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What is DOCTalk?

DOCTalk is the newsletter for the Maine Department of Corrections (DOC). The current version of DOCTalk was recognized by the Governor’s office as “a well written and produced employee newsletter.”
Who reads DOCTalk?

DOCTalk is meant for employees (current and retired) of DOC and other individuals interested in what the Maine Department of Corrections is doing. DOCTalk is emailed to folks working in the law enforcement field (police departments, courts, county sheriffs, and jails).  Also receiving a copy are individuals serving on the Criminal Justice and Public Safety committee in the legislature, as well as, the Governor and his staff. 
Deadlines
DOCTalk is published 6 times a year: January/February, March/April, May/June, July/August, September/October, and November/December (the Year in Review Issue).  

Deadlines for upcoming issues are:

January/February 2015
Tuesday, March 3, 2015
March/April 2015
Tuesday, May 5, 2015
May/June 2015
Tuesday, July 7, 2015
July/August 2015
Tuesday, September 8, 2015
September/October 2015
Tuesday, November 3, 2015
November/December 2015
Tuesday, January 5, 2016
Early submissions, as well as, adherence to the deadline will be greatly appreciated and will help ensure a quality publication. Once printed, the newsletter will be available on CorrNet: (http://inet.state.me.us/corrections/index.htm)

Reminders for submissions will be sent by email 30 days out 
and again one week prior to the deadline.

Guidelines for submissions for publication in DOCTALK
· Articles and photos about your region or facility.
· Recent events.

· Upcoming events, training opportunities, etc.

· Information/articles helpful for personal enrichment.  Articles from DOC staff about hobbies, fitness routine, trips should be between 200-300 words. Longer articles will be edited and shortened.

· Acknowledgements of employees’ achievements (i.e. service anniversaries, promotions, graduations, certificates, awards, etc.)  It’s ok to tell us about a staff member who got married, had a baby, etc., but please do not include personal information (i.e. employee’s home location, children’s full name, upcoming times when an employee will be away from their home, etc.).  
· Articles about collaborations between DOC and other agencies that would be of interest to other DOC employees.
· Programs that highlight employees and the work they do. 
· Historical/archival stories and photos. Employees with years of service have some wonderful stories about how “things used to be.”  

Submission guidelines
· Please send articles electronically via email as a Microsoft Word attachment or in the body of an email.

· Please suggest a title for each article submitted and included the byline of the author or “submitted by.”
· Please keep articles of a personal nature (i.e. vacation, fitness routine, hobby, etc.) to 200-300 words.

· Please note that while all submissions will be edited for spelling/grammar errors/space, the accuracy of submissions will be the responsibility of the author.
· If you use text or photo from another source, please credit that source.
· Photos guidelines:
· Use a high pixel setting when taking photos. 
· Please don’t take photos of prisoners. If a prisoner appears in your photo, please identify that person, so their face can be blurred in the final publication.  
· Please make sure that the person/people in the photo have given their consent to have their photo published in DOCTalk.  
· Please submit a caption for each photo that identifies for the reader: Who? What? Where? 

· Identify which article the photo(s) accompanies.  
· Send photos as attachments to email; not pasted within the body of an email.
Please send your submissions for DOCTalk to: cheryl.miller@maine.gov
