                                  Educational Stability 

                                        CHECKLIST

School Placement which is in Best Interest of the Student          
This is a guideline to facilitate the process of determining which school placement meets the best interests of a student placed by DHHS with an adult who is not the student’s parent or legal guardian. This guideline will assist in determining whether the student’s interests would best be met if the student attends the school of origin or the school serving the district in which the student is currently placed by DHHS with a caregiver.   
Student’s Name:  ________________________
Grade:  __________

School attended prior to placement by DHHS:  ______________________  

Phone Number:  _______________

Contact at School:  ____________________   Role at School:  _____________

School under consideration due to student’s current placement:  ________________  


Phone Number:  _______________

Contact at School:  ___________________  Role at School:  _________________

Services under Special Education:  yes ____   no_____

If yes, Surrogate Parent’s Name:  _____________________________

Where to Start:

· Through consultation with the 2 school administrative units, determine which school will meet best interests of student. Consideration will be given to the following factors:
· Safety Factors

· Programming which ensures student’s educational stability

· Timeframe of New Placement:  Identify likely timeframe in which the student will be placed out of the home of origin
· Timing of Change:  Identify if this is the beginning of the school calendar year or the end of the school calendar year.
· Extra-Curricular Activity Participation at School and in Community  
· Commuting Time:   A transport which involves a student commuting for a period longer than 1 hour each way is generally considered excessive.

· Transportation:  If the student requires transportation to the school of origin, identify who will provide it 

· Peers and Natural Connections
· Academic Credit Transfer 
If it is in Student’s Best Interest to Remain at School of Origin:
· Collaborate with School Staff:  Caseworker enlists assistance from school staff person or the KMCC School District Liaison in communicating to the superintendent the factors which resulted in the decision.
· Facilitate Transportation Arrangements:  Caseworker arranges transportation and reimbursement, if necessary.
· Letter to Superintendent of School Administrative Unit:  Caseworker notifies of the collaborative determination regarding choice of school which meets the best interest of student. 
If Student Transfers to New School:
· Contact New School:  Caseworker contacts school personnel or school district KMCC Liaison on Keeping Maine’s Children Connected (KMCC) database to inform of enrollment of new student- www.maine.gov/education/speced/kmcc/index.htm
· Arrange Student Visit prior to student attending. 

· Arrange Meeting Between Student and School Staff: who will support the transition, i.e., a teacher, social worker, or guidance counselor. 

· Confirm Transfer of Credits and School Records and Individualized Educational Plans (IEP)
· Confirm Acceptance of Credits at New School:  Confirm at school of new location the acceptance of all previous credits and if transition occurs mid-semester acceptance of work completed during the semester (or credit equivalency)
· Confirm Credit Equivalency for Graduation:  For High School students receiving special education services, ask about credit equivalency in the IEP for graduation
Before Student Starts School:

· Sharing Information:  Ask the student what he/she wants to share with peers/teachers about his/her transition to school and the community

· Develop a Safety Plan:  The plan that may include a safe place for the student to go when feeling vulnerable or agitated at school and community.
· Identify School Contact Person:  Confirm who student will check in with on the first day as well as during the first month.

· Review Academic Expectations and Credits:  Confirm staff from school is reviewing with the student the school’s academic expectations and credits received 

· Sign Athletics/Field Trip Release Form.   This allows caregiver to sign individual activity permission slips

What to Ask the School Staff:

· Information packets:  Request information such as school calendar, schedules, school handbook, informational letters to parents, etc. 
· Identify School Buddy:  Work with school staff to identify a carefully selected peer who can pair with the new student, especially for free periods when new or returning students are particularly vulnerable.  
Strategies when a student leaves current school to move to another school and community:

· Talk About Transition:  Schedule meeting with student to process leaving  current school

· Say Good-Byes:   Make sure the student gets to say good-bye to friends, exchange addresses, telephone numbers and e-mail addresses
Clarify roles of outside agencies to support educational placement:

.  

· Minimize the need to remove the student from school for appointments; When scheduling visits or appointments for or with a student, do not interrupt the student’s school day
· Designate individuals for School Meetings or Events: Provide clarification for the student, care providers, and school personnel about roles and responsibilities.  
· Ensure list of emergency contacts is accurate and up-to-date
· Attend Parent-Teacher Conferences
· Attend PET or special education-related meetings
· Attend school-related meetings or functions/activities
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