

Common Data Entry Mishaps-where to locate in the CANS EIS Manual-how to correct
Jeanne Tondreau Jeanne.tondreau@maine.gov  624-7912
Lynn Dorso lynn.dorso@maine.gov 626-8651
[bookmark: _GoBack]
· Not adding the Legal address of the client- pages 20-21 
· click on client id
· show Menu address
· click add
· Using a little “a” in the Mainecare number- page18
· Contact Lynn or Jeanne
· Mixing up the First and Last Name -page 18
· Contact Lynn or Jeanne
· Entering incorrect DOB -page 18
· Contact Lynn or Jeanne
· No end date on the CANS assessment -page 32
· Click on client id
· Assessment link-left hand side
· Click on assessment id
· add end date—date you complete data entry
· save
· Selecting the incorrect agency location on your client -page 18
· Contact Lynn or Jeanne
· Selecting the incorrect agency location when entering the assessment -page 26-30
· Contact Lynn or Jeanne






