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I.  GENERAL PRINCIPLE OF INVOICING 
Even though a charter school invoices a resident SAU  quarterly, the determination of what a SAU owes to a charter school is made twice a year – on the opening (first) day of school for students (generally in September) and on February 1st.  Invoices must be provided to the SAU thirty (30) days before the due date of the payment, pursuant to Department of Education Rule Chapter 140.

	Quarterly Invoice
	Identity, residency and/or status date
	SAU Payment Due

	1st Quarter
	Opening Day (1st Day of School)
	September 1st

	2nd Quarter
	Opening Day (1st Day of School)
	December 1st

	3rd Quarter
	February 1st
	March 1st

	4th Quarter
	February 1st
	June 1st



Determinations as of Opening Day of School – For 1st and 2nd Quarter Invoices:  The first quarterly payment is due on September 1st, based on the identity and status of students on the opening day of school.  The Charter School may submit an estimated invoice to the resident SAU, based on the student data that is available at the time of the invoice to the SAU and then follow with a corrected 1st Quarter invoice if they need to correct any identity, residency or status (e.g., special education, LEP or disadvantaged) for those opening day students.    
· The Charter School must enroll the students in the State’s student information system (Infinite Campus) – any billing corrections for opening day students must be reflected in the student’s enrollment prior to October 1st.

In order to determine the amount for the March and June invoices, the charter school must make another determination of student identity, residency and status as of February 1st.  If the identity and status of students billed to a resident SAU in August/September are the same on February 1st as they were in August/September, then there is no change in the invoice for March and June.  If there has been a change, then the invoices must be adjusted accordingly.
Note:  The Charter School (attending school) is responsible for enrolling (primary enrollment) these students in the State’s student information system (Infinite Campus) with the student’s resident school administrative unit identified as well any status information (e.g., special education, LEP or disadvantaged).  The SAU will have access to this information in the Infinite Campus (State Edition) Out of District Placement report as well as the student counted on EPS October and the EPS April reports.  

II.  SPECIFIC APPLICATIONS 
A. Residency
· If a student leaves the charter school or changes residency between the opening (first) day of school and February 1st, the resident SAU on the first (opening) day of school still must pay the 1st and 2nd quarter invoices attributable to that student.  In other words, the charter school still gets 50% of the funds attributable to that student from the SAU based on the student’s residence on the first day (opening day) of school. This is true even if the student moves residence to another state between the opening day of school and February 1st.  (See the next bullet for 3rd and 4th quarter invoices) 
 
· If the student who was enrolled on the opening day of school still attends the charter school on February 1st, but has become a resident of another SAU, then that new SAU is responsible for the 3rd & 4th Quarter invoices, based on the student’s February 1st status.  If the student is not a Maine resident on February 1st, the charter school may not invoice any Maine SAU for that student.

20-A MRSA §5202. RESIDENCE		
		1. Definitions.  For the purposes of this chapter, "parent" means the parent or guardian with legal custody.	
2. General rule.  A person is eligible to attend schools in the school administrative unit where the person's parent resides, where the person resides upon reaching the age of 18 years or upon becoming an emancipated	minor. A federal installation shall be considered part of the school administrative unit in which it is located.
Note:  If a SAU receives a notice from a public charter school (Rules Ch. 140) of the intent of a student to enroll in the public charter school and the SAU has determined (using the information above) that the student is not a resident of the SAU, the SAU should first contact the public charter school notifying them that the student is not a resident of the SAU, with any supporting information.  The charter school should review its determination of resident SAU.  If a SAU receives an invoice from the charter school, and disagrees with the charter school’s determination of resident SAU status, the SAU may appeal to the Department of Education for a decision, based on information provided by the SAU and the charter school. 

B.  1st Year billing (first year a public charter school is in operation)
For first year billing only, the student’s status (e.g., special education, LEP or disadvantaged) shall be based on the student’s status in the prior school year as recorded by the resident school administrative unit.  Exception:  For a newly identified special education student, the charter school may bill for special education based on the student’s identification on opening day and February 1st status.
Note:  Funding for students newly identified students will flow to the SAU based on when those census counts (October & April) are normally utilized in school funding formula calculations – same as if the new student attended the resident SAU.  Exception:  For those students newly identified as special education, the Department of Education will adjust the SAU’s special education student count for the EPS Special Education Allocation calculation in the same year as the 1st year billing.

