REQUEST FOR INFORMATION (RFI) 201509004
IN THE FORM OF WRITTEN PRESENTATION FOR 

LEASING OFFICE SPACE and STORAGE SPACE
BY THE STATE OF MAINE 

Department of Administrative & Financial Services

On Behalf of the
Department of Public Safety
A. STATEMENT OF INTENT:
The State of Maine (State), Department of Administrative & Financial Services (DAFS) on behalf of the Department of Public Safety (DPS) Drug Enforcement Agency (DEA), issues this Request for Information for the purpose of having the vendor prepare a written response for the State of MAINE to lease a combination of office space and storage space in the Central York County area.  The information gained from this exercise will help the State define its understanding of the availability of space appropriate for accommodating the agency. 

B. BACKGROUND:

It is the Department’s intent to establish a multi-jurisdictional drug task force field office serving the York County area.  The space will house an investigative operation. 
The State is interested in leasing space in an existing building, a renovated building, a new privately owned facility or any combination thereof in the Central York County, ME.  
The site will consist of approximately 2,000 square feet of office space. 
C. GENERAL INSTRUCTIONS:
The State is requesting the following information from all interested parties. The purpose of this Request for Information is to allow the industry to demonstrate in writing and in person, approaches for the availability and costs associated with leasing and relocating to another facility.  The Proposer should try to address as many items as possible and provide supporting documentation as required. 

We are seeking:

1.   Information on lease availability and private experience in the provision of a facility to house law enforcement agency offices. 
2.  
A facility in a less congested area to allow work to be conducted discreetly.

3. 
A facility that can provide parking for (10) vehicles. 
4. 
A facility from which to administer task force operations, conduct criminal investigations, maintains files, interview witnesses and sources of information. 
We are not seeking:


1.  Architecture and Engineering for construction.


2.  Specific pricing information.


3.  An actual proposal for the provision of leased facility space. 

Assumption: 

All written responses will be reviewed by the Bureau of General Services and the Department of Public Safety, Maine Drug Enforcement Agency. Written responses may be in the form email to linda.stohs@maine.gov, or by mail to the Bureau of General Services, Division of Leased Space, Attn: Linda Stohs, 77 State House Station, Augusta, ME 04333-0077

Issuance of this RFI does not commit the Department to issue an award or to pay expenses incurred by a Respondent in the preparation of a response to this RFI.  This includes attendance at personal interviews or other meetings.

D. INSTRUCTIONS FOR RESPONDING

1. All responses must be submitted by 2 pm, October 15, 2015; responses may be in the form email to linda.stohs@maine.gov, or by mail to the Bureau of General Services, Division of Leased Space, Attn: Linda Stohs, 77 State House Station, Augusta, ME 04333-0077.  

RFI Coordinator:

Todd Cummings

Division of Leased Space


Department of Administrative & Financial Services

(207) 624-7357
todd.cummings@maine.gov
2.  Time Line for RFI process


RFI Key Dates:


RFI Release to public:



September 22, 2015
Written Responses due:



October 15, 2015, 2 pm local time



Office space = approximately 2,000 Sq. Ft.
Parking = 10 regular spaces (adjacent to the facility)

York District Task Force:

· Equipment /Supply Storage Area to be accessed from an office through a secure keypad or swipe card door to which entry will be limited to authorized personnel only.

· Sergeant’s office

· Special Agent Workspace Area for (8) = 6X8 workstations.
· Conference Room

· Interview room—accessible from main entrance with secure access to task force group area.

· Lateral File Storage Area

· Secondary access of facility for staff. 

Other Considerations:

· Offices, Storage areas, and staff parking area need to be adjacent and easily accessed by staff. 
· Office preferred to be in close proximity to Maine Turnpike. 
