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4th Floor, 77 State House Station
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PAUL R. LEPAGE                                                        H. Sawin Millett, Jr.

                   WILLIAM B. LEET
     GOVERNOR                                                                   COMMISSIONER
                                              DIRECTOR
DATE: 

Via CERTIFIED MAIL




Address:

RE:
Letter of Intent for 
Dear;


You are hereby notified that the Department of Administrative and Financial Services, Bureau of General Services, in conjunction with the Department of ________________, is issuing you this Letter of Intent to lease approximately ______ square feet of interior office space and parking at the proposed building located at ______________.  


This Letter of Intent will permit you to proceed with the design and build-out of the facility. 


Conditions of the Lease agreement shall include the following:

INSERT CONDITIONS HERE


During the construction process, it should be clearly understood by you, your contractors, subcontractors and employees that no directions may be accepted from any state employees, other than those authorized, in writing, by the Bureau of General Services. 


This Letter of Intent is not a binding contract.  Parties agree to make reasonable good faith efforts to execute a valid lease by ___________. 


If this Letter of Intent accurately reflects our understanding please sign and return the enclosed duplicate original.


We look forward to your successful completion of the project and occupancy by the Department of Corrections. 








Sincerely,








William B. Leet, Director








Division of Leased Space

Seen and agreed to:

________________________________________________













Date






________________________________________________













Date

�











PHONE:  (207) 624-7342
E-MAIL:  bill.leet@maine.gov
FAX:  (207) 287-4039


