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New User/ New Employee Hire Decision








New


User/ Employee on Job 














CBT Privacy/ Confidentiality Training Taken





EIS Access Profile Authorization Form Filled in





Information Resource (IR) Access Authorization Completed 





Supervisory review and certification





DHHS-bds Information Resource (IR) and EIS Access  Requirements Process

















Confidentiality & Certification forms sent





Access Authorization Forms sent to appropriate Security Coordinator(s) and to OIT Technical Support.





Reassessment Scheduled





Confidentiality Form Signed 








IR Access Form Signed  





Information Resource Access:  authorized access provided (hardware/software).











EIS Basic CBT Training Completed Successfully








Computer Proficiency Assessment Scheduled (optional)





EIS Access:


All requirements’ documentation  reviewed  & EIS Application access granted by Security Coordinator(s). 





Information Resource (hardware/software) access prepared/scheduled.








EIS Basic CBT Test-Me Completed Successfully





EIS Access Authorization Signed





Assessment results given to user & supervisor and any needed trainings scheduled








Yes





No





Technology


Training/ mentoring








Reassessment





Computer Assessment conducted:  Proficiency Evidenced (Optional)
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