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Click on the organization you are associated with.
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Choose 2023 from the dropdown.
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[image: ]Choose CTE Secondary.
[image: ]



Status must be changed to Draft Started before input is activated.






You can view the list of Users for your organization by clicking on Address Book.
User audit requires you to acknowledge your User list is accurate.





Allocations will show you your award amount.


NOTES:
· Be sure to use the Save and Go To button and not the back button of your browser.
· Sessions time out after 60 minutes on the same page. To reset the timer click the Save and Go To button.
· Entered information is NOT saved until you click Save and Go To button.
· To get back to the home screen click the Save and Go to button and select Sections.
· The CTE Director is the only user that can move the application to Draft Started and Draft completed. Grant writers cannot enter information until the application is moved to Draft Started by the CTE Director.
· The Progress Reports for FY22 are part of the FY23 application.
· For some sections there is an option to pull information forward from your FY22 Application. Be sure to review and update based on your FY23 CLNA.
· Funded activities continue to be entered in the budget section.
· All funded activities must align with your CLNA, including any FY23 updates and/or revisions.
· The budget must use the correct object and function codes. Please check with your District Business Manager if you are unsure what function or object codes to use.

· Be sure to verify whether a budget item is equipment, minor equipment, or supplies.










This section is for the FY22 year-end narrative reports.  The FY22 Final Expenditure Report is done within the FY22 Application and is completed by the Fiscal Representative with the Director approving once they complete.
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This section is your FY23 Perkins Application.
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With the exclusion of your Approved Instructional Programs, Accountability, Budget, and Assurances sections, you may copy forward your FY22 Application narrative using the Copy Previous Fiscal Year Details link at the top of each section page.
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If you want to keep the text from last year you will click on Keep Changes.  If you want to start fresh and go back to the blank text box click Revert Changes.

If you type in an answer and then decide you want to change to last year’s wording you click on Copy Previous Fiscal Year Details.

The red around the box shows you are going to delete the new wording and enter last year’s wording. 

At any point you can decide to copy last year’s wording into the text box, but once you do that and Keep Changes… you cannot go back to previous wording you typed in the text box this year.
[image: ]  [image: ]
As you can see there is no border around the box now.  I cannot go back to “We have decided to use funds for something else.  You can delete the wording and enter the text again.
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Budget pages can be listed by Function or Object.  It opens to listing by Function. Click Budget by Object to change.
[image: ][image: ]

Click on Modify next to any Function or Object to add a budget activity. To see all of your activities click on Object (or Function) and <Select All>.
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Click on Add Budget Detail to add an activity.
[image: ]

Fill out the budget detail just like you did last year.  Be sure to select an Approved Instructional Program Tag and an Activity Tag. (Remember if your activity will be used for more than one program then select 99.9001 HMB Non-Counted CIP as your program tag.)
[image: ]

Note - ALL possible programs are listed in the drop down. If you choose a program that is not in your school's Approved Program List then you will receive a validation error. You can only purchase items for DOE approved programs. There will be a generic CIP to choose when paying for an activity that is not directly related to one program.
[image: ]

Note - the activity should align to a section of the application. This is the same process you completed in GEM, but the application section is a tag instead of within the grant application.
[image: ]
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Once you have completed the Progress Reports and Application the Director must change the status to Draft Completed to move the approval process forward.  It then goes to the Fiscal Representative and finally to the Authorized Representative (Superintendent for Centers) for approval before it is fully submitted to MDOE for review.  (Note… if you are a Region you may need to approve all 3, BUT if you have a business manager you should have them as your fiscal representative for stronger internal controls. 

 [image: ] 
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Note
· Object code 6150 is used for items costing less than $5,000, but are considered "walkable" and must be tracked in inventory. These items do not need to be tagged.

· Object code 7300 is used for equipment costing $5,000 or more. These items must follow Federal guidance 300.313. This requires items to be tagged and inventoried in detail.
· Object code 8000 should only be used for dues and memberships.
· Object code 5000 should be used for travel and student transportation.
· Object code 3000 should be used for contractual services and professional development registration fees.
· Function Codes 2210, 2212, 2213, and 2238 are aligned to Professional Development.

image4.png
2023 v| [AllActive Applications v

lement Fundina Application

CTE Second

ESEA Consolidated

Competitive Funding Application

21t Century Community Learning_Centers Program




image5.png
* Grants4ME Home
Search
Inbox
Funding

Invoices

Project Summary

Change Status To:
SAU Document Library
‘Address Book
MDOE Resources
Help for Current Page
Contact MDOE
- History Log
History Log
Create Comment
= Consultant Checklist

Consultant Checklist

= Allocations

‘Allocations

= GrantsdME User Audit

Grants4ME User Audit

= Progress Report




image6.png
age

Allocations

Allocations

Grants4ME User Audit

= et
Progress Report
PROGRESS REPORT: CLNA
PROGRESS REPORT: Academics/Programs of Study
PROGRESS REPORT: Services for Special Populations
PROGRESS REPORT: Career Exploration/Career Development
PROGRESS REPORT: Collaboration

PROGRESS REPORT: Evaluation

PROGRESS REPORT: Industry Standards and Certifications
PROGRESS REPORT: Professional Development

PROGRESS REPORT: Accountability.
PROGRESS REPORT: Related Documents

CTE Secondary
Perkins Application Instructions
A

roved Instructional Programs





image7.png
rary

ge

PROGRESS REPORT: Evaluation

PROGRESS REPORT: Industry Standards and Certifications
PROGRESS REPORT: Professional Development
PROGRESS REPORT: Accountability.

