Maine Charter School Commission – Due Dates 2016-2017


This list is a compilation of reports, documentation, and information due to the Maine Charter School Commission as required in your contract, Monitoring Plan, and Performance Indicators. All documentation must be submitted electronically to Gina Post at gina.post@maine.gov. This document is also available on the Maine Charter School Commission website.

September
Documents due to the Maine Charter School Commission by Sept. 1: 
	Document

	Copy of 2016-2017 parent-student handbook 

	Current list of the governing board members with business addresses

	Copies of all required insurance policies and certificates of coverage 

	Completed Certification Table (Template available at http://www.maine.gov/csc/resources.html)






October
Documents/reports due to the Maine Charter School Commission by Oct. 15
	Document

	Quarterly financial report 




November 
Documents/reports due to the Maine Charter School Commission by Nov. 1: 
	Document

	Initial Financial Audit Report completed and reported 

	Revised annual financial plan based on known and projected enrollments





[bookmark: _GoBack]December
Documents/reports due to the Maine Charter School Commission by Dec. 30:
	Document

	Audit Report (complete) within 6 months after the end of an audit period


 
January
Documents/reports due to the Maine Charter School Commission by Jan. 15:
	Document

	Quarterly Financial Report

	Provide copies of reports used by the school to track student academic growth



April
Documents/reports due to the Maine Charter School Commission by April 15:
	Document

	Quarterly Financial Report



July
Documents/reports due to the Maine Charter School Commission by July 15:
	Document

	Quarterly Financial Report
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