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I. PURPOSE:  This policy sets forth guidelines for staff regarding appropriate dress 
      in the work place and while attending court appearances outside the hospital. 

II. POLICY: In order that all staff is seen as appropriate role models for our patients, that we make a positive impression on visitors, the public and the courts, and maintain a safe working environment, the following dress code AS A MINIMUM will be enforced by supervisory staff based on activity and location of duties.  Staff dress is a reflection of the dignity of the work performed at Riverview Psychiatric Recovery Center and respect shown to the courts when attending court appearances. 

III. PROCEDURES:

1. Personal hygiene and cleanliness is practiced so that offensive body odors are not present.   Chemical compositions in many fragrances pose health risks to some people.  Therefore, the hospital prohibits the use of perfume, cologne and heavily scented products including air fresheners, scented candles, potpourri and other similar personal fragrance products.  This policy applies to staff, visitors and all those served by the hospital.

2. All articles of clothing must be neat, clean and in good repair.  Torn or excessively worn articles of clothing are not acceptable.  
a. Clothing should not be fit or designed to result in a provocative appearance.  Examples of inappropriate clothing are: sweatpants, hats, tube tops, tank tops, short skirts, skorts, crop tops, Lycra clothing, and clothing with messages offensive to patients, staff or visitors (i.e. advertisements for alcohol, etc.). Shorts are not appropriate (except when involved in an athletic activity).
b. Shoes or sneakers in good repair must be worn and should be suitable to the work area, with employee safety a primary consideration.  Excessively high heels, flip flops and footwear without heel straps, and open toe shoes are considered hazards and shall not be worn by housekeeping staff, dietary staff, maintenance staff, and by any staff working in patient care areas. 

c. Blue denim jeans may be worn by mental health workers and nurses working in patient care areas.  Blue denim jeans may be worn on Fridays, weekends and holidays by other hospital staff.  Professional business attire is expected to be worn on these days for court appearances or other professional meetings within or outside the hospital.

d. Capris type pants may be worn if mid-calf length.

e. The Superintendent may authorize reasonable exemptions to the application of this policy based upon medical conditions documented by the employee’s primary care physician, or other treating medical professional.

3.  Professional business attire is expected to be worn by all staff for court appearances outside the hospital.  Athletic footwear and open toed shoes are not appropriate.    

4. As a rule expensive jewelry shall not be worn.  Earrings, bracelets, lip and any facial piercing shall not be worn in patient care areas due to safety issues.
5. All staff should dress in a fashion appropriate to their individual work functions/activities. Special restrictions may be imposed because of environmental hazards, safety and sanitation standards for some work groups, or with respect to the professional expectations within each discipline.  These guidelines will be enforced by supervisor of staff based on work activity and location of duties.

6. Name tags and photo ID’s must be worn above the waist, such that name and employee photo are clearly visible at all times while in the hospital.  

7. Uniforms and protective or safety clothing and items provided by the state shall be worn as appropriate.

8. Each department may have additional requirements, depending on their work functions.

IV:  RESPONSIBILITY

Employees are expected to comply with this policy and work cooperatively with their superiors in furthering the goals of this policy.  The Commissioner may approve modifications to this policy in facilities or other work units where special circumstances dictate.  Any questions regarding the specific application of any of these guidelines are directed to the employee's immediate supervisor. You may also refer to the DHHS policy regarding office attire by clicking on the link below.
http://www.maine.gov/dhhs/policies/dhhsattire.pdf
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