PROGRESS REPORT: Related Documents
CTE Secondary
Perkins Application Instructions
Approved Instructional Programs
Administration Plan
Academic Integration & Programs of Study,

Services for Special Populations

Career Exploration and Career Development
Stakeholder Engagement and Collaboration
Evaluation

Industry Standards and Certifications
Professional Development

Accountability

Budget

Budget Overview

Application Related Documents

Program and General Assurances

Federal Assurances

Grant Award Notification

Al





image8.png
Save And Go To »

Copy_Previous Fiscal Year Details

SEC.135(d)

*In the text box provided below, please describe how you will use up to 5 percent of your Perkins V/ grant award for costs associate
exceed 5 % inclusive of both direct and in-direct costs.

(2200 b B8 & B LU=

= @ A - B~ TimesNew.. ~

Words: 0 Characters: 0

DU




image9.png
rder - Overwriting existing data with a value from prior year

Green Bor pying value from prior year (no existing data)

No Border - Item doesn't allow for copy or no prior year data to copy

Administration Plan @ Session Timeout: 59:57
Rumford-Region 9 (1025) Applied Technology Region - FY 2023 - CTE Secondary - Rev 0 - CTE Secondary

This is the GrantsaME TEST site. Please be sure to complete your work on the LIVE site.

vy v v <v>

SEC.135(d)

*In the text box provided below, please describe how you will use up to 5 percent of your Perkins V/ grant award for costs associated with the administration of activities under this grant award. Please note that the Perkins funded administration cannot
exceed 5 % inclusive of both direct and in-direct costs.

(20000 B 8 8 B L U

Region 9 will use 3% of our Perkins V grant (FY22) for administration activities as our set aside amount for MACTE> and we will also look into considering our continued support of the CTE website for up to 600.00

& A~ O TimesNew... -

[Words: 39 Characters: 212





image10.png
Copy_Previous Fiscal Year Details

SEC.135(d)

*In the text box provided below, please describe how you will use up to 5 percent of your Perkins V grant award for cor
exceed 5 % inclusive of both direct and in-direct costs.

(2U2o0 b 0 B8 @ 8 2 U

We have decided to use funds for something else.

& A - B~ TimesNew... | S

Words: 9 Characters: 48




image11.png
administation Pln.





image12.png
Administaton Plan @ s

T R ————

20950 b\ 0 £ A EE A
o i 35 eV 712 o it st ot e et SO





image13.png
vy v v <>

GoTo »

Budget by Object

oo oo

lodify 1000 - Regular Instruction

2120 - Student Guidance Services

2210 - Improvement of Instruction

2212 - Instruction and Curriculum Development
2213 - Instructional Staff Training

BEEEEE

2238 - Instruction-Related Technology

Modify 2240 - Student Assessments

Modify 2400 - School Administration

Modify 2640 - Care and Upkeep of Equipment

Modify 2700 - Transportation

Modify 2760 - Transportation for Career and Technical Education Students




image14.png
Budget by Function

Action  Object
Modify  1000-2000 - Salaries & Benefits
Modify 3000 - Contracts

Modify 5000 - Travel

Modify 6000 - Supplies/Books

Modify 6150 - Minor Equipment
Modify 7300 - Equipment

Modify 8000 - Other




image15.png
tering d
B I I R

dotonisEEeci=c No Options Selected No Options ¢

Select All / Deselect All

1000-2000 - Salaries & Benefits
3000 - Contracts

5000 - Travel

6000 - Supplies/Books

6150 - Minor Equipment

7300 - Equipment

8000 - Other





image16.png
A

<<t

< Previous

Next >

Last >

Hems 0-00utof 0

Budget Det

No Optons Seectec

No Options Selected




image17.png
Budget Detail Narrative Description

| Object:| [1000-2000 - Salaries & Benefits v

| runnioul\ 1000 - Regular Instruction -
[Approved Instructional Program: Select Tag

(Select at least 1, and up to 1 tag(5)

Location Code: | v
Quantity: 1.00]

