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Guiding Principles
The Rider A should be well organized, well thought out (planned), and written in enforceable language.

Organization
Rider A is required to have these sections.   The document shall be organized using these section headings, and in the order prescribed.
I. Table of Contents (when Pertinent) 
II. [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Definitions (alphabetized) 
III. Introduction/Overview
IV. Deliverables
V. Performance Measures
VI. Reports

Variation
An acceptable variation to this requirement is when an agreement is comprised of multiple services.  In these situations, a variation of the Rider A organization may be employed using the following format and numbering scheme:
I. Table of Contents (required)
II. Definitions  (alphabetized)
III. Common Introduction/Overview (when Pertinent)
IV. Service A
a. Introduction/Overview (when Pertinent)
b. Deliverables
c. Performance Measures
d. Reports
V. Service B
a. Introduction/Overview (when Pertinent)
b. Deliverables
c. Performance Measures
d. Reports
VI. Service n
a. Introduction/Overview (when Pertinent)
b. Deliverables
c. Performance Measures
d. Reports
VII. Common Deliverables (when Pertinent)
VIII. Common Performance Measures (when Pertinent)
IX. Common Reports (when Pertinent)

Further requirements for agreements using this format:
· The agreement shall include a Table of Contents; it shall include the list of services.
· Each Service shall contain the Deliverables, Performance Measures, and Reports sections.
· The Quarterly Financial Report and Agreement Closeout Financial Report are only requested once, and in the Common Reports section.
· An Introduction/Overview shall be included, but can be at the Common or Service level.
· Rider B, Section 2 (Payment Information) should align with Services.
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