REQUEST FOR INFORMATION (RFI)
IN THE FORM OF WRITTEN PRESENTATION FOR 

LEASING OFFICE SPACE
BY THE STATE OF MAINE 

Department of Administrative & Financial Services

By request of the

Department of the Secretary of State

A. STATEMENT OF INTENT:
The State of Maine (State), Department of Administrative & Financial Services (DAFS) as requested by the Bureau of Motor Vehicles (BMV), issues this Request for Information for the purpose of having the vendor prepare a written response and oral presentation for the State  of  MAINE to lease space and relocate the BMV facility in Calais and in South Portland.  The information gained from this exercise will help the State define its understanding of the availability of space appropriate for accommodating a full service office. 

B. BACKGROUND:

The State of MAINE presently operates a full service BMV site in Calais and a partial service BMV site in South Portland.  It is the Agency’s intent to relocate the Calais site within the Calais area and to relocate and redefine the South Portland site to a site within the South Portland or Scarborough area that accommodates all BMV functions including road testing (addendum 2). 

The State is interested in leasing space in an existing building, a renovated building, a new privately owned facility or within an existing established business.
The Calais site should be approximately 2,500 square feet and the South Portland/Scarborough site should be approximately 4,000 square feet.  Both sites will encompass the same general layout (addendum 1). 

C. GENERAL INSTRUCTIONS:
The State is requesting the following information from all interested parties. The purpose of this Request for Information is to allow the industry to demonstrate in writing and in person, approaches for the availability and costs associated with leasing and relocation to another facility.  The Proposer should try to address as many items as possible and provide supporting documentation as required. 

We are seeking:

1.   Information on lease availability and private experience in the provision of a facility to house customers, staff and equipment/supplies, comparable in size and complexity to the Maine Bureau of Motor Vehicles branches throughout the state.  

2.   Information on the possible road testing routes available.

We are not seeking:


1.  Architecture and Engineering for construction.


2.  Specific pricing information.


3.  An actual proposal for the provision of leased facility space. 

Assumption:

All written responses will be reviewed by the Bureau of General Services and the Bureau of Motor Vehicles. 

D. INSTRUCTIONS FOR RESPONDING

1.  All responses must be submitted in writing or by e-mail to Dolores A. Brown at the address below by December 16, 2011.  A vendor must submit a written response to be eligible to schedule an oral presentation. 


RFI Coordinator:

Dolores A. Brown


Division of Leased Space


Department of Administrative & Financial Services

(207) 624-7345

dolores.brown@maine.gov
Address:

111 Sewell Street

4th Floor, Cross Office Building

77 State House Station

Augusta, ME 04333-0077

2.  Time Line for RFI process


RFI Bureau of Motor Vehicles Key Dates:


RFI Release to public:



November 30, 2011

Written Responses due:



December 16, 2011, 2 p.m. local




Scheduling of oral presentations:



December 20, 2011


Oral presentations:


Will be scheduled the week of January  2, 2012.  
[image: image1.emf]Addendum 1

General Layout--Floor Plan

Addendum 2
Driver’s Exam Test Route--SAMPLE
Below is a typical Driver’s Exam test route.  This is supplied in order to represent the test needs and site qualities the Bureau is looking for as far as the test route is concerned.

Certain guidelines must be followed so as to treat each applicant fairly.  Such as a minimums for the number of left and right turns, stop signs, traffic lights, lane changes, speed zones and must include yields, flashing yellow lights and school zones if represented in the area in which the tests being given. 

The proposed site must be located in close proximity to an area in which adequate road testing can be accomplished.  There should be easy and safe entrance and egress to and from the parking lot.  The exam route should not travel excessively

through residential neighborhoods. The complete route should be approximately twenty-five minutes to complete.

Following is an example of a test route. 


•    Right on to a street.


•    Left turn at some point for a lane change.


•    Right turn on to a side street.


•    Right turn onto a busy main route.


•    Exit for a right to left lane change.


•    Exit for a right to left lane change.


•    Left turn.


•    Left turn.


•    Left turn.


•    Exit for a right turn.


•    Cross a bridge lane change right to left.


•    Left turn.


•    Right turn.


•    Right turn.


•    Left turn.


•    Left turn.


•    Left turn with an offset back or parallel parking.


•    Right turn or exit with an offset back or parallel parking.


•    Left turn.


•    Left turn into a school zone. 


•    Straight with a traffic light use.



•    Left turn.


•    Right turn leading to a lane change right to left.


•    Left turn back into BMV location.

            •    Straight line backing.
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