Budget Detail Total:





image18.jpeg
Approved | Select Tag
Instructional Program: [SEEE8ED]
(Select st least 1, and up to 1 | 01.0000: Agriculture, General
12g(s) | 01.0205: Agricultural Mechanics and Equipment/Machine Technology
01.0303: Aquaculture
01.0304: Crop Production
01.0601: Applied Horticulture/Horticulture Operations, General
01.1101: Plant Sciences, General
03.0101: Natural Resources/Conservation, General
03.0506: Forest Management/Forest Resources Management
03.0511: Forest Technology/Technician
09.0702: Digital Communication and Media/Multimedia
10.0202: Radio and Television Broadcasting Technology/Technician
10.0303: Prepress/Desktop Publishing and Digital Imaging Design
10.0305: Graphic and Printing Equipment Operator, General Production
11.0103: Information Technology
11.1003: Computer Information Systems/Information Assurance
12.0401: Cosmetology, General
12.0503: Culinary Arts/Chef Training
12.0505: Food Preparation/Professional Cooking/Kitchen Assistant
14.1801: Materials Engineering -





image19.png
Activity:
(Select atleast 1. and up to 1 S @ET]
tag(s)) | Administration Plan
Evaluation
Professional Development
Industry Standards and Certifications
Equipment/Technology/Supplies
Career Exploration and Career Development|
Academics and Programs of Study
Service for Special Populations
Stakeholder Engagement and Collaboration





image20.png
Application Status: ~Draft Started

Change Status To:

Draft Completed





image21.jpeg
CRITERIA FOR DISTINGUISHING SUPPLY ITEMS FROM EQUIPMENT ITEMS

At first "no”, item is determined to be a supply. not equipment

Lasts more than one year —> NO
v
YES
Repair rather than replace —> NO
v
YES
Independent unit rather than incorporated —— NO
into another unit item
v
YES
Cost of tagging and inventory is > NO
small percent of item cost
v
YES

Exceeds minimum dollar value mandated .4 NO

by state or other governmental unit

(with due regard for group control of some items) v
YES
EQUIPMENT**

** An equipment item is any instrument, machine, apparatus or set of articles that meets all of the following criteria:

1) It retains its original shape, appearance and character with use.

2) It does not lose its identity through fabrication or incorporation into a different or more complex unit or substance.

3) It is nonexpendable; that is, if the item is damaged or some of its parts are lost or wom out, it is more feasible
to repair the item than to replace it with an entirely new unit.

4) Under normal conditions of use, including reasonable care and maintenance, it can be expected to sene its
principal purpose for at least one year.




image22.emf
1000Salaries

2000Benefits

3000Professional and Technical Services 

4000Property Services (equipment repairs)

5000Other Services

6000Supplies

6150CTE Minor Equipment

7300Equipment

8000Dues and Fees

1000Regular Instruction

2120Student Guidance Services

2210Improvement of Instruction

2212Instruction and Curriculum Development

2213Instructional Staff Training

2238Instruction-Related technology

2240Student Assessments

2400School Administration

2640Care and Upkeep of Equipment

2700Transportation  - to and from school, field trips, etc.

2760Transportation for Career and Technical Education Students

 - curriculum development, instruction techniques

 - staff training

 - professional Development for Instruction-Focused Technology Personnel

All services for instruction of students - teacher salaries, supplies, equipment, etc.,

Non iep services - career guidance

 - regular program instruction transportation - program worksites, clinicals, etc.

 - professional development - workshops, conferences, etc.

costs for administrative responsibility for a school - MACTE dues, Director supports

Repairing program equipment

costs for student assessments (with aligned program code)

Budget Account Number (Function Code)



Budget Account Number (Object Code)

Equipment under $5,000 - must be tracked with internal controls 

$5,000 and over - MUST BE TAGGED

Organizational memberships

Salaries paid with Perkins funding must also include benefits for paid positions.

Professional Development, contracted services, etc.

Equipment repair, equipment lease/rentals, technology rentals

Travel, student transportation, insurance, 

Use chart to determine if an item is equipment, supplies, or minor equipment


image1.jpeg
Accessing the System
Production Site URL: o





image2.jpeg
kS

H @ @ ™Ms © eCFR—Codeoffe.. B Careerand Technic.. fB Grants4MESign-in 8 Grants4ME TEST @ My files - OneDrive | #| DocuSign Login - E...

i Maine 9
Education Maine. g

Grants4ME Home
Search

Inbox

Funding

Invoices

Project Summary

SAU Document Library
Address Book

MDOE Resources

Help for Current Page

Contact MDOE

>
>
3
>

CARSReport b Career & Technical.. » | [ Otherb

B

Grants4ME Home @ Session Timeout

Associated Organizations

Organization Number Organization Name

Augusta Public Schools

Announcements

ESEA Newsletter and Office Hours (4/6/2022)

We are happy to share some updates and reminders in our most recent newsletter, now available on the ESEA Federal Programs homepage.

On a similar note, we hope you can join us for our April's ESEA Virtual Office Hours on Tuesday, April 12th at 9 AM. To join, please use the following Zoom link: https://mainestate zoom.us/j/88676254815.

As always, the virtual office hours will be recorded and posted to our website under "Resources".

RFP 202112193 Informational Webinar (1/25/2022)
An informational webinar for the current 21st Century Community Learning Centers (21st CCLC) RFP is available here: https://www.youtube.com/watch?v=kfDEcy khXw.

Welcome to Grants4ME! (4/25/2021)
The Maine Department of Education is pleased to unveil Grants4ME, its new online grants management system. Stay tuned for updates on this ongoing initiative.
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