April 24, 2006
Dear Mrs. Smith:

This letter is to inform you that I have been assigned as your new Case Manager. I would like to verify the following information to ensure that your file is accurate:

Social Security Number: 111-11-1111
MaineCare Number: 11111111A
Current Phone Number: 207-623-5000
Thank you for your cooperation.

Sincerely,

Becky Johnson
Acting 
Case Manager

