status in Exit Status 

 

http://www.maine.gov/education/lds/urmainecte.pdf 

http://www.maine.gov/education/lds/urmainecte.pdf


CTE Program Tab  
– always click “Save”  



Possible Future Update 



Possible Future Screen Updates 

Heartsaver® First Aid  

Select the “role” 



Possible Future Screen Updates 
Smaller CTE Tab  
-should allow the left “Search/Index” screen to remind open at all times 

IRC IRA, 3rd Party Assessment 



IRC IRA, 3rd Party Assessment 

Possible Future 
Screen Updates 



Possible Update 
 –Copy data from Primary Enrollment to Partial Enrollment 

09/32/2015 

Export 
• All related Student Data 
• Copied and ready to be 

edited 

Im
po

rt • Edited and import 
into S: Partial 



Questions? 

Ideas? 

Concerns? 
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