
EMPLOYMENT WORKSHEET 

Instructions: Please complete for each household member who is currently employed. Attach pay stubs for 4 complete weeks of work and list in chart below or use an employment verification form completed by employer.
Household member name: 







Is the household member the head of household?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  

  
If No, name of head of household: 







How many hours are being worked per week?   

  Hours per week
Employment type:
 FORMCHECKBOX 
 Permanent      FORMCHECKBOX 
 Temporary   FORMCHECKBOX 
 Seasonal
	Source
	pay period
	gross amount
	
	Example

	
	
	
	
	$150

	
	
	
	
	$250

	
	
	
	
	$125

	
	
	
	
	$75

	
	total:
	
	
	$600

	
	NUMBER OF PAYCHECKS:
	
	
	4

	
	average paycheck:
(total divided by NUMBER of paychecks)
	
	
	$150

	
	FREQUENCY PAID:
(WEEKLY, BIWEEKLY, MONTHLY, ETC)
	
	
	WEEKLY

	
	NUMBER OF

 PAY PERIODS PER YEAR:
	
	
	52

	
	annual amount:
(MULTIPLY avg BY PAY PERIOD)
	
	
	$7800

	
	adjusted monthly amt:
(Annual amt divided by 12)
	
	
	$650


S+C REPresentative SIGNATURE





DATE
Revised 3/1/2008

