Portion Menu Directions

· Please use a portion menu along with estimated attendance and the Food Buying Guide to determine the amount of each food component that must be purchased to assure that each participant is being offered no less than the required minimum serving. 

· The portion menu specifies the minimum serving sizes required  and negates the need for production reports

· [bookmark: _GoBack]You will see in the sample portion menu that you will continue to write in each component that is being served, and you will enter the number of adults anticipated to be in attendance in the shaded box next to each day of the week.

· By writing in the number of adults that usually attend each day, you are verifying that you purchased and prepared enough food to serve at least the minimum serving size to all anticipated participants at each meal and snack.
