Director of Program Management

Contract position up to 40 hours a week
Major Job responsibilities:

e Supports the work of the Maine Charter School Commission in compliance with requirements
for Maine state agencies and in accordance with best practices for sponsorship that align with
the Principles and standards set forth by the National Association of Charter School Authorizers
(NACSA)

e Provides support to the Commission and Director during the four phases of Charter School
operation: Request for Proposals, contracting, monitoring and renewal/closure.

e Assists in implementing and maintaining charter application procedures.

e Assists in developing and maintaining accountability standards for Maine Public Charter Schools
in the areas of academic performance, financial viability, and organizational compliance.

e Assists in the preparation of reports on Maine Public Charter Schools as mandated by the state
charter law and by federal requirements.

e Communicates effectively with the state charter schools, serving the interests of their students
by continually seeking to strengthen the state’s sponsored schools.

Performance Expectations:
Analyze and evaluate charter school academic performance
Write final monitoring report from data collected and review team site visit

Provide research and analysis and collect and analyze information gathered from schools and
organizations that help to inform the Commission’s decisions on authorizing public charter schools

Assess and align best practices of charter school oversight to refine and develop policy, practices, and
metrics related to accountability standards to further enhance the evaluation of school performance
and oversight annually and at renewal.

Assist the Commission by drafting proposed charter contracts, including standards and metrics drawn
from the approved application for the Commission’s review. Ensure appropriate legal oversight of
contract processes.

Further develops and refines MCSC practices for providing feedback to schools in light of the
accountability metrics to catalyze and promote school improvement.

Monitor performance quarterly and report to the Commission on specific metrics as well as trends and
long-term concerns by following the standards and processes established in the approved charter
contracts.

Continuously review school’s performance and legal compliance, report regularly to the Commission on
these conditions and prepare written notice to the school concerning any problems, establish a
reasonable time to remedy the issues. During the remedy time staff shall monitor compliance remedies
and report to the Commission.
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Ensure that all performance and financial statements are received by the Commission. Distribute to
commission members and provide analysis or suggestions as appropriate.

Assist in the development of required annual reports to the Commissioner of Education.

Analyze charter school budgets in the application and contract develop phases for stability, fiduciary
responsibility and alignment with the mission and vision of the school.

To Qualify:

A Master’s degree in education, business administration, public administration, or related field with at
least five years of management responsibility, preferably in a public sector environment, or an
equivalent combination of experience and/or education is required. The ideal candidate will have a
proved ability to read, analyze and interpret statutes and regulation, as well as sufficient computer and
writing skills and the ability to manage complex projects.

An understanding of federal and state laws pertaining to education and a thorough knowledge of
education reform initiatives, especially in the areas of charter schools, is required.
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