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Step 1: Under Activity List, select “Follow-up”.  At minimum complete all yellow fields [Follow-

up Type, Payment Source, Follow-up Date]. Then click right arrow  to move to next page. 

 
Step 2: Complete all yellow fields on next screen.  [Employment Status; Living Arrangements; 
Primary Source Income; Arrests past 30 days; # times attended self-help past 30 days; where 

children are while client in treatment]. Then click right arrow  

 

  



Step 3: Update information on drug use since admission.  Also on this page if you would like to 

track client outcomes in work and school you may enter that here.  Then click right arrow  

 

Step 4: Enter information on psychiatric admissions while the client has been in Tx. And if the 
client is pregnant at follow-up.  This is the last screen for follow-up, select FINISH when done. 

 

 


