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To:    CACFP Home Sponsors
 From:     CACFP, Office of Child and Family Services
Subject:    10% Carryover Funds 

As of October 1, 2010, Section 334 of the Healthy, Hunger-Free Kids Act of 2010, Public Law 111-296, modified the requirements for administrative payments to sponsors of family day care homes (FDCH) in the Child and Adult Care Food Program (CACFP).  It eliminated the “lesser of” cost and budget comparisons for calculating administrative payments to FDCH sponsoring organizations, and now determines sponsors administrative reimbursement by multiplying the number of sponsored homes submitting a claim within the month by the appropriate annual adjusted administrative reimbursement rate.

Each sponsor is still responsible to submit annual budgets to the State office for approval and must correctly account for costs; maintaining records and sufficient supporting documentation to demonstrate that costs claimed were incurred, are allocable to the Program and comply with applicable Program regulations and policies.   

The Act permits sponsors to carry over to the next Federal fiscal year a maximum of 10 percent of administrative reimbursements earned but not used in the current fiscal year.  Any remaining unspent sponsor administrative funds over and above the 10 percent limit must be returned to the State agency.  

The 10 percent maximum on the amount of administrative funds that may be carried over must be based on the total amount of the homes times rates administrative payments received by the FDCH sponsor for the fiscal year.   If the 10 percent carryover funds are not expended in the succeeding fiscal year, the FDCH sponsor is required to return the unused funds to the State agency. A sponsor can avoid that situation by using its payments for CACFP administrative costs on a first-in-first-out basis.  

An amended budget must be submitted once the fiscal year close-out has occurred and the carryover amount is finalized and approved by the State agency.  It is still necessary for FDCH sponsors to use accrual accounting for the final claim of the fiscal year so that the end-of-year reconciliation and close-out can be performed. 

The family day care home sponsor administrative component of the CACFP grant now has a two-year period of performance.  We will encourage each sponsor to adopt a first in- first out accounting procedure to ensure that funds carried over are the first funds spent in the succeeding fiscal year.

Sponsorships are to spend all Carryover amounts in the revised current budget first and send confirmation of the expenditures to the SA as quickly as possible.  All Carryover funds must be spent by the end of the fiscal year or must be returned.
Please note that sponsors are not required to carry over administrative funds.  Any unexpended funds remaining at the end of the fiscal year, which could be carried over into the succeeding fiscal year, may be returned to the State agency at the sponsor’s option. It should also be noted that sponsors are not required to claim administrative reimbursements. Some sponsors, such as those associated with the military, may have other sources of funds and may wish to decline administrative reimbursement entirely.  However, State agencies would still review the sponsor’s budget to ensure that the sponsor has the financial capability to properly administer the Program without the administrative funds. 
________________________________________________________________________________
Sponsors must keep records showing the administrative earnings each month and for the year to date, as well as how those funds are used throughout the month and year.
In order to comply with both USDA/FNS reporting and State auditing, CACFP- SA has developed the following Timelines as well as Carryover forms and Instructions to complete the annual Carryover process.
CACFP Carryover Timelines/Procedures
Carryover information was originally sent 12-5-12 and 10-1-13; forms and information will continue to be made available each year. 

On or before October 1: 
The SA will email or make available on line (CACFP Maine web page) Carryover Instructions and updated copies of the required FDCH Carryover Closeout Analysis &Calculation Worksheet and the FDCH Carryover Certification/Approval sheet. Be aware that revised FDCH budget- pages 3-3d must be sent if carryover funds will be used. 
(Sponsors will know the September homes x rate they will receive by September 30, and should be able to project administrative reimbursement earnings and any projected carryover.) 

On or before November 1: 
[bookmark: _GoBack]Using the Carryover Instructions, Sponsors must return the Carryover Closeout Analysis and Calculation Worksheet (even if carryover amount is $0) as well as the completed and signed FDCH Carryover Certification/Approval sheet  to their SA Agreement Administrator via email. If the past fiscal year carryover funds will be used and carried over to the current fiscal year budget, a revised budget, Pages 3-3d must be sent at this time. Any payments returning unused carryover funds must be sent at this time, if applicable. Payments must be made by check, and made payable to Treasurer, State of Maine.

**** NO exceptions to this deadline will be granted as the SA needs to meet Service Center and FNS deadlines for reporting.


By November 30 
SA Agreement Administrator checks all Carryover Closeout Analysis &Calculation Worksheets, FDCH Carryover Certification/Approval sheets and any other carryover information for accuracy.
Once checked and approved, the SA Agreement Administrator will email a scanned and signed Carryover Certification/Approval sheet approving carryover intent including any money owed, and/or the current home sponsor revised budget.
 
All returned funds will be acknowledged, and will be sent to the Service Center for processing.  


Before September 30:
Dated records must be sent to the SA by the end of the fiscal year, showing how funds carried over were spent and justified the revised budget. 
It is highly recommended that Sponsorships spend all Carryover amounts in the revised budget first and send confirmation of the expenditures to the SA as quickly as possible.  All Carryover funds must be spent by the end of the fiscal year or must be returned.

Please contact your CACFP Agreement Administrator with any questions regarding Carryover.
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