            Department of Health and Human Services

                           Direct Hire Vacancy Announcement


SUPPLEMENTAL QUALIFICATIONS FORM

Directions:  Indicate your skill level by marking the appropriate boxes for each item listed.  Be sure to include the source of your experience and/or training (i.e. the employer number or school from your application from which you derived your experience/training).
	Area


	No Experience
	Competent/

Experienced
	Expert
	Please list Employer Number or School from your employment application, where you gained this experience.

	1
	Identification and handling of evidence
	
	
	
	

	2
	Managing multiple investigations at the same time
	
	
	
	

	3
	Writing investigative reports
	
	
	
	

	4
	Interpreting laws and promulgated rules
	
	
	
	

	5
	Working in a law enforcement environment
	
	
	
	

	6
	Conducting felony investigations 
	
	
	
	

	7
	Conducting investigations involving benefits and/or public assistance programs
	
	
	
	

	8
	Testifying as a State’s Witness in Court
	
	
	
	

	9
	Recovery of overpayment debts in Food Supplement Program and/or TANF
	
	
	
	

	10
	Determining eligibility in Food Supplement, TANF and/or Medicaid Programs
	
	
	
	

	11
	Presenting Administrative Fair Hearings on Agency Adverse Action
	
	
	
	

	12
	Presenting Administrative Disqualification Hearings
	
	
	
	

	13
	Use of the Automated Client Eligibility System (ACES)
	
	
	
	

	14
	Use of Excel, Word, Outlook, Access, PowerPoint, and/or Visio (please specify the application and the skill level)
	
	
	
	


