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	Department of Health and Human Services
Direct Hire Career Opportunity Bulletin

FRAUD INVESTIGATOR (5040)
PAY GRADE:  20 (Prof. & Tech. B.U.)    ($15.05 – 20.28/hr.)

Value of State-paid Dental Insurance:  $13.42 biweekly
Value* of State-paid Health Insurance:
     Level 1:  100% State Contribution (employee pays nothing):  $363.77 biweekly

     Level 2:  95% State Contribution (employee pays 5%):  $345.58 biweekly

     Level 3:  90% State Contribution (employee pays 10%):  $327.39 biweekly

     Level 4:  85% State Contribution (employee pays 15%):  $309.20 biweekly

*The level of the actual value of state paid Health Insurance will be based on the employee’s wage rate and status with regard to the health credit premium program as of July 1, 2010.
Value of State’s share of Employee’s Retirement: 14.94%  of pay



	OPENING DATE:   July 6, 2010
	CLOSING DATE:  July 19, 2010


JOB DESCRIPTION:

This work involves the investigation and preparation of cases for prosecution of alleged public assistant fraud and/or related crimes and recovery of overpayments.  Work requires extensive personal contact and the use of other appropriate investigative and collection techniques and includes reviewing complaints of alleged public assistance fraud, conducting fraud investigations, developing evidence, writing reports, directing the investigation process, and referring cases for prosecution.  Statewide travel is required.  The Department has two current vacancies, one in Lewiston and one in Biddeford.
MINIMUM REQUIREMENTS:

In order to qualify, you must have a Bachelors Degree in Criminal Justice, Law, Business or Public Administration, or a related field –AND- one year experience in criminal investigation, law enforcement, bill collection work, accounting, or related field.  Directly related work experience may be substituted for education on a year-for-year basis.

TYPICAL DUTIES in this job classification include:

· Investigates known or alleged crimes involving fraud against the State’s assistance programs.
· Interviews witnesses, complainants, and others with knowledge of the facts.
· Maintains liaison between federal, state, county, and local law enforcement investigative agencies.
· Prepares reports of investigation on assigned cases.
· Recommends criminal prosecution and prepares and provides case documentation
· Testifies as a State witness to facts developed during the conduct of an investigation
· Evaluates facts and circumstances of various reported situations.
· Collects public assistance overpayment debts.
To apply please send a completed State of Maine Direct Hire application form, Supplemental Questions and resume to:

Department of Health & Human Services
ATTN: Virginia Roussel, Human Resources Division 
221 State Street 
#11 State House Station 
Augusta, ME 04333-0011

SUPPLEMENTAL QUALIFICATIONS FORM

Please check all that apply:

	    Work Experience Guidelines for this section ONLY:

	
	-
	Work Experience must be full time equivalent (40 Hours/Week).

	
	-
	To convert credit hours to months of experience use the following calculations:  Total Credit Hours / 2.5 = Months of Experience.

	Check Here 
if this experience 
applies to you.
	Work Experience
	Please list Employer Number or School from your employment application, where you gained this experience.

	
	I have an Associates Degree in Criminal Justice, Law, Business or Public Administration, or related field.
	

	
	I have a Bachelors Degree in Criminal Justice, Law, Business or Public Administration, or related field.
	

	
	I have less than one year of experience in criminal investigation, law enforcement, bill collection work, accounting, or related field.
	

	
	I have at least one year of experience in criminal investigation, law enforcement, bill collection work, accounting, or related field.
	

	
	I have at least three years of experience in criminal investigation, law enforcement, bill collection work, accounting, or related field.
	

	
	I have at least five years of experience in criminal investigation, law enforcement, bill collection work, accounting, or related field.
	


Directions:  Indicate your skill level by marking the appropriate boxes for each item listed.  Be sure to include the source of your experience and/or training (i.e. the employer number or school from your application from which you derived your experience/training).

	Area

	No Experience
	Competent/

Experienced
	Expert
	Please list Employer Number or School from your employment application, where you gained this experience.

	1
	Identification and handling of evidence
	
	
	
	

	2
	Managing multiple investigations at the same time
	
	
	
	

	3
	Writing investigative reports
	
	
	
	

	4
	Interpreting laws and promulgated rules
	
	
	
	

	5
	Working in a law enforcement environment
	
	
	
	

	6
	Conducting felony investigations 
	
	
	
	

	7
	Conducting investigations involving benefits and/or public assistance programs
	
	
	
	

	8
	Testifying as a State’s Witness in Court
	
	
	
	

	9
	Recovery of overpayment debts in Food Supplement Program and/or TANF
	
	
	
	

	10
	Determining eligibility in Food Supplement, TANF and/or Medicaid Programs
	
	
	
	

	11
	Presenting Administrative Fair Hearings on Agency Adverse Action
	
	
	
	

	12
	Presenting Administrative Disqualification Hearings
	
	
	
	

	13
	Use of the Automated Client Eligibility System (ACES)
	
	
	
	

	14
	Use of Microsoft Office Professional programs
	
	
	
	