C.  Formerly Home Schooled Students
Once a home schooled student is enrolled in a public charter school, the student is no longer considered a home schooled student.  These students are residents of the municipality (and corresponding SAU) in which their parent (or legal guardian) resides.

D.  Students not Previously Enrolled in a Maine Public School
New Students (such as public preschool, kindergarten, new Maine residents, formerly home schooled, etc.) billing will be based on identity, residency or status (e.g., special education, LEP or disadvantaged) as identified on opening day and February 1st.
Note:  Funding for new students will flow to the SAU based on when those census counts (October & April) are normally utilized in school funding formula calculations – same as if the new student attended the resident SAU.

E.  Economically Disadvantaged Students – Determined by Free and/or Reduced Lunch (FRL) status
· With regard to Economically Disadvantaged Students (eligible for Free or Reduced Lunch), please note that, under federal regulations, a student does not lose eligibility for FRL during the school year regardless of increased income or reduced household size.  

· A student may, however, gain eligibility during the year.  If a student becomes newly eligible (by the February 1st count), that student’s status as disadvantaged (eligible for FRL), should be reflected in the 3rd & 4th Quarter invoices.

Note:  Funding for students newly identified as Economically Disadvantaged will flow to the SAU based on when those census counts (October & April) are normally utilized in school funding formula calculations – same as if the student attended the resident SAU.

F.  Special Education
For each enrolled special education pupil, a public charter school must receive the average additional allocation calculated by the department under section 15681-A, subsection 2 for each school administrative unit for its special education students. These allocations must be paid on the same basis as the per-pupil allocations for operating funds.
· For students not included until the February 1st count, the charter school may only bill for March and June quarters (50%) of the student’s allocation.  

· For students included only in the opening day count (not included in the February 1st count), the charter school may only bill for September and December quarters (50%) of the student’s allocation.  

The school administrative unit of residence shall pay directly to the public charter school any federal or state aid attributable to a student with a disability attending the public charter school in proportion to the level of services for the student with a disability that the public charter school provides directly or indirectly.
Note:  For those students newly identified as special education, the Department of Education will adjust the SAU’s special education student count for the SAU’s EPS Special Education Allocation calculation in the same year as the 1st year billing.

G.  Public Preschool Programs (Four Year Olds)
A school administrative unit is not required to send funds to a public charter school for a student enrolled in the public charter school's preschool or prekindergarten program if the school administrative unit of the student's residence does not offer that program to its own residents. 					
If the resident SAU does offer preschool or prekindergarten programs to its own residents then the resident SAU is required to send funds to a public charter school for a student enrolled in the public charter school's preschool or prekindergarten program.  The Department interprets Section 2413(2) to require the resident SAU to send funds to a public charter school for a student enrolled in the public charter school's preschool or prekindergarten program even if the resident unit only offers these programs to a portion of their resident students since current statute, 20-A MRSA Section 2413(2), does not indicate that the preschool or prekindergarten programs offered by the resident SAU must be system-wide or whether or not the student must be “accepted” in the resident program.	

III.  Amounts Payable (Components of the allocation) 
Allocations include EPS Per-Pupil allocations, Targeted funds (K-2, assessment, technology) allocations, Economically Disadvantaged allocation, Limited English Proficient (LEP) allocation, Transportation allocation, and Special Education allocation.

· Amount retained by resident  School Administrative Units: 
 
School administrative unit of the student's residence may retain up to 1% of the allocation described above to cover associated administrative costs.

· Portion of allocation sent to Charter School’s Authorizer:

To cover costs for overseeing public charter schools in accordance with this chapter, an authorizer may charge up to 3% of annual allocations received by each public charter school it authorizes.  Generally, the SAU pays the full amount of the allocation (minus the 1% retained by the SAU and the 3% for the Charter School’s Authorizer) to the charter school and the SAU makes the payment to the authorizer (currently the Maine Charter School Commission).

Note:  For the virtual public charter school, the transportation allocation will be as specified in the contract with the Charter School Commission.
Gifted and Talented Allocation
The department shall pay to the public charter school any additional allocation assigned to the public charter school for gifted and talented students pursuant to section 15681-A, section 15681-A, subsection 5 in the year in which the allocation is assigned.  In order to be eligible for Gifted and Talented allocations, the charter school must seek program approval through the same application process as school administrative units and operate an approved program (and approved annual budget) – funding follows two years later.  
